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Policy and Resources (Vacancy Monitoring) Sub−Committee
Request to Fill a Vacancy Graded NLCI 2 and Above

Service: Corporate Services Division: Democratic and Legal Services

Section: Litigation and Licensing Post: Managing Solicitor

Grade: NLCI7 Essential Qualification: Qualified Solicitor and
current practising certificate from the Law Society of
Scotland.

Date vacancy occurred: 29 April 2014 Current Salary Scale: £51,996 − £58,212

Reason for vacancy:
Previous post holder resigned due to promotion

What are the consequences of not filling this post?

Management arrangements have already been subject to significant changes in 2013 with a slimmed
down structure. This post is key to that new structure and not filling it will be detrimental to service
delivery. Legal case work will have to be outsourced.

What alternatives to filling the post have been considered and why is it considered that these
alternatives are not appropriate?
Currently there are 3 officers undertaking higher duties. The Service requires a single manager at this
level to manage and lead staff and the Service and to assist the Head of Democratic and Legal Services
to establish the new Service arrangements.

The following documents are enclosed with this form:

1. Job Description
x

2. Organisational Chart (detailing location of post in structure and X
including number of posts at same level)

I confirm that, for the reasons set out above, that the filling of this vacancy is considered essential.
Signature
Executive Director Date: 10 July 2014

Human Resources e:
Date of Vacancy Monitoring Sub−Committee
APPROVE I NOT APPROVE I CONTINUE

Corporate Services
Human Resources
February 2014



North Lanarkshire Council

Job Description

Service:
Division:
Job Title:
Post Reference:
Responsible to:
Grade:
Conditions of Service:

Job Outline:

Corporate Services
Democratic and Legal Services
Managing Solicitor (Litigation and Licensing)

Head of Democratic and Legal Services
NLC 17
SJC

Responsible to the Head of Democratic and Legal Services for the operational
management of Litigation and Licensing services, ensuring the provision of an
effective, efficient, professional legal service to the Council and external customers.

Main Duties and Responsibilities:

1. Management and development of the litigation and licensing section, establishing a
single team encouraging cross fertilization of skills and playing a key role in
succession planning.
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Responsible for ensuring the provision of comprehensive litigation and licensing
(legal) advice to the Council and it's services.

Responsible for ensuring that where legal advice is provided externally the costs are
best value and are appropriately supervised, monitored and controlled.

To assist the Head of Democratic and Legal Services in the management of Legal
Services, and deputise as and when required.

5. To assist the Head of Democratic and Legal Services with budget plans and
preparations, and assist with ensuring adequate monitoring, reporting and control
arrangements are in place.

6. Participating in the corporate management of the Council, Corporate Services and
the service.

7. Determining the priorities
reviewing activities and
section.

and targets for staff within litigation and licensing,
working methods across the Litigation and Licensing

8. To ensure the provision of training for staff within Division, litigation and licensing
section promoting skills development and best practice.



9. Responsible for helping to ensure that HR policies, procedures and practices are
implemented within legal services.

10. Keeping under review relevant service policy and practice, identifying and
implementing initiatives and programmes to enhance performance and co−ordinate
and evaluate against agreed outcomes.

11. Contributing to the preparation and implementation of the Corporate Services
Service Plan which will review needs, requirements and objectives for the service,
review performance over the past twelve months and set out a forward programme
of key tasks and performance targets for all aspects of the service.

12. To participate positively in the Council's corporate approach, assisting in the work of
other council Services and such Council Committees, Sub−Committees and Working
Groups as may be required, and undertaking such delegated duties as may be
decided by the Council or such other duties as may be required by the Head of
Legal Services.

13. Responsible for the development and implementation of major policy and change
initiatives and programmes including major social, economic, environmental and
sustainable development proposals in the interests of the council and its
communities.

14. Undertaking such duties and responsibilities as may be required in terms of the
Health and Safety at Work Act 1974.

This job outline is intended to indicate the broad range of responsibilities and requirements
of the post. It is neither exhaustive nor exclusive, but, while some variation can be
expected in particular duties, the outline is considered to provide a reasonable general
description of the post.




