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Establishments and Impact on Department 
Structure 
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Summary 

This report seeks committee approval to expand the health and safety section of the 
department to meet the evolving demands of current health and safety legislation and in 
particular the requirement to carry our fire risk assessments for all education establishments. 

Recommendation 

The education committee is recommended to: 

1, grant approval for the establishment of the post of a senior Health & Safety Officer in 
the existing education department structure. 

2. refer this report to the Policy & Resources (Personnel) Sub Committee 

Members wishing further information about the paper should contact: 

Michael O’Neill, Director of Education, on 01 236 81 2337 or, 
Murdo Maciver, Head of Education Provision, on 01236 812269. 
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North Lanarkshire Council : Department of Education 

Fire Risk Assessments in Education Establishments 
and Impact on Department Structure 

Report by the Director 

1. Introduction 

1 .I Under the health and safety at work requirement regulations (1999) the department is 
obliged to undertake annual risk assessments of all activities in educational 
establishments. Currently, generic risk assessments have been established in 
schools but not with the required frequency. 

I .2 The department of administration has recommended that departments should take 
responsibility for implementing annual fire risk assessment procedures. In the case 
of the education department additional health and safety staffing is required. 

2. Existing Health and Safety Staffing 

2.1 The present qualified health and safety staffing within the department is one health & 
safety post graded at AP5. This post covers both general health & safety and work 
experience placements. The post is supported by one senior administration officer, 
graded AP5. 

2.2 The main activities associated with the post are as follows: 

1. The maintenance and review of the safety files to reflect legislative changes and 
in the light of incidents and identified best practice. 

2. The investigation and reporting of accidents within the department. 

3. Advising all establishments on health and safety matters and traffic management. 

4. Liaison with contractors on health and safety issues. 

5. The management of the programme to meet the requirements of the Disability 
Discrimination Act (2004). 

6. Training of staff in health and safety issues. 

2.3 Under a pilot arrangement corporate health and safety personnel currently undertake 
some fire risk assessments. However, it is not staffed to extend this to the whole 
service and without additional resources the education department will be unable to 
discharge the additional responsibility. 

3. Proposed Post 

3.1 In response to the above considerations it is proposed to establish a specialist senior 
health and safety post in the education department grade PO4 (f28,632-f31,068). 
The total cost associated with the post is f39,220. It will be met from the 
department’s health and safety revenue budget. 
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3.2 The grading and remit of the post have been finalised in consultation with personnel 
services. 

4. Recommendations 

The education committee is recommended to 

1. grant approval for the establishment of the post of senior health & safety 
officer to the existing Education department structure. 

2. refer this report to the Policy & Resources (Personnel) Sub Committee 

MMlRDlFC 
June 2005 
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