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Summary
This report describes the performance of bursary provision in 2000-2001 and recommends possible
changes to the policy for academic year 200 1-2002.

Recommendations
The education committee is recommended:(i)

to note the performance of the bursary policy in 2000-2001

(ii)

to approve the attached higher school and further education policies for 200 1-2002, including
the following changes
(a)
(b)
(c)

an increase of 5% in the parental income threshold for a maximum award.
calculation of parental income for awards made provisionally.
guidance regarding submission of medical certificates.

Members wishing further information about this report should contact
Michael O’Neill, Director of Education, on 01236 812337, or
Murdo Maciver, Head of Service, on 01236 812269
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NORTH LANARKSHIRE COUNCIL : DEPARTMENT OF EDUCATION
Higher School and Further Education Bursaries 2001 - 2002
Report by the Director of Education
1

Background

1.1

The Education (Scotland) Act 1980 and the Education Authorities Bursaries (Scotland)
Regulations 1995 give education authorities the power to award bursaries to persons in
education over the statutory school leaving age.

1.2

The policy framework adopted by authorities takes account of the legal regulations and
COSLA guidelines. This includes the following principles:
(a) the basic entitlement to be a higher school bursary for up to 2 years and support for one
further course of study.
(b) no support to be made available by the local authority where alternative funding is
available to the student. This includes courses at the incorporated further education
colleges and courses supported by the Students Awards Agency for Scotland.
(c) it is expected that vocational qualifications will be achieved after 1 year. However, up to
three years support may be given to approved courses in specific areas, for example
special needs.
(d) students must fulfil specific residential requirements.
(e) the bursary may include support for fees, maintenance, study expenses and travel. The
level of award will take account of age, residential requirements, travel arrangements,
marital status, dependent responsibilities, personal income and parental income.
(f) payments will be dependent on satisfactory conduct, progress and attendance.

2

Bursary Awards in 2000-2001

2.1

Table 1 is a detailed analysis of the award and payments made in 2000-2001.

Table 1 - Bursaries in 2000-2001
Total
Applications

Successful
Applications

Budget

Higher School

1179

874

Further Education
Total

4
1183

3
877

Bursary Type

27

Estimated
Expenditure

$613,000.00

Maximum
Expenditure
(100% Attendance)
;E755,136.00

&134,800.00
&747800.00

$81,356.00
$836,492.00

$8 1,356.00
$661,176.00

$579,820.00

2.2

Higher School Bursaries
In addition to the above awards, 148 higher school applications were refused mainly on
income grounds. 22 applications were refused because of residential reasons or because the
student had been awarded a bursary for the previous 2 years. A further 100 applications are
still to be processed.
Overall it is expected that the bursaries budget will be underspent by approximately 233,180.
However, it should be noted that the estimated underspend is the result of bursary awards
which were withdrawn because of the failure to meet the award conditions, particularly
attendance.

2.3

Further Education Bursaries
In 1998-99 the council agreed that FE bursary applications from full-time students from
August 1998 would be restricted to existing students other than those with special needs.
Applications were received fkom 4 students with special needs in session 2000-2001. One
application was subsequently withdrawn. The total cost of funding the remaining 3 students
in session 2000-2001 is 28 1,356. Appendix 1 gives details of the full-time courses attended
by the individual students and the levels of award given.

2.4

Attendance
Table 2 is a detailed analysis of attendance of students in the period August 1999 to January
2000 and August 2000 to January 2001. In 2000-2001 the education committee approved a
more demanding level for satisfactory attendance at 95% rather than the previous 90%.

Table 2 - Attendance Comparison

-

Academic Session 1999 - 2000

,

Period

No of
applications

Academic Session 2000 2001
Period

No & %age of
bursaries stopped
(attendance < 90%)

No of
Applications

No of bursaries

stopped
(attendance < 95%)

I

Aug to
Oct99
Nov 99 to
Jan 00

1

847
781

801

215

27%

NovOOto
Jan 01

702

I

3 1%
240

274

39%

In the second period of session 2000-2001 attendance level were lower than in the first period, with
the number of bursaries stopped due to poor attendance increasing by 8%.
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2.5

Deadlines for submission of applications
The policy allows two months after the start date of the session for late bursary applications.
In session 2000-2001 19 higher school bursary applications were received late, compared
with 50 in the 1999-2000.

3

Bursary Policy 2001-2002

3.1

The recommended changes included in the draft 200 1-2002 policies take account of
experience over the past year. These changes are detailed below.

3.2

Bursary Values
COSLA has indicated that no guidance will be issued on award levels for 2001-2002. Table
3 shows a comparison with other selected authorities.

I

Authority
Glasgow City Council

I

Parental contribution
for maximum award
12000-2001)

I

South Lanarkshire Council
West Dunbartonshire
Council
South Ayrshire Council
East Dunbartonshire Council
Edinburgh City Council
North Lanarkshire Council
3.3

Bursary Value /
Income Threshold
2000-2001
2780.00 per year

2001-2002
No decision as yet,
I
I unlikelv,to
I
- - change
- - - - ~ ~
NIA
E500.00 per year
E500.00 per year
E10,537
E886.50 per year
No decision as yet,
unlikely to change
E9955
5864.00 per year
No decision as yet,
unlikely to change
E9955
E720.00 per year
No decision as yet,
I unlikely to change
No longer award higher school bursaries
E9955
2864.00
E864.00
NIA

U

Threshold for Parental Income
The level at which a parental contribution is applied in calculating bursary entitlement has not
increased since 1996. Those students whose parental income is less than &9955gross per
annum are entitled to receive the maximum bursary award. At 29955 a parental contribution
of E5 is assumed and the contribution increases at the rate of E1 for every E5 balance of gross
income thereafter. Generally, no award would be made where the parental income was
greater than 514,250.
increase to parental income thresholds in session 2001-2002 is proposed. Such an
increase will benefit both some students who currently receive a reduced award and some
who receive no award because of the level of parental income.

An

.

Table 4 illustrates the implications for the number of awards and overall expenditure if the
parental income thresholds were increased by 5%.
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Table 4 - Impact of increasing income thresholds (based on 2000/2001).
5% increase in income thresholds

(E10,453)
No. of applicants eligible for an increased award

1

12
I

I

Additional expenditure

I

&11,360

1

I

I

A number of authorities now award bursaries only to students who are in receipt of footwear
and clothing grants. If this option were introduced in North Lanarkshire, only 686 students
would be eligible for a bursary. While this option would result in a significant saving it
would discourage pupils from remaining in school beyond 16. Therefore, this policy option
is not recommended.
For session 2001-2002 it is recommended that the contribution rate be increased by 5%
to ;E10,453.
3.4

Calculation of parental income

3.4.1

Where the parental income for the financial year in which the academic session begins is
likely to be at least 15% less than that for the previous income tax or financial year, the
current policy allows awards to be assessed provisionally on the basis of estimated income for
the current income tax or financial year. However, this interim assessment could, in some
instances, mean an overpayment in 2000/2001.
It is proposed that this policy be amended so that such final assessments will not be
made until a P60 for the current income tax or financial year is submitted. This will
ensure that an accurate provisional assessment is made. This amendment would not
apply where the applicant’s parents are in receipt of DSS benefits.

3.5

Submission of medical certificates
Under the current policy, illness absences are disregarded only if the medical certificates
covering the period of absence have been submitted.
It is proposed that the policy be amended to emphasise more strongly that selfcertification forms will not be accepted.

4

Education Maintenance Allowance

4.1

A pilot scheme for the Education Maintenance Allowance (EMA) was introduced in 15
authorities throughout the UK in 1999. The only authority in Scotland where EMA is

currently in operation is East Ayrshire Council.
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The general principle of the EMA is similar to that of the higher school bursary, it is paid to
students resident in the authority who are in lower income group households. Awards are
based on parental income with a maximum award of S40.00 per week. Attendance is
monitored regularly.
4.2

The Scottish Executive has announced that the EMA pilot is to be extended to a further 4
authorities in the near future. North Lanarkshire has expressed interest in the initiative but no
announcement has yet been made. It is anticipated that all authorities in Scotland will
eventually operate this scheme instead of the current higher school bursary scheme.

5

Recommendations

The education committee is recommended:(i)

to note the performance of the bursary policy in 2000-2001

(iii)

to approve the following changes to the 2001-2002 bursary policy.
(a)
(b)
(c)

an increase to the threshold for parental income.
calculation of parental income for awards made provisionally.
guidance regarding submission of medical certificates.

MMIAS
14 March 2001
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APPENDIX 1
FURTHER EDUCATION BURSARIES, 2000-01
Awards to individual students in 2000-01
Colleges Attended

Year of Course

Henshaws College,
Harrogate

2

1

25,715.OO

Royal National College
for the Blind, Hereford

2

1

26,985.00

Royal National College
for the Blind, Hereford

3

1

28,656.00

No of students

Total Award

81,356.00
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APPENDIX 2

APPENDIX 3
CONTRIBUTION SCALE 1

i

This contribution scale is applied to full-time applicants aged under 18 where the standard
maintenance allowance is payable.
If the parental gross income is less than 210,453 no parental contribution is expected.
If the parental gross income is E10,453 a contribution of E5 is assumed. The contribution
increases at the rate of E1 per E5 balance of gross income thereafter.
The following table illustrates the effect of this contribution scale:

Gross income

Parental Contribution

n

E

d;

10,453
10,584
10,689
10,899
11,109
11,424
14,259
14,648

5
30
50
90
130
190
730
804

After the contribution has been calculated, it will be reduced by 2160 for each child who is
not receiving a bursary and who is dependent on the parents.
When brothers and sisters are similar award holders, only one parental contribution is
assessed for the family. It is divided among the students and deducted from the individual
awards. Please note that a Higher School Bursary and a Further Education Bursary for
someone aged under 18 will in these circumstances be regarded as similar.
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WHAT IS A BURSARY?

1.1

The North Lanarkshire Council is authorised to provide bursaries under
section 49 of the Education (Scotland) Act 1980 and the Education Authority
Bursaries (Scotland) Regulations 1995. These are the legal rules and the
council has no discretion to award bursary support outside the requirements
laid down in the regulations. In general, bursaries are awarded to provide
financial support for those over school leaving age who are attending school or
college, Higher school bursaries are paid to students over the statutory
leaving age of 16 who attend school on a full-time basis. This is defined as
more than 2 1 hours of timetabled study each week.

1.2

This document describes the conditions which must be met for bursary
entitlement and continued payment of the bursary. However it is not
intended to be an exhaustive statement on the law applying to bursaries.
When you apply for a bursary, your application will be individually assessed
to determine whether or not you are eligible for a bursary. Further
information may be requested to clarify eligibility and the amount of any
award.

1.3

The bursary awarded is intended to support the student during term time and
short vacations, for example pocket money, board and lodgings and clothing
expenses.

2

BURSARY ENTITLEMENT

2.1

This section describes the conditions which all applicants must satisfy in order
to be entitled to a higher school bursary.

2.2

Residential Requirements
The residence requirements for eligibility are set out in the Education
Authority Bursaries (Scotland) Regulations 1995. These are approved by
Parliament and the council has no discretion to amend them. The council
does not have the authority to pay a bursary to someone who does not
meet these requirements.

2.2.1

You will meet the residential requirements if :
a)

you lived in North Lanarkshire on the “qualifying date” before the start
date of the course. (See appendix 3 for explanation of this date.)
AND

b)

HSPOLICY.DOC

you have been living in the British Islands for at least three consecutive
years immediately before the “relevant date”. (See appendix 3 for
explanation of this date)
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AND
c)

full time education was not the main purpose for living in North
Lanarkshire or the British Isles.

2.2.2 If you were resident anywhere in the British Islands outwith North Lanarkshire
on the “qualifying date” you should initially apply to that education authority.
2.3

Residential Requirements : Special Cases
Some students who do not meet the above requirements may still be eligible
for support. These include:
a)

some students who were living outside North Lanarkshire on the
qualifying date

b)

some students who have been resident outwith the British Islands
(particularly if they were born in the British Islands and have spent the
greater part of their lives here)

c)

students who have been formally recognised by the United Kingdom
government as having refugee status in terms of the United Nations
Convention

d)

dependent children of some HM forces personnel

e)

some European Community nationals and their children.

Important Note:
It is very important to emphasise that the above notes are not an
exhaustive statement of the law on eligibility. When you apply for a bursary, the
council will ask you questions to assess you against the rules.
--

However, even if you appear not to meet the residential requirements outlined
above, or you fall into any of the above special categories, or you have any other
exceptional circumstances you would like considered, you should contact the
bursary office to discuss your circumstances. You will be given a special form
designed to give all the information required to assess your application. This
form should be completed and returned with your application form.
2.4

School and Course

2.4.1 You must attend an approved school. This includes schools managed by
North Lanarkshire Council. Where the school lies outwith North Lanarkshire
in an area formerly part of Strathclyde it must be the designated school for
your area or be the result of a placing request made before 1 April 1996.
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2.4.2 You must attend school on a full-time basis. This is defined as more than 21
hours of timetabled study each week.
2.4.3 Unless there are special circumstances no bursary will be awarded for a repeat
year or for a period greater than 2 years.
2.5
2.5.1 You must be over the statutory school leaving age of 16 and must not be
considered a returning adult student by the school.
If you are aged 16 by 30 September during the session, you will be eligible to
apply for a bursary from the August start of the session. If you reach age 16
after 30 September but before 1 March of the following year you will be
eligible to receive a bursary from the start of the January term. You should
make early application for a bursary even although it may not be payable until
January. You may continue to be eligible to receive a bursary in sixth year
but a fresh application must be made for each year.
2.6

Previous Overpayments

2.6.1 No further payment of bursary will be made to you until any outstanding
account relating to a previous bursary is repaid in full.
2.6.2 Payment may be withheld if the you are in debt to North Lanarkshire Council
or a former council until either full payment is made or satisfactory repayment
arrangements for the debt have been agreed.
2.7

Attendance, Conduct and Progress

2.7.1 As a condition of award you are expected to meet the standards listed below.

(1)

Satisfactory attendance. If attendance drops below 95% in any 10
week reporting period, bursary payments will be stopped. The
calculations will not include absences covered by medical certificates
to a maximum of five weeks in any 10 week period.

(2)

Good conduct.

(3)

Satisfactory level of progress.

2.7.2 A letter of conditional award will be sent to all successful bursary applicants
detailing conditions relating to attendance, conduct and progress. You must
submit a written undertaking to meet these conditions before payments are
made.
Any failure to comply with these conditions will result in the cancellation of
further payments and the issue of a bill for any overpayment.
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Schools will report on your attendance, conduct and progress at the end of
each 10 week period.

2.7.3 Absence due to the illness of another person is acceptable only in the
undernoted circumstances:
a)

the illness of a dependent child. Unless the director of education is
satisfied there is good reason, this is allowed only in the case of single
parent families. A medical certificate for the child must be submitted.

b)

the illness of a dependent adult. Unless the director of education is
satisfied there is good reason ,this is allowed only where the student
has the sole responsibility for the dependant and lives in the same
household. A medical certificate for the adult must be submitted.

2.7.4 Medical Certificates
Medical certificates should be submitted to the school to cover any
absences, if appropriate. This is particularly important if
attendance could fall below the 95% threshold. These should be
accurately dated.
Medical certificates signed more than 14 days after the illness will
not normally be accepted. They will only be accepted in
exceptional circumstances and you must submit details of the
exceptional circumstances with the medical certificate(s).
Self-certification forms will not be accepted.

If you are absent from an examination due to illness an adverse
report on progress may result. Therefore, in these circumstances a
medical certificate for the date of the examination should be
submitted.

2.7.5

Where a bursary has been stopped due to an unsatisfactory report and the next
report is satisfactory payments may be restarted. A deduction of eight weeks
maintenance will be made. This deduction will be phased over the remaining
instalments still to be paid.
However, if the director of education is satisfied that there is good reason, he
may order either the continuation of the bursary or that the payment be
restarted at any time within the next reporting period subject to such
modification of the deduction of the eight weeks maintenance as deemed
appropriate.
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2.7.6 Withdrawal from the course
If you withdraw from the course during the course of the session you must
notify the bursary section in writing as soon as possible. Failure to do so may
result in overpayment of the award and an account being issued to you for
recovery of the overpayment.

3

MAKING A BURSARY APPLICATION

3.1

Application forms are available from the bursary office, careers offices and
schools from early June. This policy document should be read carefully
before completion of the application form. Help with the form is available
from school staff or bursary staff.
Completed application forms should be sent to the bursary office, North
Lanarkshire Council, Municipal Buildings, Kildonan Street, Coatbridge
ML5 3BT.

3.2

Application deadlines
For course starting in AugusIYSeptember application should be made by 30
June. Applications received after the end of June are accepted but there may
be a delay in the notification of any award.
The final deadline for applications to be accepted is 2 months after the
bursary start dates, normally the start of the school session and the
January return date. Applications will be accepted after these deadlines
only in exceptional circumstances. An application which is too late for the
start of session deadline will be considered for award from the January
start date. To meet the deadlines, part-completed forms (ie forms
without completed certificate of DSS benefits) will be accepted. However,
it should be noted that no bursary payments will be made until all the
necessary information is received.

3.3

Acknowledgement of applications
A formal acknowledgement of each application will be issued and all personal
documents will be returned as soon as possible.

In the peak June to October period the bursary office is extremely busy and it
may be several weeks before notification is given of any bursary award.
If you have not received formal acknowledgement within four weeks you
should telephone 01236-812263 between the hours of 14.00 and 16.00 to
check that your application has been received.

HSPOLICY .DOC

4Q

4.

AMOUNT OF AWARD

4.1

The maximum weekly rate of the higher school bursary in 200 1-2002 is
g19.20. However, the bursary amount paid will depend on the financial
circumstances of each applicant. It will take account of parental income and
any income earned by the student.

4.2

The parental contribution.

4.2.1 Under the Family Law (Scotland) Act 1985, parents have a general obligation
to support their children.
4.2.2 Your bursary will be reduced in line with the contribution to be made by your
parentdguardians. Assessment of this contribution will be based on gross
income. Further details of the expected contribution are given in appendix 1.
4.2.3 The gross income used in the assessment is normally that for the previous
income tax or financial year. However, where income for the income tax or
financial year in which the academic year begins is likely to be at least 15%
less than that for the previous income tax or financial year, application may be
made to have the award assessed provisionally on the basis of the estimated
income for the current income tax or financial year. This concession will not
be granted where the gross income, by nature of employment or investment, is
subject to fluctuations from year to year.
4.2.4

Where a bursary has been awarded provisionally based on earnings which
have decreased by more than 15%, final assessment of the award will not be
carried out until a P60 for the current income tax or financial year has been
submitted. This will not apply where the parents / guardians are in receipt of
DSS benefits.

4.2.5

Special arrangements may apply to income from employment abroad.

I
’

4.2.6 DSS benefits with the exception of Widowed Mothers Allowance, Widows
Pension, State Retirement Pension, Sickness Benefit, Job Seekers Allowance,
Incapacity Benefit and Invalid Care Allowance are excluded when calculating
any contribution to be made.
t

4.2.7

When brothers and sisters receive similar categories of bursary, the
contributions for each award will be reduced in proportion to the number of
students eligible for bursary support.

4.2.8

The income calculation used to determine the level of award will be shown on
the schedule of calculation issued direct to you.
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4.3

Self-employed parents

4.3.1

In the case of a self-employed parent / guardian, the award may not be finally
assessed until well after the beginning of the session because the income,
including drawings, may not have been agreed by the Inland Revenue. In
such cases, provisional awards will be made on the basis of the estimated
income.

4.3.2 If overpayments are found to have been made when the income is
subsequently verified, recovery will be sought by the council by deduction
from future instalments of the bursary account or by an invoice for the
appropriate amount. Any award in the following year will not be paid until
the final income assessment for the previous year has been finalised.
4.3.3 Even though income details are not available, it is vital to ensure that the
application form is sent to the bursary office within two months of the date of
entitlement to bursary. Failure to do so may result in the loss of part of the
entitlement to bursary for that year of the course unless exceptional
circumstances can be proved.

4.4

The student contribution.

4.4.1

Your contribution is assessed on your anticipated personal income excluding
most DSS benefits paid during a school session. Further details of DSS
benefits are included in paragraph 4.5.

4.4.2

The award payable will be reduced on a 51 for &1 basis for any unearned
income above E906.

4.4.3 Income under &3,317 from work done during term time or vacation periods
will not be taken into account, nor will supplementary grants received for an
educational purpose from an award making body. Allowances will be
reduced on a E l for 21 basis on earned income in excess of &3,317.
4.4.4 Details of the student contribution are included in appendix 2.
4.5

Bursaries and DSS benefits.

4.5.1

You are not entitled to receive DSS benefits and full bursary maintenance
allowances during the academic session, unless you are in receipt of Severe
Disablement Allowance or Disability Living Allowance.
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4.6

Students in care

4.6.1 In certain circumstances where students are in the care of the social work
department no maintenance allowances will be payable and students will
continue to be supported by the social work department. Students cannot be
“double-funded” by both the education and social work departments. This
condition may apply to students who are fostered.

5

METHOD OF PAYMENT

5.1

Bursaries will be paid in instalments direct to you. The number of
instalments and the amount of each instalment will be notified in the award
letter.

5.2

The award letter will also include an acceptance form. If you accept the
award you must complete the form and give it to your head teacher. The
school will stamp and sign the form to certify that you have started the course
and send it to the bursary office. You should not send the acceptance form to
the bursary office personally.

5.3

No payment of a bursary can be made until the bursary office
receives a correctly completed acceptance form from the school.
This must be submitted within 8 weeks of receipt of the award
letter.

5.4

Bursary payments are paid every 4 weeks directly into accounts by the Bank
Automated Credit System (BACS), usually on the same week day. You must
give details of your account on your application form. The account may be
either a bank account or a building society account. It must be a current
account and be on the BACS system.

5.5

To avoid delay in payment it is essential to ensure that the bank details on your
application form, including the sorting code and account number, are correct.

6

REPAYMENTS

6.1

It may be necessary to seek repayments of a bursary for example because
of withdrawal from the course, unsatisfactory attendance or a change in
financial circumstances.

6.2

It is your responsibility to notify any overpayment to the bursary office.
Steps will be taken to recover all overpayments. Failure to repay can
result in court action and refusal of a future bursary.
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7

COMPLAINTS AND APPEALS

7.1

Approximately 'twelve hundred bursary applications are processed each year
and North Lanarkshire Council is committed to dealing with each one
efficiently and fairly. An explanation will be provided for any application
which is refused.

7.2

If you wish to appeal against any decision made by the council in relation to
your bursary application you should write to the head of service, (contracts /
provisions) stating the grounds for appeal and providing any evidence or
additional confirmation which you think may support your appeal.

7.3

Your case will be considered by the Education (Joint Appeals and Bursaries)
Sub Committee which meets every few weeks for this purpose. You will be
informed about the outcome of your appeal immediately after the meeting of
the sub committee.

8

DATA PROTECTION ACT 1998

8.1

Information given on an application form will be stored on a computer system
by the council for purposes of assessment and payment of the bursary.
All bursary correspondence will be conducted between the bursary office and
the student, or the parent andor legal financial adviser, where appropriate.
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Appendix 1
SCALE FOR PARENTAL CONTRIBUTION

If the parental gross income is less than &9,955no parental contribution is expected.

.

If the parental gross income is E9,955 a contribution of E5 is assumed. The
contribution increases at the rate of 21 per E5 balance of gross income thereafter.
The following table illustrates the effect of this contribution scale:

Gross Income
E

Parental Contribution
E

10,453

5

10,584

30

10,689

50

10,899

90

11,109

130

11,424

190

14,259

730

14,648

804

After the contribution has been calculated, it will be reduced by E160 for each child
who is not receiving a bursary and who is dependent on the parents.
When brothers and sisters are similar award holders, only one parental contribution is
assessed for the family. It is divided among the students and deducted from the
individual awards.
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Appendix 2

SCALE FOR STUDENT CONTRIBUTION

(a)

This contribution scale is applied to students who receive unearned income
during term-time (see paragraph 4.4).

(b)

If the student’s gross unearned income is less than E906 no contribution is
calculated.

(c)

If the student’s gross unearned income is E906 a contribution of E1 is
calculated. The contribution increases at the rate of E1 per E1 thereafter.
The following table illustrates the effect of the contribution scale:

Gross unearned income
E

Student’s contribution

E

906

1

907

2

908

3

909

4

In addition, a contribution from the student will be required, on a $1 for $1
basis, on earned income in excess of %3,317.
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Appendix 3

Qualifying Datesmelevant Dates
These are technical terms used in the Regulations.

Qualifying Date:
c

a)

for a course starting in the autumn term of any year, 30 June in that year

b)

for a course starting in the spring term of any year, 3 1 October in the year
preceding that year

c)

for a course starting in the summer term of any year, the last day of February
in that year.

Relevant Date:
a)

for a course starting in the autumn term of any year, 3 1 August in that year or
the first day of that term

b)

for a course starting in the spring term of any year, 3 1 December in the year
preceding that year or the first day of that term

c)

for a course starting in the summer term of any year, 3 1 March in that year or
the first day of that term.
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A

GENERAL INFORMATION ON FURTHER EDUCATION
BURSARIES

1.

LEGAL BACKGROUND

1.1

The North Lanarkshire Council is authorised to provide bursaries under
Section 49 of the Education (Scotland) Act 1980 and the Education Authority
Bursaries (Scotland) Regulations 1995. These are the legal rules and the
council has no discretion to award bursary support outside the requirements
laid down in the Regulations.

f

This policy document should be used by students for guidance purposes only.
It is not intended to be an exhaustive statement on the law applying to
bursaries. When you apply for a bursary, your application will be individually
assessed to determine whether or not you are eligible for a bursary and further
information may be requested to assist the council in determining whether or
not you are eligible and, if so, how much you should receive.

If you do not meet the requirements laid down by law and by this policy
document you will not be awarded a bursary.
1.2

A bursary is a discretionary grant made by North Lanarkshire Council to help
support a person in education beyond the statutory school leaving age of 16.
(As defined in Section 3 1 of the Education (Scotland) Act 1980)
Further education bursaries are awarded to give financial assistance to students
over the statutory school leaving age of 16 to attend an approved college. The
types of bursaries which are available are described below.

2

CATEGORY A BURSARY

2.1

A category A bursary may be awarded to full-time students eligible to leave
school but under age 18 on 1 September 2000. For similar courses starting in
calendar year 2001 students should be eligible to leave school but be under age
18 on 25 January 2001.

2.2

Should you choose to leave school at 16 to go to an approved college of
further education on a full-time basis you will be able to apply for a category
A bursary. This provides the same maintenance support you would have
received at school had you stayed on. You are free to choose any course
which has been approved by the council for funding.

2.3

If you have received a category A bursary for two academic sessions, this may
not preclude you from receiving a category B bursary. It may be, however,
that you will have moved to advanced level study which would be funded by
the Student Awards Agency for Scotland (SAAS).

3

CATEGORY B BURSARY

3.1

A category B bursary may be awarded to full-time students aged 18 or over on
1 September 2000. For similar courses starting in calendar year 2001 students
should be 18 or over on 25 January 2001.
If you are returning to further education as an adult having
left school at 16 and have been working for a few years
or
left school and been unemployed
or
left school and taken up family responsibilities
or
have no educational or other professional/vocational qualifications considered
to be at the level of National Certificate or above
you may be eligible to receive a full-time category B bursary award.

3.2

It is very important that you make the correct choice of course at this stage. If
you are not sure what you wish to do you should consider part-time study to
help you decide for the future. Financial support for full-time study is a
valuable resource and is likely to be available for only one vocational course.
Please seek advice from the Careers Service or guidance staff at the college.
Short “taster” courses may be available for you to try.

3.3

After they have attained the age of 18 students cannot receive more than three
years of bursary support. This is inclusive of full-time and part-time bursary
support.

No cognisance will be taken of any previous higher school or category A
bursary support you may have received at an earlier stage.
In addition, please note that category B bursary support is only available for
one full-time course unless there are exceptional circumstances.
3.4

There are also circumstances in which part-time studies, up to three days per
week, can be taken while you continue to be in receipt of DSS benefits. If this
is of interest to you, please ask at your DSS office for more information.
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Single parents on DSS benefits will not be eligible to receive a bursary
maintenance award but may continue to receive DSS benefits and help from
bursaries for fees, travel expenses and books

.

3.5

A category B, fees only, bursary may be awarded to students age 18 or over
who do not want to claim maintenance allowances or other allowances or who
do not want to declare their parents or spouses income (perhaps because the
level of income would debar them from maintenance support). A “fees only”
award is also made where no acceptable proof of income is provided.

4

PART-TIME BURSARY

4.1

A part-time bursary may be awarded to students over the statutory school
leaving age on 1 September 2000 attending a part-time course.
Students over age 18 who propose to combine periods of part-time and fulltime study should note that bursary support is limited to a maximum of three
years.
It consists of assistance with travel costs, books, equipment and any essential
examination fees.

5

RESIDENTIAL REQUIREMENTS

5.1

The residence requirements for eligibility are set out in the Education
Authority Bursaries (Scotland) Regulations 1995. The residence requirements
apply to all bursaries ie full-time further education bursaries, higher school
bursaries and all part-time further education and flexible learning course
bursaries. The council does not have the authority to pay a bursary to
someone who does not meet these requirements.
If you meet the residence requirements at the time of the initial bursary
application, you will continue to receive bursary support from North
Lanarkshire Council until the normal completion of your course or
programme of study.

5.2

The Regulations are complicated and too extensive to reprint here but the
majority of students will be eligible on the grounds that:

a)

they have been living in North Lanarkshire on the “qualifying date” before the
start date of the course. (See appendix 8 for details of “qualifying dates”)
AND

b)

they have been living in the British Islands for at least three consecutive years
immediately before the “relevant date”. (See appendix 8 for details of
“relevant dates”)
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AND
full time education was not the main purpose for living in North Lanarkshire
or the British Isles.
If you have always lived in North Lanarkshire you will probably be
eligible.
If you were resident anywhere in the British Islands outwith North Lanarkshire
on the "qualifying date", you should initially apply to that education authority.

6

RESIDENTIAL QUALIFICATIONS : SPECIAL CASES

6.1

Some people who do not meet the above requirements may still be eligible for
support. These include:-

some people who were living outside North Lanarkshire on the qualifying date
some people who have been resident outwith the British Islands (particularly if
they were born in the British Islands and have spent the greater part of their
lives here)
people who have been formally recognised by the United Kingdom
Government as having Refugee Status in terms of the United Nations
Convention
d)

dependent children of some HM forces personnel

e>

some European Community nationals and their children

6.2

However, even if you feel you do NOT meet the residential requirements
outlined above, or you fall into any of the above special categories, or you
have any other exceptional circumstances you would like considered,
please contact the bursary office and request a special form designed to
give the bursary office all the information required to assess your
application. This form should be completed and returned with your
application form.

7

COURSES ELIGIBLE FOR SUPPORT

7.1

Each year the director of education will decide which courses are eligible for
bursary support. These must be approved colleges as detailed in appendix 1
and 2. Further details for full-time courses are included in section 22.1 and
for part-time courses in section 35.1.

7.2

Before enrolling, students should ensure, by checking with the
department of education, that the course they are proposing to take is
eligible for funding from the council.
Students should note that, in some instances, the Council may not pay the
full course fee requested by the college. Please check with the college
before you start your course.

7.3

If the course you want to do is not available locally but is available in an
approved college of further education elsewhere in the UK and it is validated
by an approved external body we may support it.

8

PREVIOUS STUDY/QUALIFICATION RESTRICTIONS

8.1

No bursary will be granted for a repeat year of a course unless the director of
education is satisfied that there are exceptional circumstances. This restriction
also applies where the course is not an exact repeat of every subject but is
similar enough to be considered essentially a repeat.

8.2

If you are applying for a bursary to do a repeat year (eg because you failed or
did not sit your exams) you should provide details of the exceptional
circumstances applicable in your case with your application and back these up
with any evidence available (eg medical certificates).

8.3

The maximum bursary support to students over 18 will be for one course of
study or a programme of study leading to a vocational qualification. Unless
specified in the policy it is expected that the course will last a maximum of 1
year. If you have previously had a higher school andor a category A bursary
this will not prevent you fiom receiving a category B bursary

8.4

If you have received a category B bursary fiom any local authority or similar
award from the Students Awards Agency for Scotland, or other public body
you will not receive a further award unless the director of education is satisfied
that good cause has been shown to justify a further award.

8.5

If you have obtained any educational or other professional/vocational
qualification at a level considered by the director of education to be at
National Certificate level or above (whether or not you received bursary
support for this) you will not be given bursary support unless the director of
education is satisfied that good cause has been shown to justify an award.

8.6

At present the only exception to this is for applicants studying the Scottish
Diploma in Trade Union Studies at the University of Strathclyde where 50%
of the fees may be paid provided applicants meet the residential and the other
general criteria for bursary support.

-

8.7

It should also be noted that if you have previously received a bursary and
failed to comply with the bursary conditions another bursary will not
normally be awarded to you and, in particular, you will not normally
receive another bursary if any of the reclaimed bursary remains unpaid.

9

AMOUNT OF AWARD

9.1

This depends on the type of bursary you receive and the type of course you are
studying.

A further education bursary may be in two parts:
tuition fees and /or examination fees-paid
behalf where appropriate.

to the college on the student’s

maintenance allowance and assistance with books and travel expenses (where
appropriate)-paid to the student.
For certain courses assistance with equipment and special clothing may be
available.
The part paid to the student is paid directly into the student’s bank account.

9.2

Generally most full-time students who satisfy the general criteria for bursary
support are eligible at least to have their fees paid.. “Fees only” awards are
made where the level of the student’s own income or the income of spouse or
parents would debar them from maintenance. They are also made where
students and their parents/spouses are unable to provide acceptable proof of
income or do not wish to do so.

9.3

Payment of maintenance depends on your individual circumstances eg age,
marital status, whether or not you live with your parent(s) etc.

9.4

If you live within a reasonable travelling distance of the place of study, the
higher allowance is not payable if you leave home to live in private
accommodation unless the council is satisfied that there are acceptable
reasons for not living at home.

9.5

Students, and/or their spouses, are not entitled to receive both DSS benefits
and fill bursary maintenance allowances during the academic session.
Students, and/or their spouses, (including lone parent and disabled students)
who have a right to claim DSS benefits and who are not required to register as
being available for work while on a full-time college course, may submit an
application for bursary support to assist with the cost of course fees,
examination expenses, necessary books, equipment and travel. The provisions
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of this clause will also apply to students in receipt of widow’s pension or
widowed mother’s allowance.

9.6

Students who wish to be treated as independent students (ie students who do
not consider that the parental contribution rules should be applied) have to
prove that they meet the criteria laid down in the regulations.

10

PAYMENT OF TUITION FEES

10.1

Full tuition fees may not be paid where students are attending private
educational establishments.

10.2

Fees are paid to colleges in instalments. If you transfer to a second college
after an instalment has been paid on your behalf to the first college you may
have to pay the instalment to the second college from your own funds. You
may however be able to reach agreement with the two colleges to avoid this if
you transfer early.

10.3

Please note that if you apply late and are refused a bursary after you have
started the course you may already have incurred a liability for a proportion of
the tuition fees. You will normally be required to pay this to the college even
if you withdraw from the course.

10.4

If you withdraw from a course you will not be asked to repay a proportion of
the fees where you can provide documentary proof that you withdrew for one
of the following reasons:

*

obtaining full-time employment;

*

experiencing personal ill-health;

*

in the case of lone parents, the ill health of a dependent child;

*
*

where the student has sole responsibility for a dependent adult living in the
same household, the illness of that parent, spouse or partner;
being formally advised in writing to leave by an appropriate member of
academic staff for reasons other than unsatisfactory conduct;

*

being accepted for a higher level course supported by the SAAS;

*

gaining a place on a government sponsored training scheme;

10.5

If you withdraw from a full-time course for any other reason you will have to
rehnd a proportion of the course fees paid direct to the college on your behalf.
This also applies to students receiving “fees only” awards.

10.6

The sum to be paid back will be calculated on the basis of weeks attended
compared with the total number of weeks for which fees have been paid by the
council.

11

OVERPAYMENTS

11.1

Overpayment can occur where a payment or payments are made to your
account which you are not entitled to, usually because payments have not been
stopped in time:

a)

because of failure to report changes in circumstances

b)

because you have withdrawn from the course

c)

because your attendance, conduct or progress have not been satisfactory

d)

because the council has estimated parent/spouse/student income using the
information supplied and subsequent confirmation of information shows that
an overpayment was made.

11.2

If an overpayment is made to you for any reason it is your responsibility
to advise the bursary office. The council has a right and a duty to
recover any overpayment and will normally do so.

11.3

Not repaying an overpayment can result in court action and/or your being
refused a future bursary. If you are overpaid for any reason keep the
money safe to enable you to repay it on request.

12

ALLOWANCES FOR STUDENTS WITH SPECIAL EDUCATIONAL
NEEDS

12.1

The director of education will give special consideration if, because of a
physical or mental handicap, you would be at a disadvantage if you received
only the normal level of bursary support including maintenance, equipment
and transport, and any other assistance. The director of education has the
discretion to consider requests for any other assistance you may need to gain
access to education.

12.2

If you are leaving school your guidance teacher may give you an indication of
the type of support you might require. If you are an adult, help can be given
by college staff to enable you to identify your particular needs.
Please indicate on your application form that you consider yourself to have
special educational needs, state your requirements and enclose any
correspondence from guidance staff to confirm your needs.

13

APPLICATION FORMS

13.1

Application forms are available from the bursary office and careers offices
from early June. Please read this policy document carefully before completing
your application form. If you require help to complete the form please ask
bursary office staff for assistance. This will help to ensure that your
application is processed as quickly as possible.

13.2

Send your application form to the bursary office, North Lanarkshire
Council, Municipal Building, Kildonan Street, Coatbridge ML5 3BT.

13.3

Students who wish to study a full-time Higher National Certificate (HNC)
course or a Higher National Diploma (HND) course should NOT apply to
North Lanarkshire Council. Application forms for these courses are available
in colleges, the bursary office and schools and these should be returned to:
The Student Awards Agency For Scotland (SAAS),
Gyleview House,
3 Redheughs Rigg,
East Gyle,
Edinburgh,
EH12 9YT. (Telephone 0131-476 8212)

NOTE: If you initially apply to the SAAS and are refused an award you may
be advised to apply to North Lanarkshire Council.
This does not
automatically mean that North Lanarkshire Council will give you a bursary.
14

DEADLINES FOR APPLICATIONS

14.1

As soon as possible. For courses starting in Augustheptember you should
apply by 30 June if possible and certainly by early July. If you are waiting for
exam results you should put in a provisional application based on anticipated
passes.

14.2

If your course lasts for more than one session you must re-apply for the
secondkhird year. Some 2 year courses run from January to December and a
re-application is required for each 6 month session.

14.3

Applications received after the end of June are accepted but students who
apply after June may experience some delay before being told whether or not
they will receive an award. Delay may result in you having to start your
course without knowing whether you will get a bursary or the level of
support you will receive. Many late applicants find themselves in severe
financial difficulties while attending their courses without any financial
support.

14.4

If you start a course before you have received confirmation of a bursary you
will be held liable for college fees, or a proportion thereof, should bursary
support not be granted.

14.5

No application for a full-time course will be accepted if received more than 2
months after the start of the course unless you can show good cause for the
delay.

14.6

For part-time courses , students are strongly urged to submit claims for
expenses immediately on completion of their course. Late applications for
expenses will not be considered unless there is good cause.

14.7

Please do not delay completing and returning your application form. Make
sure that other people who must enter details on the form or give supporting
information (eg. parents, accountants) do not delay its submission. Remember
it is YOUR responsibility to ensure it is completed properly and received in
good time. If necessary part-completed forms (ie forms without completed
certificate of DSS benefits) should be submitted and the missing details sent
when these become available. However, it should be noted that no payments
will be made until all the details have been made available.

15

ACKNOWLEDGEMENT OF YOUR APPLICATION

15.1

You will receive a formal acknowledgement of your application and all
personal documents will be returned as soon as possible.
In peak periods (June to October) when the bursary office is extremely busy it
may be several weeks before you receive notification as to whether or not you
have been granted a bursary. If you have not received any formal
acknowledgement within four weeks you should telephone 01236-812263
between the hours of 14.00 and 16.00 to check that your application has
been received.

16

APPEALS AGAINST BURSARY AWARDS

16.1

There are two separate stages of appeal. Each stage will examine your
application in light of the bursary policy, the appropriate Regulations and the
full circumstances applying in your case, but please note that:All bursaries are assessed in accordance with
a) the Education Authority Bursaries (Scotland) Regulations 1995

b) this policy document

16.2

The director of education has the discretion to amend the levels of tuition fees,
examination expenses, dependants’ allowances, maintenance allowances and
contribution scales. He also has the discretion to decide which courses will
and will not be eligible for bursary support.

16.3

If you wish to appeal against any decision made by the council in relation to
an application for, or the award of, a bursary you should in the first instance
write to the director of education.

16.4

You will have been informed of the reason(s) your application was refused and
any appeal on your behalf should clearly state the grounds for your appeal.
You should supply proof of any new evidence or facts to back up your appeal
andor any additional information which you think will assist your appeal.

16.5

Your case will be considered by an appeals sub-committee of councillors who
meet every few weeks for this purpose.

16.6

If your appeal is unsuccessful you will NOT receive a bursary and you
will be held personally liable for college fees (or a proportion thereof),
examination fees and any additional expenditure incurred by the college.
You will not be able to reclaim from the authority any expenditure you
may have incurred in respect of the course.

17

CONDITIONS ATTACHED TO THE PAYMENT OF BURSARY

17.1

A bursary is awarded to assist you financially to study. As a condition, you
are expected to attend college regularly, be of good conduct and achieve a
satisfactory level of progress. If you are successful in obtaining a bursary, a
letter of conditional award will be sent to you detailing a number of
conditions. If you wish to accept the bursary award you must agree to be
bound by these conditions, and give a written undertaking to that effect.

17.2

If you do not comply with these conditions your bursary will be stopped and
you may be issued with a bill for any overpayment made to you. The council
will then decide whether you should repay the whole bursary or any part of it,
including any fee element, as a result of your non-compliance with the
conditions of award.

17.3

IT IS YOUR RESPONSIBILITY to write promptly to the bursary office and
advise them of any change in your financial circumstances or the financial
circumstances of your spouse or parent(s) which might affect the amount of
bursary awarded to you.
Similarly IT IS YOUR RESPONSIBILITY to write promptly to the bursary
office if you decide not to continue with your course or change your course or
you are absent for more than two weeks.
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This allows the bursary office, where appropriate, to stop promptly payments
made directly into your account. You will be sent a bill for any
overpayment made to you whether or not you have advised the bursary
office. Early notice will reduce any repayment you may be required to make.
17.4

Colleges will also periodically report to the bursary office regarding
attendance, conduct and progress and your payments may be stopped as a
result of this information received.

17.5

Please note that where you have been previously issued with an account
relating to a bursary from public funds and you have not repaid it you
will not normally be awarded a further payment of bursary until the
outstanding account is repaid in full.

17.6

In addition you should also note that the council has decided that if you
have been awarded a bursary in terms of this policy, but at the normal
date of payment of the bursary, or at any time during the year of
payment, you are found to have unpaid indebtedness due to this or a
former Council, then the Council may decide to withhold payment of the
bursary until either full payment or a satisfactory arrangement to pay
any outstanding amount has been made.

18

ABSENCE

18.1

You are expected to have 100% attendance at your place of study.
Satisfactory attendance is one of the conditions attached to your payment.

18.2

If you are absent due to illness you are advised to obtain a medical certificate
from your doctor which should be submitted to the college.

18.3

If your illness is minor and lasts only a very short time or you are absent for
reasons other than illness eg interviews, dentalhospital appointments, etc. you
should advise the college at once and self-certificate the absence.

18.4

If your attendance drops below 95% (in any subject) in any ten week reporting
period your bursary payments will be stopped.

18.5

For the purpose of calculating your attendance, absences covered by medical
certificates will count as attendances for a maximum of five class weeks in any
ten week period. Absences which are self-certificated will count as absences.

18.6

Students should note that colleges are required to report on attendance every
ten weeks.

19

ABSENCE DUE T O ILLNESS OF SOMEONE OTHER THAN THE
STUDENT

19.1

Absence due to the illness of someone other than the student is only acceptable
in the undernoted circumstances.

a)

the illness of a dependent child-unless the director of education is satisfied
there is good reason, this is only allowed in the case of single parent
families-a medical certificate for the child must be submitted.

b)

the illness of a dependent adult-unless the director of education is satisfied
there is good reason, this is only allowed where you have the sole
responsibility for the dependent partner/spouse/relative and they live in the
same household as you-a medical certificate for the adult must be submitted.

19.2

Where your bursary has been stopped in any ten week period due to an
unsatisfactory report, but you continue to attend college and your next report
is satisfactory your payments may be restarted but a deduction of eight weeks
maintenance and travelling expenses will be made. This deduction will be
phased over the remaining instalments still to be paid.
However, if the director of education is satisfied that there is good reason, he
may order either that the bursary should not be stopped or that the payment be
restarted at any time within the next reporting period subject to such
modification of the deduction of the eight weeks maintenance and travelling
expenses as the director of education may deem appropriate.

20

MEDICAL CERTIFICATES

20.1

Medical certificates should be submitted to cover any absences, if
appropriate. This is particularly important if attendance could fall below
the 95% threshold. These should be accurately dated.

20.2

Medical certificates signed more than 14 days after the illness will not
normally be accepted. They will only be accepted in exceptional
circumstances and you should submit details of the exceptional
circumstances with the medical certificate(s).

20.3

Self-certification forms will not be accepted.

20.4

Where you have been absent from an examination due to illness and there
is a possibility of an adverse progress report or a further bursary award
you should obtain and submit a medical certificate for the date of the
examination.

21

PAYMENT OF BURSARY AWARDS

2 1.1

Fees are paid (where appropriate) on your behalf, direct to your place of study.
Maintenance and other payments are paid direct to you, in instalments. The
number of instalments and the amount of each instalment will be notified to
you in the award letter sent to you.

21.2

When you receive your award letter you will also receive an acceptance form.
If you decide to accept the award offered, subject to the associated bursary
conditions, you should complete the form as far as possible then take it to the
college. The college will stamp and sign the form to certify that you have
actually started the course and send it to the bursary office. You are asked not
to take your acceptance form to the bursary office personally.

NO PAYMENT OF BURSARY CAN BE MADE UNTIL THE
BURSARY OFFICE RECEIVES A CORRECTLY COMPLETED
ACCEPTANCE FORM FROM THE COLLEGE. THIS MUST BE
WITHIN EIGHT WEEKS OF YOU RECEIVING THE AWARD
LETTER.
21.3

You should note that you MUST provide confirmation from the DSS that you
are no longer in receipt of benefit, otherwise fees, books and travel only will
be paid.

2 1.4

Bursary payments are paid four weekly directly into your bank account by the
Bank Automated Credit System (BACS). You must give details of your
current account on your application form. The account may be either a bank
account or a building society account but it must be a current account and be
on the BACS system.

21.5

It is absolutely essential that you give correct details on your application form
of the sorting code and account number to avoid unnecessary delay.

B

FULL-TIME COURSES: CATEGORY A AND CATEGORY
B BURSARIES

22

GENERAL

22.1

The courses eligible for support will include the following:
full-time courses specifically designed for students with special needs, subject
to the discretion of the director of education (up to 3 years).
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23

RATES OF AWARD

23.1

This depends on your financial circumstances. Each award is calculated on an
individual basis although certain overall rules apply.

23.2

In addition to fees you may be awarded a maintenance allowance. However,
unless you can meet the criteria laid down in clause 24.5 to be classified an
independent student the council will expect someone (usually your parents) to
make a contribution towards the cost of your education. This contribution will
vary according to parental income. Where the student will have an income
during the length of the course this may also be taken into account as may any
income from the spouse of the student.

23.3

Parentshpouses should note that the income calculation used to determine
the level of award will be shown on the schedule of calculation issued
direct to students.

23.4

In certain circumstances, where students are in the care of the social work
department, no maintenance allowances will be payable and students will
continue to be supported by the social work department. Students cannot be
“double-funded’’ by both the education and social work departments. This
condition may apply to students who are fostered.
The following clauses give further guidance on allowances paid and
contributions expected.

24

STANDARD AND HIGHER MAINTENANCE ALLOWANCES FOR
FULL-TIME COURSES

24.1

The standard and higher maintenance allowances are intended to contribute to
the following during term time and short vacations:

.. .i

*

board and lodgings;

*

pocket money;

*

clothing, laundry and dry cleaning expenses; and

*

residency fees (where no residency fee is paid direct to the
college)

24.2

It is important to note that these allowances are not intended to provide for the
maintenance of the student during the summer vacation.

24.3

The weekly rates of the standard and higher maintenance allowances for
academic session 2001/2002 are:

24.4

*

*

Standard

Higher

Under 18 years of age

$19.20

$64.35

Over 18 years of age

E46.65

E64.35

The standard rate is paid to :
students who are living with their parents or family except in exceptional
circumstances.
students who choose to attend a course outwith the local area when a similar
course is available within the local area.

(A similar course is one where the same qualification or certificate is issued
and the student will be trained for similar employment at the end of the
course .)
However, no bursary will be paid to students attending a course outwith
Scotland where a similar course is available locally.
24.5

The higher rate is paid to :

*

students living in a residential college or college hostel
(students are expected to live at home if this is within reasonable daily
travelling distance of the college they are attending unless the director of
education is satisfied that there are acceptable reasons for not living at home.)

*
*

all married students living in the matrimonial home. (If a married couple
attending full-time courses live in either of the parental homes, both are
eligible for the standard allowance only.)
“independent” students who are not living in the parental home. Students
who wish to claim the hieher rate because thev are “indenendent” must be able
to prove that they satisfy the following criteria:

(NOTE these criteria are set by government not by North Lanarkshire
Council)

*

they are aged 25 or over on the start date of their course;
or

*

they have no living parent;

or

*

they have been married for at least two years prior to the start date of their
course;
or

*

they have supported themselves by full-time employment for any three years
prior to the start date of their course. In deciding whether or not students will
be regarded as having supported themselves the council will consider the
level of earnings as well as the nature of the employment.

NOTE: The following may be counted as part of the three year period of selfsupport:
any period where the student:

*
*
*

cared for a dependant under 18 years of age;
received sickness, invalidity, maternity, unemployment benefit or income
support;
participated in a government sponsored training scheme.
Applications for independent status should be made in a separate letter
accompanying the bursary application form.
If the independent status application is based on periods of employment it
must be accompanied by a P60 form or other documentary evidence.

24.6

25

25.1

25.2

Students who have to obtain lodgings should obtain them as near as possible
to the college they are attending. They must notify the council immediately
they cease to live in lodgings during term-time.

ALLOWANCES FOR DEPENDANTS
The following weekly allowances are payable for a student’s dependant for the
duration of the course :

*

a dependent husband or wife

*

each dependent child (up to 18 years)

637.3 1

$8.98

A student receiving a bursary is not eligible for a dependant’s allowance for
another full-time student who is eligible for an award from public funds.

25.3

The above allowances can be reduced according to the income of the
dependants from all sources.
Any income of the spouse is reckonable as income that is available for the
upkeep of other dependants and is taken into account in the assessment of
allowances for these dependants. Where a spouse’s income is assessed, no
dependant’s allowances will be payable.

25.4

A student, who is eligible for dependants’ allowances, who lives in a hall of
residence or lodgings during term-time, and continues to maintain an
established home elsewhere for dependants, will be paid an additional “two
homes” allowance of E1 3.26 per week.

25.5

Claims for all dependants’ allowances should be included in the appropriate
sections of the bursary application form and the relevant marriage and birth
certificates enclosed.

26

TRAVELLING EXPENSES

26.1

Travelling expenses are paid for approved courses provided the daily
travelling distance is over three miles in each direction via the shortest
walking distance from home to college/placement.

26.2

Travelling expenses are paid at the rate of the cheapest public transport
method and route available. Expenses may be restricted in cases of excessive
daily travel-ie where the travelling expenses are greater than the difference
between the standard and higher rates of maintenance, the higher rate of
maintenance will be paid instead of travelling expenses.

26.3

If you are under age 18 and attending an approved college of further education
within the local area or you are required to travel further because the course is
not available locally no parental contribution will be deducted from the
allowances for approved travelling expenses.

26.4

Students are free to choose the college they wish to attend. However,
travelling expenses will be restricted to the cost of attending the approved
college of further education nearest to their home which offers a similar
course. Where that approved college of further education confirms that it
cannot admit the student at the start of the course travelling expenses may be
paid to attend an alternative approved college offering the same or a similar
course.
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27

ALLOWANCES FOR BOOKS, EQUIPMENT AND SPECIAL
CLOTHING

27.1

An allowance to assist with the cost of essential books instruments, tools,
materials and special clothing may be paid for certain courses. This is at the
discretion of the director of education after consultation with colleges.

27.2

For students aged under 18 who are attending approved colleges of hrther
education in the local area, no parental contribution will be deducted from the
allowance for books, equipment and special clothing. Where students choose
to attend an alternative approved college of further education a parental
contribution will be deducted.

28

THE PARENTAL CONTRIBUTION

28.1

Under the Family Law (Scotland) Act 1985, parents have a general obligation
to support their children. This obligation, depending on particular family
circumstances, extends to children over age 18 and up to age 25 who are
reasonably and appropriately undertaking further education or training. Unless
you can meet the criteria laid down in clause 24.5 to be classified as an
independent student your parent(s)/guardians income will be taken into
account when your application is assessed.

Parentshpouses should note that the income calculation used to determine
the level of award will be shown on the schedule of calculation issued
direct to students.

.

28.2

A student’s bursary may be reduced depending on the contribution the
parentdguardians are considered able to make towards the student’s expenses.

28.3

In assessing this contribution, the income taken as the starting point is the
gross income, including drawings, of the parents, or adoptive parents, or
possibly step-parents or guardians.

28.4

The gross income used in the assessment is normally that for the previous
income tax or financial year. Where however, income for the income tax or
financial year in which the academic year begins is likely to be at least 15%
less than that for the previous income tax or financial year, application may be
made to have the award assessed provisionally on the basis of estimated
income for the current income tax or financial year.
Where a bursary has been awarded provisionally based on parental earnings
which have decreased by more than 15%, final assessment of the award will
not be carried out until a P60 for the current income tax or financial year has
been submitted. This will not apply where the applicant’s parents are in
receipt of DSS benefits.
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This concession will not be granted where parental gross income, by nature of
employment or investment, etc., is subject to fluctuations from year to year.
28.5

Special arrangements may apply to income derived from employment abroad.

28.6

DSS benefits, with the exception of Widowed Mothers Allowance, Widows
Pension, State Retirement Pension, Sickness Benefit, Job Seekers Allowance,
Incapacity Benefit and Invalid Care Allowance are excluded when calculating
any parental contribution.

28.7

When brothers and sisters receive similar categories of bursary, parental
contributions for each award are reduced in proportion to the number of
students eligible for bursary support.

28.8

When calculating the parental contribution for students aged
SAAS awards will be considered.

18 or over,

The parental contributions applied to individual awards will be adjusted on a
weekly basis to reflect bursaries for short courses and part-session support.
28.9

Self-Employed Parents

(a)

If your parents are self-employed, your award may not be finally assessed until
well after the beginning of the session because your parent’s personal income
including drawings may not have been agreed by the Department of Inland
Revenue. In such cases, provisional awards are made on the basis of estimated
parental income.

(b)

If overpayments are found to have been made when parental income is
subsequently verified, recovery will be sought by the council by deduction
from future instalments of the bursary or by an account for the appropriate
amount. In some cases, however, agreed income figures are not available in
time for a final assessment to be made before the start of the following session.
In these circumstances no bursary will be paid for a further session until the
award for the previous year has been finally assessed.

(4

Even though parental income details are not available, it is vital to ensure that
your application form is sent to the local bursary or college office before two
months have elapsed since the start of your course. Failure to do so will result
in the loss of your entitlement to fees or maintenance for that year of the
course unless you can prove exceptional circumstances.
See appendix 3 and 4 for details of the two parental contribution scales
(contribution scales 1 and 2).

29

THE STUDENT’S OWN CONTRIBUTION

29.1

The student’s contribution is assessed on the anticipated personal income of
the student, excluding most DSS benefits, for the college session.

29.2

The maintenance allowance, necessary books, equipment and travel payable
will be reduced on a &1 for 21 basis on any unearned income received in
excess of $906.

29.3

Income under &3,317 received from work done during term time or vacation
periods will not be taken into account, nor will supplementary grants received
for an educational purpose from an award making body. Allowances will be
reduced on a E1 for 21 basis on earned income in excess of &3,317.
See appendix 6 for details of the student’s contribution (Contribution Scale 4)

29.4

Course fees and examination expenses may be exempt from a contribution.

30

DIVORCED AND SEPARATED STUDENTS-DEPENDENT
CHILDREN

30.1

Where maintenance allowances have been awarded by the courts for
dependent children in divorce and marriage separation settlements, no weekly
bursary maintenance allowances will be payable for these children.

31

THE SPOUSE’S CONTRIBUTION

3 1.1

See appendix 5-Contribution Scale 3. This scale is applied to students aged
18 or over who have been married for at least two years by the start date of the
session or are aged 25 or over and married at the start date of the session.

31.2

The calculation of gross income of the spouse to be used in assessing the
spouse’s contribution will be based upon the provisions used in assessing the
parental contribution.

31.3

If the gross income of the spouse is less than &10,660 no contribution is
calculated.
If the gross income of the spouse is &10,660a contribution of &10is assumed.
The contribution increases at the rate of E1 per 55 balance of gross income
thereafter.

3 1.4

After the contribution has been assessed it will be reduced by $160 for each
child (other than those in receipt of a bursary ) who is dependent on the
spouse.
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32

BURSARIES AND DSS BENEFITS

32.1

Students, their spouses or partners, are not entitled to receive DSS benefits and
full bursary maintenance allowances during the academic session.

32.2

Students, their spouses or partners, especially lone parent and disabled
students who have a right to claim DSS benefits and who are NOT required to
register as being available for work while on a full-time college course, may
submit an application for bursary support to assist with the cost of course fees,
examination expenses, necessary books, equipment and travel.

32.3

Such an application will not, under current Regulations, adversely affect the
long term benefit rights of applicants and their spouses or partners in ways
which could result in the loss of eligibility for housing benefit, free NHS
prescriptions, free meals, footwear and clothing grants.

33

CATEGORY B “FEES ONLY” BURSARY

33.1

Students who meet the general criteria for bursary support are usually entitled
to have the approved tuition fees and other course fees paid (where
appropriate) irrespective of the income of parent(s) or spouse.

33.2

Where a student does not wish to claim maintenance or other allowances, the
student’s parent(s) or spouse do not need to make any declaration about their
financial circumstances. Such a bursary application form should be clearly
marked “FEES ONLY”.

33.3

However, the student still has to submit an application form before the
deadline date each year. Fees will not be paid unless the student submits an
application form, along with relevant documents, within two months of the
start of each session of hisher course. Also the student has to formally accept
the “fees only” award or the fees will not be paid to the college.

33.4

Where a student is unable to provide acceptable evidence of parental or spouse
income a “fees only” award may be offered. This can be adjusted should
acceptable evidence be provided at a later date.

33.5

Where the student is not entitled to a standard maintenance allowance because
of the level of the student’s income or that of hisher parent(s) or spouse,
additional supplementary allowances (including claims for travelling
expenses) may not be payable or may only be payable in part according to the
level of income concerned.

33.6

Students who receive a “fees only” bursary but then leave the course may have
to repay a proportion of the fees paid to the college on their behalf.

34

STUDENTS UNDER AGE 18

34.1

Fees are not paid for students under age 18 doing a full-time further education
course at an approved college of further education funded by the SOED. The
bursary paid is therefore maintenance allowance (usually at the standard rate)
plus any allowances for books and travelling expenses.

34.2

Similar rules to those detailed above regarding general criteria, independent
status and parental/spouse income apply.

C

PART-TIME COURSES

35

GENERAL

35.1

A part-time bursary may be paid to students to attend any approved college of
further education.

35.2

A part-time bursary generally consists of assistance with travel costs, books
and essential examination fees paid from the bursaries budget. Generally, a
student/spouse/parental contribution is taken into consideration in determining
the level of support and this will be based on Contribution Scale 5 (See
appendix 7)

35.3

If the college you propose to attend does not waive your tuition fee you will
have to pay your own tuition fee. The council will not pay tuition fees for
part-time students.

35.4

Where a student is attending an approved college of further education a parttime bursary will be paid to applicants who have had their tuition fees waived
by the college. The college will verify to the bursary office that you have had
your fees waived and you will be asked to complete a part-time application
form.

35.5

The part-time application form is completed after you have bought books,
incurred travelling expenses etc but before the final deadline date. For parttime courses, students are strongly urged to submit claims for expenses
immediately on completion of their course. Late applications for expenses will
not be considered unless there is good cause.
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36

APPROVED COURSES

36.1

Assistance may be given with the costs associated with mandatory summer
schools, tutorials and similar sessions in relation to:
(a)

courses leading to a first degree at the Open University;

(b)

courses organised by Glasgow University Summer School for school
leavers under the auspices of the West of Scotland Wider Access
Consortium;

(c)

courses organised under the Open College;

36.2

Course fees for pre-entry certificate courses at the Universities of Glasgow,
Strathclyde and Stirling and courses at the Scottish Agricultural College,
Auchincruive will be paid for students who satisfy certain personal income
criteria, (See UniversityKollege staff for further details). No other allowances
are paid for these courses.

36.3

50% of the course fees for the Scottish Diploma Course in Trade Union
Studies at Strathclyde University will be paid provided the student meets the
residence and other general criteria for bursary support.

37

AMOUNT OF AWARD

37.1

Vocational day and evening class students are eligible for a refund of travel
costs in excess of 53.76 per attendance incurred travelling between home and
their place of study.

37.2

Vocational day and evening class students who have had their tuition fees
waived are eligible for a refund of travel costs of over three miles between
home and their place of study

37.3

An allowance for essential books of 57.53 per subject, or E2.15 per module of
the course will also be refunded to students who have had their tuition fees
waived.

37.4

All students who have had their tuition fees waived and are under age 18 are
eligible to have essential examination fees refunded for the first time sitting of
examinations.

747

D

DATA PROTECTION ACT 1998

38

DATA PROTECTION ACT 1998

3 8.1

Information given on an application form will be stored on a computer system
by the council for purposes of assessment and payment of the bursary.
All bursary correspondence will be conducted between the bursary office and
the student, or with the parent, and/or legal or financial adviser, where
appropriate.

Parentshpouses should note that the income calculation used to determine
the level of award will be shown on the schedule of calculation issued
direct to students.

APPENDIX 1
APPROVED COLLEGES OF FURTHER EDUCATION
Throughout this Policy document reference is made to approved colleges of
further education.
Colleges included in this definition are:a)

Colleges of further education in Scotland, excluding those funded by the
Scottish Office Education and Industry Department (see appendix 2).

b)

Colleges of further education in England and Wales funded by their respective
Further Education Funding Councils.

c)

Other institutions mentioned specifically by name in the Policy document.

APPENDIX 2

Colleges of Further Education for which Bursary Support is not available

Courses at the following colleges are not supported by this Bursary Policy
Aberdeen College
Ayr College
Bell College
Cardonald College
Clydebank College
Dundee College
Falkirk College
Glasgow College of
Building & Printing
Inverness College
John Wheatley College
Lauder College
Motherwell College
Perth College
Stow College
West Lothian College

Angus College
Anniesland College
Banff & Buchan College
Barony College
Borders College
Cambuslang College
Central College
Clackmannan College
Coatbridge College
Cumbernauld College
Dumfiies & Galloway CollegeElmwood College
Fife College of Technology Glenrothes College
Glasgow College of
Glasgow College of
Food Technology
Nautical Studies
James Watt College
Jewel & Esk Valley
Co11ege
Kilmarnock College
Langside College
Lews Castle College
Moray College
North Glasgow College
Oatridge College
Reid Ken College
Stevenson College
Telford College
Thurso College

APPENDIX 3
CONTRIBUTION SCALE 1
This contribution scale is applied to full-time applicants aged under 18 where the
standard maintenance allowance is payable.
If the parental gross income is less than 59,955 no parental contribution is expected.
If the parental gross income is E9,955 a contribution of 55 is assumed. The
contribution increases at the rate of &1per E5 balance of gross income thereafter.
The following table illustrates the effect of this contribution scale:
Gross income

E
10,453
10,584
10,689
10,899
11,109
11,424
14,259
14,648

Parental Contribution
E
5
30
50
90
130
190
730
804

After the contribution has been calculated, it will be reduced by E160 for each child
who is not receiving a bursary and who is dependent on the parents.
When brothers and sisters are similar award holders, only one parental contribution is
assessed for the family. It is divided among the students and deducted from the
individual awards. Please note that a Higher School Bursary and a Further Education
Bursary for someone aged under 18 will in these circumstances be regarded as similar.

APPENDIX 4
CONTRIBUTION SCALE 2
This contribution scale is applied to:

*

students aged under 18 who qualify for the higher maintenance allowance;
and

*

students aged 18 or over who are unmarried
or

*

students aged between 18 and 25 who have been married for less than 2 years

If the parental gross income is less than 217,726 no parental contribution is expected.
If the parental gross income is E1 7,726 a parental contribution of E40 is expected.
The contribution increases at the rate of 21 per 25 balance of gross income thereafter.
The following table illustrates the effect of this contribution scale:
Gross Income

Parental Contribution

E

E

17,726
18,726
19,726
20,726
2 1,726
26,726

40
240
440
640
840
1,840

After the parental contribution has been calculated it will be reduced by 2160 for each
child who is not receiving a bursary and who is dependent on the parents.
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APPENDIX 5
CONTRIBUTION SCALE 3-THE

SPOUSE’S CONTRIBUTION

This contribution scale is applied to students aged 18 or over who have been
married for at least 2 years prior to the start date of their session or are aged 25 or
over and married at the start date of the session.
The calculation of gross income of the spouse to be used in calculating the
spouse’s contribution will be based on the provisions used in calculating the
parental contribution as outlined in clause 28.
If the gross income of the spouse is less than 510,660 no contribution is
calculated.
If the gross income of the spouse is 510,660 a contribution of 510 is calculated.
The contribution increases at the rate of &1 per 55 balance of gross income
thereafter.
The following table illustrates the effect of the spouse’s contribution scale:

Gross income

Spouse ’s contribution

L

L

10,660
12,660
14,660
16,660

10
41 0
810
1,210

After the contribution has been assessed it will be reduced by 5160 for each
child not in receipt of a bursary who is dependent on the spouse.

APPENDIX 6
CONTRIBUTION SCALE 4
(a) This contribution scale is applied to students who receive unearned income
during term-time (see clause 29)

(b) If the student’s gross unearned income is less than 5906 no contribution is
calculated.
(c) If the student’s gross unearned income is 5906 a contribution of 51 is
calculated. The contribution increases at the rate of &1 per 51 thereafter.
The following table illustrates the effect of the contribution scale:
Gross unearned income
5
906
907
908
909

Student’s contribution
1
1
2
3
4

In addition, a contribution from the student will be required, on a S1 for S1
basis, on earned income in excess of $3,317.
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APPENDIX 7
CONTRIBUTION SCALE 5
This contribution scale is used for flexible learning, part-time programmes and
other further education provision. (See clause 35 and 36)
In applying contribution scale 5, if the gross income of the
student/spouse/parent(s) is above &12,452,the council will not pay the cost of
the course or the course expenses. (ie a 100% contribution from the
student/spouse/parent(s)is assumed)
After this the contribution calculated decreases at the rate of 2.5% per E50
balance of income.
The following table shows the effect of this contribution scale:

Gross income

Local authority contribution
to bursary award

E

E

10,452 and under

100%

10,952

75%

11,452

50%

11,952

25%

12,352

5 yo

12,452

nil

The gross income will be reduced by E917 for a dependent spouse and/or for
every child.

8%

APPENDIX 8
Qualifying Dates : Relevant Dates
Qualifying Dates / Relevant Dates :
These are technical terms used in the Regulations. To work out which apply to you
see below:-

Qualifying Date:
a)

as respects a course starting in the autumn term of any year, 30 June in that year;

b)

as respects a course starting in the spring term of any year, 3 1 October in the year
preceding that year;

c)

as respects a course starting in the summer term of any year, the last day of
February in that year.

Relevant Date:
a)

as respects a course starting in the autumn term of any year, the 31st of August in
that year or the first day of that term;

b)

as respects a course starting in the spring term of any year, the 3 1st of December
in the year preceding that year or the first day of that term;

c)

as respects a course starting in the summer term of any year, the 3 1st of March in
that year or the first day of that term.
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