
NORTH LANARKSHIRE COUNCIL 

JOB DESCRIPTION 

Service: 
Division: 
Job Title: 
Responsible to: 
Grade: 
Conditions of Service: 

Corporate Services 
Design & Property Services 
Head of Design & Property Services 
Executive Director of Corporate Services 
JNC 34 (plus PRP up to JNC 37) 
JNC for Chief Officials 

Job Outline: 

Responsible to the Executive Director of Corporate Services for the strategic development, 
operational management, and performance of the Design & Property Services Division. The 
post holder will be a key member of the Corporate Services Management Team and will act 
as lead officer in developing a corporate landlord approach by identifying duplication of the 
function in other Services in terms of property related costs and identifying the potential for 
future service delivery models. 

Principal Duties and Responsibilities 

1 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

Lead and direct the work of Design and Property Services to achieve the efficient and 
effective development of the organisation in accordance with the Council’s “Service 
and People First” Strategy. Promote and support continuous improvement in the use 
of Council resources, respond positively to changes affecting Council services: 
advocate new practices and procedures and drive forward change processes. 

Delivering for the Council, within the resources available, a responsive, effective, and 
efficient Design and Property Service including provision of the best possible 
professional assistance and advice to the Council within a changing economic and 
legislative environment. 

Actively participate in the corporate work of the Council and seek to maximise 
resources for North Lanarkshire Council, by promoting interest through professional 
organisations, external working groups, and national associations. 

The implementation of construction works for all Services of the Council. 

Provision of a consultancy base for building related disciplines including Architecture, 
Quantity Surveying, Structural/Civil Engineering, Services Engineering, CDM Co- 
ordination, Site Inspection and Project Management. 

Management of projects from inception to completion of new buildings and 
a I te ra t ions/ref u rbis h ment/i m prove men t of existing bu i Id i ng s, i ncl ud i ng preparation of 
contract documentation with project and cost management. 

The procurement of contractors to undertake construction works in compliance with 
the Council’s Contract Standing Orders and legislative requirements. 

Ensuring sound arrangements are made for the preparation and submission of tenders 
for the monitoring and execution of any contracts awarded under legislation or Council 
regulations. 



9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. 

Developing and maintaining a Corporate PropertylAsset Management Plan to provide 
an appropriate and effective property holding including provision of statutory asset 
valuations in respect of all Council property. 

Developing and implementing a Strategic Property Investment Programme. 

Provision of a responsive Property Maintenance Service for properties not on the 
Housing Revenue Account. 

Ensuring the efficient use of the operation of property in terms of property related 
costs including appropriate capital and revenue budget management. 

Developing and maintaining active measures for sustainability including energy 
conservation through the Council’s Property Portfolio. 

Managing the compilation and continuous updating to agreed standards of the 
Council’s Asset Register in respect of property holdings including support and 
development of the Council’s corporate property information system. 

Actively participate in the preparation and implementation of the Corporate Services 
Service Improvement Plan, including the development of Service policies and 
strategies, Training Plans, Performance Management and reporting. 

Ensure that all staff receive the direction and 
running of the division, fostering skills development and best practice. 

training necessary for the effective 

Develop and maintain good working arrangements with Senior Management, Elected 
Members and outside bodies, to ensure efficient and effective working. 

Contribute to the Corporate Management of the Council through working closely with 
the other Chief Officers to ensure a co-ordinated approach to the delivery of projects, 
policies, and service requirements. 

Ensure compliance with legislative requirements and specifically the elements of the 
Local Government in Scotland Act 2003, in relation to best value and achieving 
continuous im prove men t . 

Deputise for the Executive Director of Corporate Services and represent the Service 
and Council, as necessary. 

Undertake such duties and responsibilities required in terms of the Health & Safety at 
Work Act 1974. 

Undertake any other relevant duties as may be prescribed by the Executive Director of 
Corporate Services. 

This post is politically restricted in compliance with the Local Government and Housing Act 
1989. 

The Council’s Conditions of Service for Chief Officer posts are those for the JNC for Chief 
Officials in Scotland, as varied in terms of any local agreement(s) in force from time to time. 
This job description is intended to indicate the broad range of responsibilities and 
requirements of the post. It is neither exhaustive nor exclusive, but while some variation may 
be expected in particular duties, the outline is considered to provide a reasonable, general 
description of the post. 


