
North Lanarkshire Council 

Job Description 

Service Grouping : Envi ron men ta I Services 

Division Planning and Development 

Job Title: Head of Planning and Development 

Responsible to: Executive Director of Environmental Services 

Job Outline 

Responsible to the Executive Director of Environmental Services for the 
operational management, administration and performance of the Planning and 
Development Division and its functions and facilities, including processing 
planning and building standards applications, project management, developing 
strategic land use policy, preparing local plans and promoting sustainable 
development. 

Main Duties and Responsibilities 

I n  addition to the normal duties and responsibilities of managing planning and 
development the Head of Planning and Development will be responsible in 
particular for: 

1. 

2. 

3. 

Assisting in the work of, and reporting to, any Service committee(s) 
through the Executive Director of Environmental Services, in terms of any 
duties imposed by statute on the postholder and providing the best 
available professional assistance and advice to the Executive Director 
within a changing economic and legislative environment. 

Representing the Executive Director and Council as necessary including 
attendance a t  conferences, seminars, meetings, public inquiries and 
tribunals and liaising with such agencies organisations and government 
departments as may be necessary for achievement of service goals or 
policies and the effective management of the Division. 

Playing a full and active part in the corporate approach to the overall 
running of Council services, ensuring, through the Executive Director of 
Environmental Services and in conjunction with other Officers, the effective 
and efficient implementation of Council policies and programmes and the 



effective deployment of resources to this end. 

4. 

5. 

6. 

7. 

8 .  

9. 

Assisting in the implementation of major policy initiatives particularly major 
social economic and environmental proposals in the general interests of the 
Council and its communities. 

Keeping under review all aspects of service policy and practice, identifying 
and implementing initiatives and programmes to  enhance performance in 
relation to Council policies and programmes and co-ordinating and 
evaluating progress against agreed outcomes. 

Providing and promoting, within the resources available, high quality, cost 
effective, responsive, effective and efficient planning and development 
se rv i ce s. 

Preparing and implementing a service management plan for planning and 
development which reviews performance, establishes the needs, 
requirements and objectives of the service, and sets out a forward 
programme of key tasks and performance targets for all aspects of the 
service. 

Demonstrating commitment to  the aims of, and effective participation in, 
the management team and working collaboratively across the organisation 
to help achieve Service and corporate objectives. 

Ensuring compliance with legislative requirements and, specifically, the 
elements of the Local Government (Scotland) Act 2003 in relation to best 
value and achieving continuous improvement. 

10. Acting in a way which helps the Council to meet it sustainable development 
objectives through individual contribution and supporting the continuous 
drive to improve our environmental, social and economic performance. 

I I. Develop processes, policies and strategies to help improve performance in 
achieving sustainable development, and to ensure that such issues are 
mai nstrea med across al I Cou nci I activities. 

12. Assisting in the preparation of the Service’s forward expenditure plan and 
annual bids for capital expenditure consents to the Scottish Government 
and such strategy papers as the Council may require. 

13. Accountable for the preparation and effective management of the budgets 
for planning and development and for ensuring optimum efficiency and 
value for money. 

14. Responsible for establishing and maintaining business systems which 
monitor and review management performance, meet budgetary 



requirements and ensure resources appropriately reflect service demand. 

15, Evaluating business budgetary information to ensure existing income levels 
are maintained and, if appropriate, addressing potential problems, and 
developing strategies to maximise income growth. 

16. Ensuring sound arrangements are made for the preparation and submission 
of tenders for, and the monitoring and execution of, any contracts awarded 
under legislation or Council regulations. 

17. Assisting Council services maximise external funding opportunities and 
support i ts community partners pursue external funding applications. 

18. Ensuring the development of the Local Plan and its maintenance. 

19, Ensuring that all planning and development staff receive the management 
and direction necessary for the effective running of the service and, where 
necessary, dealing with performance issues. 

20. Ensuring that all planning and development staff receive the training and 
skills development necessary for the effective delivery of service. 

2 1. Implementing, monitoring and developing the Council’s equal opportunity 
arrangements for planning and development services 

22. Demonstrating regular and effective communication within the Service and, 
specifically, between management and the employees of planning and 
development. 

23. Undertaking such delegated duties as may be decided by the Council and 
such other duties as may be required by the Executive Director of 
Environ menta I Services. 

24. Ensuring all duties and responsibilities for the Planning and Development 
Division are fulfilled in terms of the Health & Safety a t  Work Act, 1974. 

This post is politically restricted in compliance with the Local Government and 
Housing Act 1989. 

The Council’s conditions of service for Chief Officer posts are those for the JNC 
for Chief Officials in Scotland, as varied in terms of any local agreement(s) in 
force from time to time. 

This job outline is intended to indicate the broad range of responsibilities and 
requirements of the post. It is neither exhaustive nor exclusive but, while 
some variation can be expected in particular duties, the outline is considered 
to provide a reasonable general description of the post. 


