
NORTH LANARKSHIRE COUNCIL 

JOB DESCRIPTION 

Service: Learning and Leisure 
Division: Resources 
Job Title: Head of Resources 
Responsible to: 
Grade: 
Conditions of Service: 

Executive Director of Learning and Leisure 
JNC to be agreed (plus PRP to be agreed) 
JNC for Chief Officials 

Job Outline: 

Responsible to the executive director learning and leisure for the strategic, 
operational management and performance of the resource division, ensuring the 
development of the service’s resource strategies and the delivery of services relating 
to financial, HR and estate management across the learning and leisure service. The 
postholder will be a key member of the learning and leisure management team and 
will take a major role in the leadership and strategic development of the resources 
function to ensure best value. 

Principal Duties and Responsibilities: 

1. 

2. 

3. 

4. 

5. 

6. 

Lead and direct work of the resources division to achieve efficient and 
effective service delivery in accordance with the council’s “Service and 
People First” strategy. 

Promote and support continuous improvement in the use of council resources 
and in line with best value. 

Actively participate in the corporate work of the council and seek to maximise 
resources for North Lanarkshire Council by promoting its interests throughout 
professional organisations, external working groups, national associations 
and liaison with other council services. 

Respond positively to changes affecting council services, advocate new 
practices and procedures and drive forward change processes. 

Delivering for the Council, within the resources available, responsive, 
effective and efficient services and projects and providing best available 
professional assistance and advice to the Council within a changing economic 
and legislative environment. 

Responsible for strategic policy formulation, planning and effective delivery in 
the following areas: 

0 

0 

0 

workforce planning and recruitment procedure for the learning and leisure 
service 
conditions of service issues for teaching staff 
monitoring of the annual revenue budget for the service and devolved 
school management 
advising on the financial impact of major strategic initiatives and projects 



7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

0 

capital programme for the learning and leisure estate 
school roll projections and staffing standards 
school admissions, early entry assessments, placing requests, education 
maintenance allowance, footwear and clothing, school transport and 
technical services 

Ensure contract commissioning and monitoring compliance for catering, 
cleaning, janitorial, building maintenance, grounds maintenance, transport 
and ICT services. 

Preparation of the estate management strategy. Advising on the long term 
planning of the Schools and Centres 21 and beyond strategy. 

Actively participate in the preparation and implementation of the learning and 
leisure services improvement plan, service portfolios and performance 
management systems. 

Provide strong leadership and direction of the resources division ensuring that 
all staff receive appropriate training and development. 

Develop and maintain good working arrangements with senior management, 
elected members and outside bodies to ensure efficient and effective working. 

Actively participate in the corporate work of the council through working 
closely with executive directordheads of services to ensure a co-ordinated 
approach to the delivery of corporate initiatives, policies and service 
requirements. 

Ensuring compliance with legislative requirements and specifically the 
element of the Local Government Scotland Act 2003 in relation to best value 
and achieving continuous improvement. 

Compliance with the Education 1980 Act and the Standards for Scotland’s 
Schools 2000 Act and Parental Involvement 2007 Act. 

Deputise for the executive director of learning and leisure and represent the 
Service and Council, where appropriate. 

Maintain a strategic overview for the learning and leisure service and 
undertake such duties and responsibilities required in terms of the Health and 
Safety at Work Act 1974. 

Undertake any other relevant duties as may be prescribed by the Executive 
Director of Learning and Leisure Services. 

This post is politically restricted in compliance with the Local Government and 
Housing Act 1989. 

The council’s conditions of service for chief officer posts are those for the JNC for 
Chief Officials in Scotland, as varied in terms of any local agreement(s) in force from 
time to time. 

This job description is intended to indicate the broad range of responsibilities and 
requirements of the post. It is neither exhaustive nor exclusive but, while some 



variation can be expected in particular duties, the outline is considered to provide a 
reasonable general description of the post. 


