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3.1.1 

Introduction 

The purpose of this report is to update members on progress towards the implementation of 
the new system for Grants, and to review the Council’s policies in this area. 

Background 

In my report dated 2 1 May 2003, I updated Committee on the statutory framework for the new 
grants system as detailed in the Scottish Executive’s draft Guidance to Local Authorities and 
draft secondary legislation. Comments on the draft Guidance were prepared and these were 
subsequently sent to the Executive. Some of the issues raised by the Council have now been 
clarified, viz. 

a) there will be a single-stage formal grant application, but separate forms for Repairs 
Grants, Improvement Grants and Improvement Grants for Disabled Adaptations; 

b) there will be a more liberal interpretation of common or shared works in a building 
containing more than one house. 

Committee agreed to the creation of a new post of Administration / Finance Assistant within 
the Private Sector Section. This post has now been filled and training is in progress. 

I reported to Committee that a review of the Council’s own policies for grants would be 
required, and this is the main aim of this report. Finalised information is still awaited from 
the Executive however, and further reports will be brought to Committee for consideration as 
necessary. 

Consideration 

Eligible Works and Properties 

The 2001 Act allows local authorities to provide grant assistance towards certain works which 
have not been specifically mentioned previously. These are: 

0 

0 

0 

0 

replacement of unsafe electrical wiring, 
installation of mains-powered smoke detectors, 
provision of adequate heating systems, 
provision of adequate thermal insulation, 



and, in a building in common ownership, the installation of: 
a fire-retardant door at the entrance to each house, 

0 a main door entry-phone system. 

As with most other situations, the provision of grants for such work is entirely at the 
particular local authority’s discretion and is to be determined in accordance with the 
authority’s priorities for investment in housing and the resources available. It is proposed that 
these new categories are not generally introduced in the current financial year, with the 
situation being reviewed for future years. This would allow the other major changes in the 
new system to bed in without the complications which would arise from introducing new 
categories of eligible works at the same time. It would also allow the overall level of demand 
for grants to be reviewed. Exceptional cases would be reported to Committee for 
consideration. It should be noted that grant is already provided for such works in some 
circumstances, for examples where a door-entry system is being provided as part of a Council 
regeneration scheme, or where comprehensive rehabilitation is required to a house which fails 
the Tolerable Standard. 

3.1.2 

3.1.3 The Council has a duty under the new legislation to encourage grant applicants to undertake 
works to improve safety and energy efficiency. This will be done by providing grant 
applicants with specific information on the various possible sources of assistance, and on the 
benefits of improving energy efficiency. It should be noted that owners are already informed 
by staff of initiatives such as the Scottish Executive’s Central Heating Programme which 
provides free central heating installation and other measures for pensioners. Low-income 
owners may also obtain assistance through the Warm Deal for energy efficiency measures, 
and all flat owners are currently eligible for 90% grant for such works through the Council’s 
own project. 

3.1.4 The new legislation allows grants to be provided to houses in Council Tax Band F and above, 
where previously only certain categories of works, such as disabled adaptations, could be 
approved for such high-value properties. It is proposed that the Council postpone the 
introduction of grant assistance for such houses until next financial year at the earliest. 
Again, in exceptional circumstances, grant could be approved with the agreement of 
Committee. 

3.1.5 It is proposed that all the existing categories of eligible works be retained. In the case of 
replacement windows, however, there is potential for a substantial increase in demand, as the 
test of resources operated to date for windows and other non-substantial repairs has been very 
restrictive, allowing grant only for applicants in receipt of Council Tax Benefit. Where such 
people currently receive a grant, it is calculated on the basis of a &300 allowance per window 
if their windows generally are in poor condition and would benefit from replacement. 
Although grant will be available to applicants in higher brackets, it is proposed that a stricter 
definition of eligibility be employed in future cases, so that grant allowances will only be 
calculated in respect of those existing windows which are absolutely beyond repair. Owners 
will of course be able to utilise the grant towards the costs of replacing all their windows and 
doors at the same time. 

3.1.6 The effects of the legislative changes on the level of resources required to maintain existing 
priority programmes are difficult to predict. It is clear, however, that the existing waiting list 
for lower priority cases is likely to remain very substantial, and waiting time may increase 
beyond 4 years. In this context, it is considered that a higher priority should be allowed for 
applications for damp-proofing and dry rot work. It is proposed to fund such applications 
from the budget for dealing with houses which fail the Tolerable Standard, since if the work 
is not done, it is likely that the house might soon fail the Standard. 



3.1.7 One of the categories of work which is eligible for a Minimum Percentage Grant at 50% is 
works to a building which comprises two or more separate houses, that will benefit all the 
houses, and where the costs of the works will be shared among the owners or occupiers of 
those houses. Thus, for example, if a pair of semi-detached houses has an undivided roof, and 
both owners are to re-roof their property through the same contract and share the costs, they 
will both be eligible for grant at 50%, whereas if they did the work separately they might each 
be eligible for grant at a lower percentage, or for no grant at all. 

3.1.8 Provision of grant in such cases is, of course, subject to the availability of resources. At 
present, only applicants in priority categories have actual access to grant assistance and it is 
proposed that this regulation be applied as follows. For flatted blocks outwith Council 
contracts where all or most of the work may be common works in terms of the title 
conditions, priority be given for the whole block if any of the houses fail the Tolerable 
Standard or if at least half of the houses are in the Care & Repair priority category. For 
terraced or semi-detached houses, there would be no change in policy i.e. priority would be 
given for the whole block only if all the applicants fall into a priority category. 

3.2 Eligibility of Applicants 

3.2.1 The Executive’s guidance on the new system makes it clear that the application should be in 
the name of one person, and that that person should be categorised into one of the number of 
groups, with differing implications for each: 

a) owner-occupiers 
b) private tenants 
c) disabled persons (for disabled adaptations only) 
d) private landlords/developers 
e) owners of commercial premises (only eligible where a Repairs Notice or equivalent has 

been served) 

3.2.2 An owner-occupier can be defined as an owner who lives (or intends to live, after completion 
of the grant-aided works) in the house as his sole or principal residence, or where a member 
of the owner’s family so lives or intends to live. The vast majority of grant applications in 
North Lanarkshire are made by owner-occupiers. 

3.2.3 Under the new system, a private tenant can apply for a grant, but there are restrictions in 
respect of Improvement Grants - a tenant is not eligible for an Improvement Grant unless the 
works in respect of which the grant is sought have, for the period of 2 years preceding the 
tenant’s application, been his responsibility under his lease. These restrictions do not apply to 
applications for standard amenities, or where the works are required for “the health and safety 
of the occupants of the house” or to Repairs Grants. There is the possibility of landlords 
encouraging tenants to apply for grants where they would be eligible for a much higher 
amount of grant than would the landlord himself. It is proposed therefore that the restriction 
on grants to tenants outlined above be applied to all types of grants. 

3.2.4 A separate test of resources is to be used where an application is from a landlord or developer, 
or an owner of commercial premises where a Repairs Notice or equivalent has been served. 
This test is based on the anticipated increase in market value of the property through the 
grant-aided work. The Council’s policy in relation to grant applications from speculative 
developers is to treat each application on its merits. In special cases, where a grant, as part of 
an overall investment package, would help secure achievement of a particular strategic 
objective such as renewal of town centres, the matter be reported to Committee for 



consideration. It is not proposed that this approach be changed. Where the work relates to 
common repairs or improvements, the rules for Minimum Percentage Grants will apply, and a 
landlord or developer would be given assistance at the 50% level, together with owner- 
occupiers, to encourage their participation. 

3.2.5 For disabled adaptations, quite separate consideration applies. The disabled person 
themselves must apply, and it is only their income (jointly with a spouse or partner) that is 
assessed. The minimum percentage grant of 50% will apply, and many applicants are likely 
to receive grant at a level higher than the current 75%. If the disabled person is a child aged 
under 16, their parent (s) or guardian must apply and have their income assessed. If the 
disabled person is physically unable to make the application themselves, there are guidelines 
for another person to act as their agent. 

3.2.6 For private households, information on income and outgoings will be required as part of the 
application in order to test the applicant’s resources. If the applicant is in receipt of Council 
Tax Benefit or Housing Benefit, it will be possible to cross-check information submitted in 
connection with the grant application with the information previously verified for Benefit 
purposes. In all other cases it will be necessary to seek evidence of the applicant’s income 
and entitlement to allowances, so that their grant percentage can be calculated appropriately. 
Proposals for the information required for this purpose are included in Appendix 2 to this 
report. These will be subject to further review over the first few months of operation of the 
new system. 

3.3 Amount of Grant 

3.3.1 The Act provides that the maximum approved expense limit be raised from 55500 (for 
Repairs Grants) or 512,600 (for Improvement Grants) to &20,000 for both types of grants. 
This limit will cover the vast majority of eligible grant applications within North Lanarkshire 
in the foreseeable future. The power remains for a local authority to seek the consent of 
Scottish Ministers for an increase in this limit in any case where the costs are higher. This 
power has been utilised only rarely by this Council, and it is proposed that there be no change 
in this position, i.e. that the power be used only in exceptional circumstances, following 
approval of Committee. 

3.3.2 Under current policy, the expense level for any case is normally determined by the lowest of 
three estimates which the applicants obtain from independent contractors. This method is 
usually effective in obtaining value for money, both for applicants and the Council. The new 
grants system will, however, generate grant levels of up to loo%, and there will thereby be 
less incentive for applicants to seek truly competitive estimates. It is therefore proposed that 
a scheme of grant allowances be developed, whereby maximum expenses will be determined 
for specific types of work dependent on the size of the house. Such a method is already 
incorporated in the Council’s current arrangements with respect to replacement windows and 
certain secondary improvement works such as rewiring, central heating and new kitchens as 
part of comprehensive refurbishment. It is proposed therefore to review the current level of 
allowances and extend this method to cover most types of grant aided work. Details of this 
will be reported to a future Committee meeting. At the same time there would be an 
opportunity to reduce the number of estimates required, from three to two, although the 
Private Sector Manager should have discretion to ask for further estimates if he is not 
satisfied that the estimates submitted are truly competitive. At present, applicants are finding 
it increasingly difficult to obtain written estimates from contractors, and this change should 
make it easier for people to obtain grants. 



3.3.3 I have previously advised Committee that the complex nature of the new system is likely to 
cause a significant rise in the administrative costs associated with processing grant 
applications. In particular, an additional member of staff has been recruited to assist in the 
work of assessing applicant’s resources. It may therefore be considered reasonable that at 
least part of the administration costs are passed on to the applicant, who directly benefits from 
the service provided by the Council. It is therefore proposed that an Administration Fee be 
applied to all grants, which would be deducted at the first payment stage. A flat-rate charge of 
E100 would appear appropriate, this being well within the average processing costs calculated 
in the Service Review in 2000. In order, however, that this fee is not a burden on less well-off 
applicants, it is also proposed that this Administration Fee also be eligible for grant, which 
would be approved at the same percentage. The implication of this would be that a person 
receiving a grant at 30%, for example, would pay an Administration Fee of E70, whereas 
someone receiving a grant at 100% would have the whole Fee paid for them. The additional 
income to the Department resulting from this proposal might be in the region of E80,OOO per 
annum, although this would be offset by an increase of amount E50,OOO per annum in the 
resources required for paying grants, and title clearance costs of E10,OOO per annum. 

3.3.4 The Administration Fee would replace the charge currently made of E25 for legal costs, which 
is not grant-aided. The net difference from the current system, for an applicant on a typical 
70 - 75 % grant, would be negligible. Future applicants will also benefit in that in most cases 
they will not have to obtain copies of their title deeds, as this information is being 
increasingly obtained direct from the Registers of Scotland through the Registers Direct link. 

3.3.5 With grant levels down to 10% in the new system, there is potential for very small amounts of 
grant to be approved. It could be that the amount of grant is less than the cost of processing 
it, even with an Administration Fee being retained by the Council. To avoid such poor use of 
resources, it is proposed that a minimum amount of grant be set at ~€300. If the amount of 
grant calculated by the system (i.e. works cost or allowance plus Administration Fee, 
multiplied by the grant percentage) is less than E300, no grant would be approved. This 
would mean that a less well-off applicant, eligible for 100% grant, would receive a grant on 
eligible expenses down to E200, an average-income household eligible for 50% grant would 
receive grant on expenses as low as 2500, where as a high-income household, eligible for a 
10% grant, could only receive grant on costs of E2900 or more. 

3.4 Transitional Arrangements 

3.4.1 Applications approved before 1 October 2003 will continue to be handled and paid according 
to the rules in place at the date of approval. Where, however, the contract has not started, the 
applicant has the right to ask the local authority to re-assess the grant under the new system. 
The Executive advise that “Local authorities will wish to consider whether such re- 
applications should be given priority, or treated in the same way as an entirely new 
application submitted on the same date”. 

3.4.2 All applicants in the above category (apart from those in Council contracts for whom 
arrangements are outlined in section 3.5 below) have been contacted and given the 
opportunity to indicate whether they wish to have their amount of grant re-assessed. It is for 
the applicant to choose whether they wish to accept a grant under the new or the old system. 
The applicants have been advised that their re-applications may take some time to assess. In 
order to meet expenditure targets for the current year and avoid slippage it is intended that 
these cases will be re-assessed in the next few months, and applicants be encouraged to 
complete the works and claim the grant payment by mid-March 2004. 



3.4.3 Where applicants have not been approved or refused by 1 October 2003, the Council will 
require to ask the applicant for the additional information required to process the application 
according the new system, including the assessment of the applicant’s contribution. The 
application will be held open and a new style of application form will be issued for 
completion. It is not necessary to start the application completely afresh, nor to repeat any 
processing already carried out. If the application is eligible for a Minimum Percentage Grant, 
the applicant will be advised accordingly and may opt to accept grant at the minimum level 
(50%) rather than provide the additional information required for the assessment of resources. 

3.4.4 The only applications which may be approved under the old system after 1 October 2003 are 
those which relate to statutory notices, such as Housing Action Areas, but there are not 
expected to be any cases in these categories. 

3.5 Grants for owners participating in Council contracts 

3.5.1 Where owner-occupiers are participating with the Council in mixed tenure blocks within the 
Council’s HRA investment programmes, it is important that a consistency of approach is 
achieved. Within the capital programme, owners participating in the same contract should all 
be eligible for grant on the same basis. 

3.5.2 Where contracts have already started, owners have been given the opportunity to participate 
with grant assistance under the current system. Most owners have already taken up the offer 
and agreed in writing to participate. Their grants have been approved under existing rules, or 
will be so approved by 30 September 2003. Where owners have not agreed to participate, the 
block will be withdrawn from the current contract and will not be re-considered for action 
until a future financial year. 

3.5.3 No further capital contracts involving owner-occupiers are due to start until after 1 October 
2003. Owners in blocks included in these contracts will have their grants approved under the 
new system. Because a 50% minimum grant level applies to common works, no owner will 
be worse off. 

3.6 “Top-Up” Grants for Disabled Adaptations 

3.6.1 The introduction of the new grants legislation will have a major impact on the situation for 
top-ups. Historically, top-up grants were introduced under Social Work legislation to help 
applicants who could not afford to meet the remaining costs of the adaptation (usually 25%) 
after deduction of the Improvement Grant. Top-ups have not been means-tested, but have 
been made available, subject to resources, where the applicant advises that they cannot afford 
to fund the difference between the grant and the total cost of the works. This has meant that 
top-ups are not particularly well targeted at those in greatest financial need. 

3.6.2 The new Improvement Grant system has been designed in part to address this situation. The 
key changes, for disabled adaptations, are as follows: 

0 

the level of grant will be based on the applicant’s resources, 
it will be the resources of the disabled person (and spouse/partner), rather than those of 
the house owner(s), which are tested, 
if the disabled person is aged under 16, their parent, or the person responsible for them, 
will apply for grant and have their income tested. 
grant will be subject to a minimum of 50% of approved costs. 



The new system will have a major impact on the capital resources required, which are to be 
increased from 2450,000 to 2500,000 in 2002/03 and 2003/04 to 2600,000 in future years. 

3.6.3 The resources required for disabled adaptation Improvement Grants have already more than 
doubled since 1999/2000, and the rate of referrals is expected to remain fairly constant for the 
foreseeable future. This pressure on resources means that the Council should seek to restrain 
the number of high-cost adaptations wherever possible, ensuring that all possible options are 
considered, including making use of existing space within the house, providing a modular 
extension, or assisting the client to move to alternative accommodation. As people’s 
expectations regarding housing are constantly rising, demand is always likely to exceed the 
resources available, and the Council must seek to maintain overall value-for-money and 
consistency between applicants. 

3.6.4 It is proposed that the Council provide top-ups only for cases where the costs exceed 220,000. 
The top-up would be provided at the same percentage as the Improvement Grant. Thus, if the 
total costs, say for an extension, were 230,000, and the applicant was eligible for a 90% 
Improvement Grant, they would be awarded: 

Grant = 90% of 220,000 = 218,000 
TOP-UP = 90% of 210,000 = 2 9,000 

Total f27,000 

3.6.5 This would leave 23,000 to be funded by the applicant. In a case where the applicant was 
entitled to grant at loo%, the top-up would also be awarded at 100% of the excess of costs 
over 220,000 and thus the applicant would have no costs to meet. 

3.6.6 The existing budget for top-ups, of E50,OOO per annum would fund five top-ups of E10,OOO for 
example, or ten top-ups averaging 25,000. This level of budget would be unlikely to meet the 
full level of demand. 

3.6.7 Where the top-up exceeded 210,000, a Standard Security would be required, as at present. 

3.6.8 These proposals would appear to provide a fair and workable system, targeting grant at those 
in most need, without even further strain on the Council’s capital budget. It is noted however 
that the Best Value Review of Independent Living Services, which is currently in progress, is 
looking at the whole issue of funding adaptations and equipment across all tenures, and that 
further proposals may be recommended to Committee in due course. 

3.6.9 It is proposed that the new system for top-ups be applied from 1 October 2003. If, at that 
point, an applicant has a grant offered under the old system and is awaiting a top-up of over 
210,000, the top-up will be calculated under the test of resources but be based on costs over 
212,600, rather than over 220,000. Applicants would be free to have their Improvement Grant 
re-assessed as well. 

3.7 Procedures 

3.7.1 It will be necessary to adjust the Council’s procedures for dealing with grant applications in 
order to reduce the potential inconvenience to applicants. This relates mainly to the formal 
grant application form which is a statutory document - we will require to use the forms 
designed by the Scottish Executive and cannot amend them in any way. There will be separate 
forms for Repairs Grants, Improvement Grants and Disabled Adaptation Improvement Grants. 



3.7.2 It is intended that the formal application form is not issued in response to an enquiry, but that 
the Council’s own Grant Enquiry Form is issued instead. This will elicit some basic 
information about the house and the potential applicant. On receipt of the enquiry Form, a title 
check will be run if possible using Registers Direct, to check the ownership of the house. The 
enquiry will be allocated into a category, for example Below Tolerable Standard, Elderly (i.e. 
eligible for Care & Repair), lead pipe or general waiting list. The house will then be 
inspected, and if the works are eligible for grant, the appropriate application form will be 
issued and the applicant will be given guidance as to who should provide the necessary 
information. The formal application can then be made to the Council, including the necessary 
supporting information e.g. estimates, drawings, evidence of income etc. 

3.7.3 Where Care and Repair act as agent for a grant applicant, there is close liaison between the 
Council’s Private Sector Section and Care and Repair staff. Communications have been 
reviewed and there are regular joint liaison meetings and joint training. Some measures have 
already been taken to eliminate duplication of paperwork but there would be significant 
advantage in reducing the workload in regard to post-inspections. It is therefore proposed that 
where a Care & Repair Officer has inspected works, and the works are completed to the Care 
& Repair Officer’s satisfaction and their client’s satisfaction and where there is no change in 
specification or costs, there would not be a further inspection by a Grants Officer. The Private 
Sector Section would retain full responsibility for payment of the grant, and would visit a 10% 
sample of completions to ensure quality control. 

4. Recommendations 

4.1 Committee is asked to approve the following policies: 

Grants are not generally introduced in the current financial year in the new categories, 
with the situation being reviewed for future years. 
Applicants will be provided with information on the various possible sources of assistance 
towards energy efficiency and safety works. 
The introduction of grants for houses in Council Tax Band F and above will be delayed 
until next financial year at the earliest. 
All the existing categories of eligible works will be retained. 
For windows, a grant allowance will be given only in respect of windows which are 
absolutely beyond repair. 
Grants towards damp-proofing and dry rot eradication will be prioritised, and funded from 
the budget for Below Tolerable Standard houses. 
For flatted blocks outwith Council contacts, priority for grant will be given for all the flats 
if any of the flats fail the Tolerable Standard or if at least half of the flats are eligible for 
the Care & Repair category. 
Private tenants will not be able to apply as such for grant unless the works have been that 
tenant’s responsibility under their lease for at least two years. 
The information required in support of applicants’ claims under the Test of Resources will 
be as detailed in Appendix 2 to this report. 

10) A grant-aided Administration Fee of 2100 be applied in each case where a grant is 

11) A minimum amount of grant of E300 be applied. 
12) Owners participating in Council contracts which have started will not have the opportunity 

to have their grant re-assessed. 
13) Top-ups will be provided only on the costs of a Disabled Adaptation in excess of &20,000, 

and at the same percentage as the Improvement Grant. In the interim period where an 
applicant is waiting for a top-up of over E10,OOO after 1 October 2003, the top-up will be 

approved and paid. 



based on the costs over &12,600. 

and Repair only and not by a Grants Officer. 
14) In the cases outlined in paragraph 3.7.3, the final inspection would be undertaken by Care 

5. Further Information 

5.1 Available in the Housing and Property Services Department. 

Kenzie 
Director of Housing & Property Services 



APPENDIX 1 

How to Get an Estimate of What Percentage Your Grant Will Be 

1. 

2. 

3. 

4. 

The information needed relates to the owner of the house, and their spouse/partner, if they have one. 
If, however, the application is for an adaptation for a disabled person, the income of the disabled 
person themselves (and any partner) is tested. If the disabled person is a child under 16, the income 
of their parent or guardian (and any partner) is examined. 

Do you or your partner receive either: 
0 Income support 
0 

0 

If you do so at the time you make your grant application, you will be eligible for grant at 100% of 
approved costs up to 220,000. 

Yourself Partner 
Add up all your income (and that of your partner) over the past year. 
Include: 

Income-based Job Seekers’ Allowance, or 
The Guarantee element of Pension Credit? 

Earnings from employment or self-employment, 
excluding tax and National Insurance contributions. 

Income from savings & investments 

Income from occupational and personal pensions 
(but not basic state retirement pension) 

Maintenance payments 

Any other income 

Total U 
Add up allowable deductions over the past year. 

n o  0 How much did you contribute to occupational /personal pensions. 
- Include half of this only 

m 0 How much have you paid on a mortgage for your house 

m 0 Allow 22444 per annum (E47 per week) for each child (under 16) 
or student (under 22) in full-time education you are responsible 
for 

m 0 Allow 22 184 per annum (242 per week) for a disabled child 
(on Disability Living Allowance or registered blind) in your household. 

0 Allow 21820 per annum for a single applicant who is disabled 
or E2600 for a couple where one or both is disabled. 

Total 



5 .  (Applicants for disabled adaptations ignore this section). Are there any other joint owners of 
the house (apart from you & your partner)? If so, repeat steps 3 and 4 for their income and 
allowances. 

6. Take total income for all relevant people (from step 3) U 
Subtract total allowances for all relevant people (from step 4) -U 
This gives total applicable income 

7. Compare your total applicable income with the table below. This tells you what percentage 
grant you would be eligible for. If your application is in one of the following categories, 
however, you will receive a grant of at least 50%, even if you would qualify for less on the 
basis of your applicable income. 

0 

0 Lead pipe replacement 
0 

0 

Adaptation for a disabled person 

Work to bring a house up to the Tolerable Standard 
Common or joint repairs/improvements to a building containing several houses. 

Grant will be based on the relevant percentage of costs up to &20,000. 

CALCULATION OF APPLICANT’S CONTRIBUTIONS - INDIVIDUALS 

From 

Net income 

To 

% Grant 



f 17,200 
f 17.500 

f 17,499.99 35 
E 17.799.99 34 





APPENDIX 2 

Specific Area of Assessment 

1. Anyone in receipt of Income Support will be 
passported to 100% grant entitlement. 

2.  Anyone in receipt of Income-based Job 
seekers allowance will also be passported 

Anyone in receipt of Guarantee element of 
Pension Credit will also be passported. 

3. 

MEANS TESTING OF GRANTS - PROOF OF INCOME 

Proof Required 

Letter of award with current date . Benefit book 
Certificate of income completed by Benefit 
Agency 
As above 

. Letter of award 
Pension book 

Specific Area of Assessment 

4. The definition of earnings is the same as for 
Housing Benefit. Earnings are net of tax and 
NI. The assessment period for income is 52 
weeks prior to the date of application. 

Half of contributions to personal pensions are 
deducted form total earnings. 
Income from savings and investments 

5 .  

6. 

Income 

Proof Required 

. P60 . Five most recent payslips 

. Payslip showing pension contribution 

7 .  

8. 

9. 

10. 

1 1. 

12. 

Payments from McFarlane Trusts, the Fund or 
the Independent Living Fund are specifically 
excluded 

Income from all pensions and annuities are . Payslips 
included as income Letter from issuing authority 

Income from any rented property including 
rooms rented out is included as income 

Income from maintenance payments . Letter from ex-partner or solicitor 

Compensation awards or insurance payment 
relating to disablement are regarded as 
income. 

Housing Benefit is included as income but set 
off against rent payment 

. Letters of award 

Bank statements 

Letter confirming award from issuing 
organisation. 

HBKTB award letter 



Housing Costs 

Specific Area of Assessment 

Mortgage and rent payments are deducted 
from the total assessed income. Both are 
defined as covering any payment that the 
relevant person is contractually obliged to mak 

Premiums for any insurance policies that are 
required as a condition of a loan are included 
as housing costs. I 

Allowances 

Specific Area of Assessment 

An allowance of 547 per week is deducted 
from income for each child. A child is defined 
as a person under-16 years or under 22 in full- 
time education. 

An additional allowance of 542 is available for 
each child who receives DLA or who is 
registered blind. 

An allowance of 535 per week is deducted 
from income for a disabled applicant and 550 
per week for an applicant with a partner. This 
is based on eligibility for any of the following 
benefits. 

- Disability Living allowance 

- Disabled Persons Tax Credit 

- Severe Disablement Allowance 
~~ ~ 

- Incapacity Benefit 

- Attendance Allowance 

- War Pensioners Mobility Supplement 

Applicants are also eligible for an allowance if 
they are registered blind 

Any other equivalent benefits to meet 
attendance, care or mobility needs. 

Proof Required 

. Mortgage statement . Rent statement 

Bank statement showing payment 

Proof Required 

Child benefit award letter or payment book . Bank statement showing payment 

. . Payment book 
Letter of award of DLA 

. Payment book or letter of award I . Letter of award I . Payment book or letter of award 

. Payment book or letter of award 

. Payment book or letter of award 

. Letter of award I . Letter of award 

. Payment book or letter of award 



APPENDIX 3 

Examples - Assessment of applicant’s contribution - owner-occupiers etc. 

Mr A’s earnings, after tax and NI 
Mr A’s pension contributions, €31 8 pa 
Mrs A’s earninas. after tax and NI 

+ f21’000 
- €159 

+ f 18.000 
Mrs A’s pension contributions, €270 pa 

Child Benefit - N/A 
Income from investments / savings 

Total income f40106 - but ... 
premiums (remember to multiply by 12!) 
Mortgage payments €720 per month, of which f 50 insurance 

Allowance for child, f47 per week 

- €135 

N /A 
+ f 1400 

- f8040 
- €2444 

Total assessable income 

I ExPenses Paid for drivina for a charitv I N/A I 

f 29,622 

State retirement pension 
Occupational pension 
Income from savinas 

N/A 
+ €9,500 

+ f800 

Mortgage - paid off 
No allowances apply 

Total assessable income f 10,300 



Mr D’s earnings, after tax and NI + f 12000 
Mr D pension contributions f 180 - f90 
Mrs D occupational pension 
Mrs D state retirement pension 

~~ ~ 

Applicant’s contribution 28% - grant 72% 

+ f 3700 
N/A 

No income from investments 

Disability-related benefitdtax credits including DLA 
Mortgage f260 per month - f3122 

N/A 
Contribution to student support 
Allowance for child 2, f 47  per week 
Allowance for child 1, was student for 12 weeks this year, f47x12 
Disability allowance for child 1, f42x12 
Allowance for disabilitv. coude rate f50  

N/A 
- f2444 
- f564 
- E504 

- f2600 

Total assessable income f 6376 

Total assessable income f 4609 




