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Introduction 

1. This circular offers guidance to the unitary authorities on: 

education legislation generally (Part A, paragraphs 8 to 62); 

the sections in the Local Government etc (Scotland) Act . 1994 which relate 
specifically to education (Part By paragraphs 63 to 89); and 

certain other aspects of education provision (Part C, paragraphs 90 to 1 15). 

2. Only a few sections of the Local Government etc (Scotland) Act 1994 relate 
specifically to education. This is because the duties and powers of education authorities are 
laid down predominately in legislation specific to education. Paragraph 1 18(9) of 
Schedule 13 to the 1994 Act amends the Education (Scotland) Act 1980 to provide for the 
new councils to become education authorities. This provision will be commenced with effect 
from 1 April 1996. So, the duties and powers of existing education authorities will attach 
from that date to the new councils. 

3. As education authorities, the new councils will have responsibility for the 
management of the public schools under their control. Authorities currently spend annually 
over f2.5 billion on school education and other education functions and the education service 
is, by some way, the largest local authority service. 
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4. The existing education authorities are responsible for carrying out all their education 
duties and functioiis in  the period up to and including 31 March 1996. Thereafter. from 
1 April 1996, responsibility will fall to the new unitary councils. In this connection it should 
be noted that section 181(3) of the Local Governnient etc (Scotland) Act 1994 makes 
provision so that anything done or treated by virtue of any enactment as having been done by, 
to or in relation to an existing local authority in connection with the discharge of any of their 
functions shall, as from 1 April 1996, be treated as having been done by, to or in relation to 
the new authority by whom those functions become exercisable on and after that date by 
virtue of that Act. 

5. Because of the nature of the education service and the fact that the school year starts 
in August, there will be functions and processes which straddle the transition date. As just 
one example, decisions on placing requests by parents (see paragraph 29) will in many cases 
be made by the existing authorities (and must generally be made by 30 April 1996 in respect 
of placing requests received by 15 March 1996). But appeals by parents under the legislation 
against those decisions will generally fall to the new unitary councils to process. For these 
reasons, and also in recognition of the scale and importance of school education, the 
Secretary of State considers it vital that arrangements are in place to ensure the continuity of 
the education service over the transition period. 

6. Local government reorganisation and the introduction of unitary authorities provides 
opportunities for the new councils to re-examine efficiency, effectiveness and economy and 
to establish structures which are most appropriate to their circumstances. In addition to 
ensuring the continuity of the education service, the Secretary of State attaches great 
importance to the maintenance of - and improvements to - the breadth and quality of 
provision. In particular, he would not wish the new councils to reduce the breadth and 
quality of service being provided to pupils by the existing authorities. 

7. It is expected that the existing authorities will provide to their successor authorities 
information on all their duties and powers. It is not the purpose of this circular to substitute 
for that task. Instead, this circular draws attention to some of the main duties and powers of 
education authorities and Annex B provides a list of relevant circulars issued by the 
Department relating to education matters. However, it will be for the new councils to take 
their own legal advice about the full range of their duties and powers as education authorities. 

A. GENERAL GUIDANCE ON EDUCATION ISSUES: LEGISLATION 

8. The duties and powers of education authorities as regards school education are laid 
down in primary and secondary legislation. The principal Act is the Education (Scotland) 
Act 1980, as amended by subsequent legislation (mainly the Education (Scotland) Act I98 1, 
the School Boards (Scotland) Act 1988, the Self-Governing Schools etc (Scotland) Act 1989, 
the Further and Higher Education (Scotland) Act 1992 and the Education (Schools) Act 
1992). The 1980 Act lays down the basic duty of education authorities to secure provision of 
education. 
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Provision o f  school education 

9. Under section 1 of the 1980 Act, each education authority has a duty to secure that 
there is made for their area adequate and efficient provision of school education. School 
education means progressive education appropriate to the requirements of the pupils in 
attendance at schools. Regard must be had to the age, ability and aptitude of pupils. In 
exercising this duty, education authorities must conform to standards and general 
requirements prescribed by regulations under section 2 of the Act. 

10. School education also includes provision for special educational needs so the section 1 
duty includes such provision. More specific duties and fbnctions relating to provision for 
special educational needs are contained in section 4, section 28A (as applied by Schedule A2) 
and sections 60 to 65G. Under section 4, for example, it is the duty of every education 
authority to provide an educational psychology service for their area. The functions of that 
service must include the study of children with special educational needs; the giving of advice 
to parents and teachers as to appropriate methods of education for such children; in suitable 
cases, provision for the special educational needs of such children in clinics; and the giving of 
advice to a local authority within the meaning of the Social Work (Scotland) Act 1968 
regarding the assessment of the needs of any child for the purposes of any of the provisions of 
that or any other enactment. 

11. The duty under section 1 of the 1980 Act also includes the duty to provide for the 
teaching of Gaelic in Gaelic-speaking areas. Under sections 73 and 74, regulations have been 
made which have established a Scheme of Specific Grants for Gaelic Education which gives 
all authorities access to financial support in the provision of Gaelic education and in related 
matters such as the production of teaching materials and contributions to the funding of 
Sabhal Mor Ostaig, the Gaelic College on Skye. 

12. Education authorities have powers and obligations as regards pupils not in attendance at 
schools (see paragraphs 21 and 34 to 38). Accordingly, authorities should have appropriate 
arrangements in place for such pupils, including those excluded from school or unable to 
attend school because of long term illness. This may well involve making special 
arrangements. 

13. Section 1 should also be read with section 30 of the Act which provides that it shall be 
the duty of the parent of every child of school age to provide efficient education for him/her 
suitable to hisher age, ability and aptitude either by causing hindher to attend a public school 
regularly or by other means. Sections 31 to 42 are relevant to the meaning and effect of this 
duty, the exceptions and the enforcement machinery. 

14. While the duty to provide adequate and efficient provision of school education does not 
include the provision of school education in nursery schools and nursery classes, an education 
authority has power (under section 1) to provide for their area school education in nursery 
schools and classes. Under the Children Act 1989 (Schedule 9, paragraph 8 - registration of 
childminding and day care) an education authority is required to comply with a request for 
help in the exercise of the local authority’s functions under Part X of the 1989 Act if the 
request is compatible with the education authority’s statutory or other duties and obligations 
and does not unduly prejudice the discharge of any of its functions. Such requests would 
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most usually be made in the context of the registration by the social work department of an 
independent nursery school. Local authority education and social work would also be 
required to co-operate in carrying out the reviews of services required under section 19 of the 
Children Act 1989. 

15. In October 1994, the Government announced proposals to expand pre-school provision 
to provide quality pre-school places for all 4 year olds whose parents wish to take them up. 
There will be a further announcement in due course following which The Scottish Office 
Education Department will consider the terms of detailed advice to local authorities on their 
role in hture pre-5 provision and how that might relate to other local authority services. 

16. Education authorities have a general duty of care arising both under Regulation 3(a) of 
the Schools (Safety and Supervision of Pupils) (Scotland) Regulations 1990 and under 
common law for pupils when under their charge. 

Religious instruction and freedom 

17. Sections 8-10 provide for the continuation of religious observance and instruction in 
public schools; for public schools to be open to pupils of all denominations; and for the 
safeguarding of religious freedom for individual children in denominational and 
non-denominational schools. 

Provision of materials and library services 

18. Under section 11, an education authority has a duty to provide free of charge to pupils 
books, writing materials, stationery, mathematical instruments, practice material and other 
necessary articles. An education authority may also provide articles of special clothing. 
Under section 12, an authority may, as an ancillary means of promoting education, provide 
library services and, in particular, may enter arrangements with the managers of public 
libraries for this purpose. Section 14ZA extends this power to apply also to students 
attending colleges of further education. 

19. Section 58 of the Local Government etc (Scotland) Act 1994 contains provisions on 
local authorities making agreements with each other to provide activities or services. The 
Government plan to make regulations concerning the use of these provisions. When these 
regulations are made, guidance may be provided regarding services, such as the school library 
service, currently provided by the existing authorities across an area to be covered by two or 
more of the new councils. 

Hostels 

20. Under section 13 of the 1980 Act, an education authority may provide and maintain 
hostels for pupils attending educational establishments in their area. Section 14ZA extends 
this power to apply to students attending colleges of further education. 
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Education outwith s c h oo Is 

2 1 .  Under section 14, an education authority may make special arrangements in exceptional 
circumstances for a pupil to receive education other than in an educational establishment. 
Section 14ZA extends this power to apply to students attending colleges of further education. 
Under section 14A. an authority may provide school education in certain social work 
establishments. 

Denominational schools 

22. Section 16(1) of the 1980 Act provides for transfer of denominational schools by 
agreement to education authorities. The position of denominational schools transferred by 
agreement in 19 18, or subsequently, to education authorities is safeguarded under section 2 1. 
Under section 21 (2A), a teacher appointed to a post on the staff of a denominational school 
shall require to be approved as regards hisher religious belief and character by the 
denominational body. Otherwise, transferred schools are public schools under the 
management of education authorities and subject to the normal laws applying to such schools 
including the requirement to be open to pupils of all denominations. Section 17(2) provides 
for establishment of new denominational schools where appropriate and these are subject to 
the same safeguards. 

Accommodation 

23. An education authority has a duty under section 17 to provide sufficient 
accommodation in public schools to enable them to perform their functions. Under 
section 19, an education authority also has a duty to secure that the premises and equipment of 
their educational establishments conform to standards prescribed by the Secretary of State. 

24. Capital expenditure on schools, in common with other local authority capital 
programmes, is subject to the requirements of section 94 of the Local Government (Scotland) 
Act 1973. The existing capital allocation procedures under which The Scottish Office 
requires the annual submission from authorities of their capital plans will continue in broadly 
the same way for the new unitary authorities. Further information on the detailed 
arrangements for 1996-97 and later years will be issued in due course. 

Changes to schools 

25. Sections 22 to 22D of the 1980 Act, and related statutory instruments, lay down the 
steps which education authorities must take if they wish to effect any change at any of their 
schools of a nature laid down in the legislation. Changes caught by the legislation include 
proposals to discontinue or change the site of a school; proposals to adjust a delineated (or 
catchment) area or feeder primary arrangements; and proposals relating to education in 
denominational schools. Where authorities propose to make any such changes, the law 
requires them first to cany out extensive consultation with parents, School Boards and, in the 
case of denominational schools, with the Roman Catholic Hierarchy or the person authorised 
for that purpose by the other Church or denominational body concerned, as appropriate. After 
that process is complete, the Secretary of State’s consent is also required in certain cases set 
out in the Education (Publication and Consultation Etc) (Scotland) Regulations 198 1, as 
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amended -and, as further regards denominational schools, in sections 22C and 22D. As 
indicated at paragraph 82, section 144 of the Local Government etc (Scotland) Act 1994 
amends section 22D to make clear that the provisions of that section apply to cross-boundary 
arrangements. 

Co-operation between education authorities 

26. Section 23 enables education authorities to enter into arrangements whereby one 
education authority may educate pupils from the area of another education authority. As 
indicated at paragraphs 71 to 75 of this circular, section 32 of the Local Government etc 
(Scotland) Act 1994 strengthens this power and adds a provision to protect the interests of 
siblings. 

27. The Secretary of State recognises that in order to ensure continuity of some specialist 
services and functions, it may be necessary or appropriate for two or more authorities to act 
jointly. Although such decisions will be a matter for each authority individually to make, the 
Secretary of State will expect each authority to fulfil all the duties regarding education 
functions and to make arrangements to do so accordingly. 

. 

. 

Parental choice 

28. Sections 28, 28A to 28C and 281 of the 1980 Act - together with related statutory 
instruments - lay duties on education authorities in implementing parental choice. Section 28 
states that the Secretary of State and education authorities shall have regard to the general 
principle that, so far as is compatible with the provision of suitable instruction and training 
and the avoidance of unreasonable public expenditure, pupils are to be educated in accordance 
with the wishes of their parents. 

29, These provisions also relate to the placing request system. The legislation imposes a 
duty on education authorities to place children according to their pafents’ wishes except in 
closely defined circumstances relating primarily to excessive costs, to detriment to school 
discipline or the child’s education, or to the suitability of the school concerned. 

30. These provisions also impose statutory duties on education authorities to ensure that 
parents receive detaiIed information about their children’s school and other schools. The 
main categories of information made available to parents are attendance and absence rates, 
examination results, school leaver destinations and school costs. SOED Circulars Nos 10/93, 
12/93 and 1/95 provide guidance to education authorities on what information is to be 
recorded, published and made available to the Secretary of State. These circulars also set out 
the requirements for information to be, contained in school handbooks. 

~ 

Appeal committees 

3 1. Under section 28D, education authorities are required to establish appeal committees to 
consider references on refbsals of placing requests, a decision to exclude a pupil or decisions 
about pupils as to Records of Needs. Appeal committee decisions may be the subject of 
further appeals to the sheriff as set out in section 28F as regards placing requests and 
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section 28H16) and (7)  as regards exclusions. 
Records of Needs, see paragraph 45.) 

(For information about appeals concerning 

32. In  carrying out their duties with regard to appeals committees, the new councils will 
wish to have regard to the procedures and policies which they inherit from their predecessor 
authorities in April 1996. In particular, appeals committees in the first year of the new 
councils may largely be considering appeals made in respect of decisions taken by their 
predecessor authorities. In these cases, continuity over the transitional period will be an 
important element. 

School age 

33. At section 31, the 1980 Act states that a person is of school age if he/she has attained 
the age of five years and has not attained the age of sixteen years but sections 32 and 33 adjust 
this to take account of the fixed commencement and leaving dates. Section 32 imposes a duty 
on an education authority to set a date or dates for commencement of school (school entry). 
Section 33 defines school leaving dates. 

School attendance 

34. Sections 36 to 41 set out an education authority’s duties in relation to ensuring 
attendance at school by children of school age or that they are being effectively educated by 
other means. In circumstances as laid down in the Act, the duties involve requiring parents to 
appear before the authority and the making of attendance orders. Failure to comply with an 
attendance order can result in a parent being guilty of an offence. 

35. Under the Schools General (Scotland) Regulations 1975, as amended, an education 
authority shall not exclude a pupil from a school under their management to which he/she has 
been admitted except where: 

(a) the authority are of the opinion that the parent of the pupil refuses or fails to 
comply, or to allow the pupil to comply, with the rules, regulations, or disciplinary 
requirements of the school; or 

(b) the authority consider that in all the circumstances to allow the pupil to continue 
hisher attendance at the school would be likely to be seriously detrimental t:, order and 
discipline in the school or the educational well-being of the pupils there. 

36. Under the same regulations, an education authority shall, except where prevented by 
circumstances outwith their control, ensure that every school under their management is open 
for at least 190 school days (excluding Saturday and Sunday) in each school year. 

Bursaries and education of pupils in exceptional circumstances 

37. Under section 49(1) of the 1980 Act, an education authority may grant bursaries, 
scholarships or other allowances to persons over school age attending courses which are not 
school education. The Convention of Scottish Local Authorities has issued annual 
recommendations to education authorities on rates and schemes for bursary provision. 
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Similarly, under section 49(2), an education authority may pay allowances to enable persons 
to take advantage without hardship to themselves or their parents of the facilities for school 
education available to them. The exercise of these powers is subject to relevant regulations. 
The power under section 49(2) is the means of ensuring financial support to students 
undertaking full-time further education courses in colleges. It is important that authorities 
have regard to the need to use these powers in a consistent way across Scotland, given that 
students may attend colleges outwith their own authority area. Under section 50, an education 
authority may make exceptional arrangements to enable a pupil to attend an appropriate 
school or college. 

38. Under section 50, where in its opinion any pupil, owing to the remoteness of hidher 
home or the conditions under which he/she is living or other exceptional circumstances, is 
unable to receive the full benefit of school education unless special arrangements are made for 
hindher, an education authority has a duty, having consulted the pupil’s parents, to make such 
arrangements as they think best suited to the purpose of enabling that pupil to attend an 
appropriate school. Also under section 50, where in its opinion school education suitable to 
the age, ability and aptitude of any pupil can best be provided for h idhe r  at any particular 
school, an education authority has a duty to make such arrangements as they think best suited 
to the purpose of enabling that pupil to attend the particular school. For pupils attending a 
particular school by virtue of a placing request, education authorities have a power rather than 
a duty to make arrangements as set out in this paragraph. Arrangements made may include 
provision of travelling facilities, payment of travelling expenses, accommodation and 
provision for travelling, and board and lodging of teachers. 

Transport 

39. Section 51 imposes a duty on education authorities to make such arrangements as they 
consider necessary for the provision of free transport and of transport facilities on such terms 
and conditions as may be arranged, and for paying all or part of reasonable travelling expenses 
for school pupils belonging to their area and attending designated schools. In general they 
make such arrangements for pupils who live outwith the statutory walking distance (defined 
in section 42(4) as being 2 miles for any pupil under 8 years of age and 3 miles for any other 
pupils). Authorities also have a power to make such arrangements in relation to pupils 
belonging to their area who attend a school other than their designated school as a result of a 
successful placing request. As indicated at paragraphs 85 to 89 of this circular, section 145 of 
the Local Government etc (Scotland) Act 1994 clarifies the duty and power of education 
authorities in relation to the provision of school transport in cases where pupils belonging to 
the area of one authority attend a school under the management of another authority. 

40. Under section 51(2) of the 1980 Act, if there are any vacant seats on a school bus 
provided under arrangements made by an authority to meet their statutory obligations, the 
authority must make those vacant seats available, free of charge, to pupils who would not 
othenvise be entitled. If the number of such non-entitled pupils exceeds the number of vacant 
places, then it is for the authority to select those pupils to whom vacant places are to be given. 
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School meals 

41. Under section 53, an education authority may provide milk, meals or other refreshment 
for pupils. For pupils whose parents are in receipt of income support, or who themselves are 
in receipt of income support, an education authority must ensure that such provision is made 
for them in the middle of the day as appears to the authority to be requisite, free of charge. 
Otherwise, all provision must be charged for and the same price must be charged for the same 
quantity of the same item. 

Clothing grants 

42. Sections 54 to 56 govern provision of clothing. When a pupil is unable by reason of 
the inadequacy or unsuitability of his/her clothing to take full advantage of the education 
provided, an education authority inust ensure that the pupil is sufficiently and suitably clad. 
An authority may only recover expenditure that the parent is able to pay without hardship. 
Arrangements regarding provision of milk, iiieals and clothing can be made also with 
managers of schools other than public schools. 

Health and cleanliness of pupils 

43. Section 39 of the National Health Service (Scotland) Act 1978 requires the Secretary 
of State to provide for the medical and dental inspection of pupils at appropriate intervals and 
their medical and dental supervision. It also requires him to make such arrangements as are 
necessary for securing the availability to pupils of comprehensive facilities for free medical 
and dental treatment. (In practice he will normally exercise these functions through health 
boards.) Section 39 requires education authorities to make arrangements for encouraging and 
assisting pupils to take advantage of such facilities for treatment (unless a pupil’s parent 
objects) and also requires them to afford sufficient and suitable facilities for medical and 
dental inspection, supervision and treatment. Section 57 of the 1980 Act enables the 
Secretary of State to regulate the exercise of his duties under section 39 of the 1978 Act and 
also enables education authorities to require parents to submit pupils for medical or dental 
inspections. Section 58 of the 1980 Act enables education authorities to authorise a medical 
officer of the appropriate health board to cause examinations to be made of the bodies and 
clothing of pupils whenever he considers such examination necessary in the interest of 
cleanliness. 

Special educational needs 

44. Under section 60 of the 1980 Act, education authorities have a duty to establish which 
of the children over 2 years of age in their area have pronounced, specific or complex special 
educational needs which are such as require continuing review and to open and keep a Record 
of Needs for each such child. Under section 62(3), it is the duty of an education authority to 
ensure that the provision made by them for a recorded child includes provision for hisher 
special educational needs. 

45. Under section 63, and as indicated earlier in paragraph 31 a parent may refer certain 
decisions of an education authority regarding Records of Needs to an appeal committee set up 
under section 28D. Decisions made by an appeal committee concerning refbsal of placing 
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requests of about schools nominated in Records of Needs may be the subject of further 
appeals to the sheriff. An appeal concerning the content of Parts I11 or IV of a Record of 
Needs or whether or not a Record should be opened or maintained must be referred by the 
appeal committee to the Secretary of State for determination. The Secretary of State‘s 
decision, in cases referred to him, is final. 

Inspection of educational establishments 

46. Under section 66, the Secretary of State has a power to institute inspections at every 
educational establishment, at appropriate intervals or as he considers desirable. Inspections 
are to be made by Her Majesty’s Inspectors of Schools or other persons appointed by the 
Secretary of State. 

47. The functions of education authorities in relation to inspections of educational 
establishments are set out in SOED Circular No 11/93. Education authorities have an . 
important role in ensuring that schools respond promptly and effectively to reports by 
Her Majesty’s Inspectors of Scliools; this will assist authorities in maintaining and improving 
the breadth and quality of educational provision as described in paragraph 6 of this circular. 
Education authorities are invited by HM Inspectors to offer views on a school about to be 
inspected and to comment on the draft report of the inspection before publication. The 
authority is expected to publish within 4 to 6 months of publication a plan, agreed with the 
school and the School Board, for implementing the recommendations. Approximately 
12 months after publication, a follow-up inspection will review progress in implementing the 
recommendations; a letter evaluating progress, addressed to the senior officer in the education 
authority, will be published. 

. 

48. Such inspections assist education authorities in discharging their own responsibilities 
for quality assurance in all aspects of educational provision. HM Inspectors have published 
performance indicators to facilitate self-evaluation of a school’s performance as part of the 
procedures leading to the formulation of a school development plan as described in 
paragraphs 104 and 105. Education authorities will wish to ensure that appropriate 
mechanisms are established to promote and monitor quality in education and to bring about 
improvements in the performance of schools. 

Default 

49. Failure to fulfil any duty under education legislation could bring complaints under 
section 70 (the default provision). This provides a mechanism whereby, if satisfied there has 
been such failure, the Secretary of State may by order require an education authority to 
discharge the duty in question. If the authority fails to comply, the Secretary of State may 
himself take action to ensure discharge of the duty or the Lord Advocate can seek a court 
order for performance. Section 70 thus provides an opportunity for the Secretary of State to 
intervene where he considers that an authority has failed to discharge a statutory duty. 

Teachers’ Pay and Conditions of  Service 

50. Statutory responsibility for determination of teachers’ pay and conditions of service 
lies with the Scottish Joint Negotiating Committee (SJNC) for teachers in school education. 
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The powers and responsibilities of the SJNC, including its composition, are set out in 
sections 91 to 93. It will be for the Management Side of the SJNC to consider in due course 
what changes, if any, should be made to its composition when the new unitary authorities 
come into operation. Changes to the size of the Committee are subject to the agreement of the 
Secretary of State on application from the Committee itself. 

Employment of teachers 

5 1. Under the Schools (Scotland) Code 1956 education authorities are required to employ 
registered teachers who hold the qualifications required by the Code for the posts in which 
they are employed. The General Teaching Council for Scotland maintains the Register of 
teachers and admits to it those who are deemed fit to teach. Newly qualified teachers are 
registered with the Council on a provisional basis and full registration is granted after 
successful completion of a probationary period (normally two years). The Council also has a 
disciplinary role and may remove names from the Register in cases of serious criminal 
convictions or grave professional misconduct. School Boards have certain rights and duties in 
relation to the appointment of headteachers, deputy headteachers and assistant headteachers. 
(See also paragraph 22 for appointment of teachers to posts in denominational schools.) 

Careers Services 

52.  Sections 8-10A of the Employment and Training Act 1973, as amended by 
sections 45-46 of the Trade Union Reform and Employment Rights Act 1993, place the duty 
to secure provision of careers services in Scotland with the Secretary of State for Scotland. 
He may make arrangements with education authorities or others to provide or arrange for the 
provision of careers services. Under these arrangements, the Secretary of State has entered 
into 5 year contracts with careers service companies jointly established by education 
authorities and local enterprise companies to provide careers services in most areas of 
Scotland. 

53.  These sections also enable the Secretary of State as an alternative to such 
arrangements to give directions to education authorities requiring them to provide careers 
services themselves or jointly with other authorities or persons; to arrange for the provision of 
careers services by other authorities or persons; or to consult and to co-ordinate in the 
provision, or in arranging for the provision, of careers services with other authorities or 
persons. 

54. Directions currently in operation under the 1973 Act have been given by the Secretary 
of State as a short term measure, which will ensure that a careers service will be provided in 
the areas concerned until a suitable long-term provider can be identified and contract 
arrangements completed. 

School Boards 

55. The School Boards (Scotland) Act 1988 provides for the establishment of School 
Boards in public schools. An education authority must establish a School Board for each 
primary, secondary and special school in its area subject only to Boards not being established 
or ceasing to exist under provisions relating to insufficient parent members seeking election. 
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Nursery schools are excluded from the legislation. School Boards consist of parent, teacher 
and co-opted members, with parents in the majority. The headteacher is the principal adviser 
to the Board and the councillor for the electoral ward in which the school is situated has the 
right to attend and speak at any Board meeting. 

56.  Boards have a range of duties and powers, including the following. They are required 
to promote contact between parents, the school and the community; to report to parents at 
least annually on their activities; to ascertain the views of parents on matters which are the 
responsibility of the Board as often as appears necessary to the Board; and to hold parents’ 
meetings when requested in writing by a prescribed number of parents. Boards also have 
rights and duties in relation to the appointment of headteachers, deputy headteachers and 
assistant headteachers. (See also paragraph 5 1 on employment of teachers.) 

57. As regards expenditure on books and other teaching materials, the legislation provides 
that every education authority shall make available to every headteacher funds for the 
purpose; that the headteacher shall make proposals to the School Board as to how such funds 
should be spent; and that the headteacher shall not spend such funds on any proposal unless it 
is approved by the Board. On community use of school premises, the 1988 Act provides for 
Boards to control the use of school premises out of hours, subject to any direction by their 
education authority and to the authority’s powers to fix charges, and requires Boards to 
encourage the use of those premises by members of the community. 

58. Boards may also seek the delegation of any of the education authority’s functions in 
relation to a school, except functions listed in the 1988 Act which may not be delegated. 
Authority functions which may not be delegated relate to employing or dismissing staff, 
selecting senior staff, curriculum and assessment, discontinuing or changing the site of the 
school or amalgamating it with another school, discontinuing any stage of education or special 
classes and determining admissions policy. 

59. Education authorities are required to make available to Boards such monies as appear 
to the education authority to be reasonably required by the Board for meeting administrative 
expenses, training expenses and other outgoings, and for carrying out any delegated functions. 
Authorities are also required to provide to every School Board in their area such information 
as the Board may reasonably request relating to their school and to the provision of education 
in the authority’s area. Headteachers are required to provide to the School Board a range of 
inforkation, including statements of the school’s policies as regards the curriculum, the 
assessment of pupils and discipline, rules and uniform and an annual report, which should 
contain a report on the level of attainment of pupils in the school. 

. 

60. The guidance on the School Boards legislation set out here reflects the current statutory 
provisions. The Department is at present consulting on possible changes which might be 
introduced should a suitable legislative opportunity arise. 

Self-Governing schools 

61. The Self-Governing Schools etc (Scotland) Act 1989 provides that, subject to 
endorsement by parents of pupils in a ballot, a School Board may apply to the Secretary of 
State for their school to become a self-governing school outwith local authority control and in 
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receipt of direct funding from the Secretary of State. The decision on whether an application 
is successful rests with the Secretary of State. 

62. An education authority retains certain responsibilities for pupils attending a 
self-governing school, including home-to-school transport and the duty to identify, record 
and ensure that provision is made for any child with special educational needs. Under 
section 28 of the 1989 Act, the Secretary of State may recover from the education authority 
for the area in which the self-governing school is located, the recurrent expenditure necessary 
to fund the running costs of a self-governing school. 

B. LOCAL GOVERNMENT ETC (SCOTLAND) ACT 1994 

63. This part of the circular draws attention to sections 17, 20, 31, 32, 128, 143, 144 and 
145 in the 1994 Act and also relevant parts of Schedules 13 and 14. These provisions have 
been, or will be, brought into force as follows: 

Provision Date of coming into force 

section 17 
section 20 
section 3 1 
section 32 
section 128 
section 143 
section 144 
section 145 
Schedule 13 
Schedule 14 

4 January 1995 
1 April 1996 
1 April 1996 
1 April 1996 
6 April 1995 
4 January 1995 
1 April 1996 
1 April 1996 
1 April 1996 
1 April 1996 

Section 17 - Educational endowments 

64. Section 17 provides that where, immediately before 1 April 1996, educational 
endowments are to any extent vested in an existing local authority, the Secretary of State may 
by order make schemes providing for such endowments to be transferred to the new unitary 
councils on that date. Such schemes may also deal with endowments vested in office-holders 
or nominees of authorities, with powers in relation to endowments and with rights to 
payments from endowments. The onus for drawing up schemes under this section for the 
Secretary of State’s consideration rests with the existing authorities. 

Sections 20 and 31 -Joint Committees and Education Committees 

65. Under section 20 of the 1994 Act, two or more authorities may appoint, or propose to 
appoint, a joint committee to discharge any of their functions. They may also apply, in 
writing to the Secretary of State, for the incorporation of such a joint committee (or proposed 
joint committee) as a joint board. 

66. Section 31, which replaces section 124 of the Local Government (Scotland) Act 1973 
with a new section 124 and removes the statutory requirement on authorities to appoint an 
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education' committee, provides that where an education authority appoints a committee 
whose functions include advising on or discharging any of the authority's education functions 
then: 

at least half the committee must be members of the authority; 

other persons who are not members of the authority may be appointed; and 

3 persons representing the Churches must be appointed to the committee. 

67. In addition to these three requirements, the previous section 124 (in the 1973 Act) 
provided that two teachers must be appointed to any committee set up to deal with education. 
The replacement section 124 removes the statutory requirement to appoint teachers to a 
committee on education. To ensure, however, that authorities may continue to do so if they 
so decide, paragraph 92(29) of Schedule 13 of the 1994 Act provides that teachers are not 
disqualified by reason of their employment from serving on such committees. 

68. Subject to the express provisions in the replacement section 124, the general 
provisions of the 1973 Act as to committees apply to committees dealing with education. 
Schedule 14 of the 1994 Act therefore repeals section 127 of, and Schedule 10 to, the 
1973 Act, which regulated education committees and the delegation of functions to them. 

Dismissal of teachers 

69. The repeal of the statutory requirement on authorities to appoint an education 
committee and the repeal of Schedule 10 to the 1973 Act have the consequential effect of 
removing the statutory duty for education committees to consider teacher dismissals. It will, 
therefore, be open to authorities as employers to make appropriate arrangements for 
alternative dismissal procedures for teachers, in line with those already operating for all other 
employees. Paragraph 6 of Schedule 10 to the 1973 Act had previousiy required education 
authorities to delegate their functions in respect of the dismissaI of teachers to education 
committees. 

Schedule 13, paragraph 118(4) and Schedule 14 - repeal of section 78 of the Education 
(Scotland) Act 1980 

. 

70. These provisions remove the statutory requirement on authorities to appoint a 
Director of Education. However, authorities may continue to appoint Directors of Education 
if they wish. 

Section 32 - Co-operation Between Authorities 

71. As indicated at paragraph 9 of this circular, section l(1) of the Education (Scotland) 
Act 1980 places a duty on every education authority to secure that there is made for their area 
adequate and efficient provision of school education. While it does not oblige the education 
authority to provide all the education itself, hitherto authorities have maintained a network of 
public primary and secondary schools covering their whole area. Every child in the area of 
an education authority has had, under delineated area or feeder primary arrangements, first 
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priority for- admission to a primary or secondary school under the management of the 
authority. 

72. Following local government reorganisation, in some instances the delineated area of a 
school under the management of one education authority will extend into the area of another 
education authority, or feeder primary school arrangements will result in pupils from a 
primary school under the management of one education authority feeding to a secondary 
school under the management of another education authority. Section 32 of the 1994 Act 
ensures that authorities have the power to leave existing delineated areas or feeder primary 
arrangements as they stand, notwithstanding that they result in an education authority 
educating pupils from another area. The relevant legislative provisions are as follows. 

73. Section 23(1) of the 1980 Act gives an education authority power to provide at a 
school or educational establishment under their management school education for any pupil 
belonging to the area of another education authority. Section 23(2) provides that the 
receiving authority may recover from the exporting authority such contributions in respect of 
such provision as may be agreed by the authorities concerned or, in default of such 
agreement, as may be determined by the Secretary of State, who shall have regard to the 
estimated cost of such provision. It is therefore for authorities themselves in the first instance 
to settle the levels of inter-authority payments between them. 

74. The power under section 23(1) has normally been used in individual cases and, prior 
to the 1994 Act, was not balanced by a corresponding general power for the education 
authority where children reside to arrange for their education by another authority. 
Section 32 of the 1994 Act provides such a power. It provides for the strengthening of the 
powers of education authorities to enter into arrangements whereby one education authority 
educates pupils from the area of another education authority, and makes clear that existing 
arrangements for admission of pupils to schools can continue where, after local government 
reorganisation, they have the effect that one education authority educates pupils from outwith 
its own area. Section 32 makes it clear that it is Iegally competent for.authorities to make 
arrangements involving cross-boundary delineated areas or feeder primary arrangements. 
Section 32 also protects the interests of siblings by providing that any arrangements giving 
them priority for admission to schools must not discriminate against those siblings belonging 
to the area of another education authority. 

75. 
described in paragraph 29 of this circular) is unaffected by these new provisions. 

’The system of placing requests as set out in section 28A of the 1980 Act (and 

Section 128 - The Scottish Children’s Reporter Administration 

76. This section provides for the establishment of the Scottish Children’s Reporter 
Administration. The Administration currently exists in shadow form and comes into 
operation on 1 April 1996. As an executive non departmental public body, the role of the 
new Administration will be to bring together under central management those Reporters to 
children’s panels and their support staff who are at present employees of regional and islands 
councils. 
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77. At present the Reporter Service is run by individual local authorities and is very much 
a locally-based service. From 1 April 1996 “Authority Reporters” based in local authority 
areas will continue this local link and, as at present, there will continue to be a constant flow 
of information between Reporters and local authority education, social work and Police 
services. 

78. In 1993, out of a total of 40,000 referrals to Reporters, some 5,200 came from 
educational and other sources. Against that background, it will be important that the 
Administration, in particular its local officers (the “Authority Reporters”) and education 
authorities maintain and cultivate mutual contact so that each service has confidence in the 
other to ensure that the best interests of the child are paramount when a Reporter is 
considering whether a child is in need of compulsory measures of care before a case is 
referred to a hearing. 

Section 143 - Self-Governing Schools 

79. This section substitutes new subsections 21 (1) and 2 1 (1 A) for section 2 1 ( 1) of the 
Self-Governing Schools etc (Scotland) Act 1989. The effect is to provide on the face of the 
legislation that a proposal to close a school is suspended while procedures for the acquisition 
of self-governing status for that school are pending and to empower the Secretary of State by 
order to prescribe the other kinds of proposal to make changes to a school which must not be 
decided on or consented to while those procedures are pending for that school. 

80. The amendments prevent the closure of one schooI being blocked by the holding of a 
ballot on self-governing status at any other school and safeguard the position of a school 
going through the self-governing procedures. To achieve these objectives, the substitute 
subsection 21( 1) makes clear that written notice of ballot proceedings holds up a proposal 
only where it proposes to do specific things to the school to which the notice relates. A 
proposal will not be held up by reason only that it has consequential effects on a school. 

8 1. The new section 2 I (  1 A) sets out the kinds of proposal which must not be decided on 
or consented to while procedures for the acquisition of self-governing status are pending for 
that school. These are a proposal to discontinue the school or a proposal to do any one of 
such other things as the Secretary of State may prescribe by order. The relevant order is the 
Self-Governing Schools (Suspension of Proposals) (Scotland) Order 1994 which came into 
effect in January 1995 and which essentially prescribes the proposals which would change 
the basic description of a school as set out (in relation to self-governing schools) in 
subsection 16(4) of the 1989 Act. 

Section 144 - Denominational Schools 

82. This section amends section 22D of the Education (Scotland) 1980 Act to make clear 
that the provisions of that section apply to cross-boundary arrangements, as well as to 
arrangements within a single education authority boundary. It neither diminishes nor 
increases the previously existing statutory provisions on denominational education, but 
facilitates their application where education is provided by one authority for children 
belonging to another authority’s area. 
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83. Under section 22D (before and after amendment by section 144 of the 1994 Act), the 
Secretary of State's consent is required in certain circumstances for any proposal to do any of 
the following things to a denominational school: 

discontinue the school or a part of it; 

amalgamate the school or a part of it with another school; 

change the site of the school; 

change the arrangements for admission to the school; or 

dis-apply to the school the conditions prescribed in section21 of the 1980 Act 
(provision relating to the management of denominational schools). 

84. 
required to the proposals listed in paragraph 83 in the circumstances where: 

Under section 22D (as amended by section 144), the Secretary of State's consent is 

the denominational body concerned objects to the proposal; and 

after consulting any education authority affected by the proposal under consideration 
and considering representations from the church or denominational body, the 
Secretary of State is satisfied that implementation of the proposal would result in 
significant deterioration in the provision, distribution or availability of school 
education in denominational schools compared to other public schools for pupils 
belonging to the area of the proposing education authority, for pupils belonging to the 
area of any other education authority or, where there is no significant deterioration for 
pupils of any particular area taken separately, for pupils belonging to the area of the 
proposing authority, taken together with pupils belonging to the area of another 
authority. 

Section 145 - School Transport and Other Facilities 

85. This section clarifies the duty and power of education authorities in relation to the 
provision of school transport in cases where pupils belonging to the area of one authority 
attend a school under the management of another authority by virtue either of arrangements 
made under new section 23(1A) of the Education (Scotland) Act 1980 or of existing 
arrangements continuing in accordance with new section 23(1C), or by virtue of placing 
requests made under section 28A. 

86. Under the previous terms of section 5 1 before this change, education authorities had a 
duty to make such arrangements as they considered necessary for the provision of transport 
facilities for pupils belonging to their area and attending schools or other educational 
establishments; and a power to provide transport facilities for placing request pupils. 
However, there was doubt about whether there would still be such a duty in respect of such 
pupils where they attended a school which, following local government reorganisation, 
became managed by another authority; or for such pupils where they attended a school 
managed by another authority either under arrangements made between two authorities by 
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which one-authority agreed to provide education for those pupils in their schools or under old 
arrangements continuing across new authority boundaries. Further. it also appeared that the 
power of an education authority to provide transport facilities for pupils belonging to its area 
attending school by virtue of a placing request was restricted to where those pupils attended 
the authority's own schools and did not apply where those pupils attended another authority's 
schools, following placing requests to that authority. This section makes clear that the duty 
and power do extend to these situations. 

87. Accordingly, the duty of a new authority under section 51 (1) of the 1980 Act will 
extend to a pupil belonging to its area who attends a school under the management of another 
authority where: 

the pupil has been placed in that school in pursuance of arrangements under new 
section 23( 1 A) or 23( 1 C); or 

the pupil was placed in that school by the home authority when that school was still 
under its management prior to local government reorganisation and the school has 
since come under the management of the other education authority as a result of 
reorganisation. 

88. The power of a new authority to provide transport facilities to placing request pupils 
belonging to its area also applies whether the school for which the placing request was made, 
and so which the pupil concerned attends, is managed by that authority or another authority. 

89. The new section also clarifies that the power of an education authority under 
section jO(1) of the 1980 Act, read with section 50(3), to make special arrangements for the 
education of pupils in exceptional circumstances (which includes arrangements for travelling 
facilities) applies to all pupils belonging to its area attending school by virtue of a placing 
request, regardless of whether that school is managed by that authority or another authority, 
and regardless of where the authority otherwise would have placed the pupil. 

C. GUIDANCE ON EDUCATION: OTHER 

90. 
provision. 

This part of the circular offers guidance on the following particular aspects of 

Co-operation among local authority services 

91. Children's needs are met by a range of different services, both within the local 
authority and outwith. Education authorities should make every effort to ensure maximum 
co-operation with other services such as social work, the Police service, health services and 
voluntary bodies. Examples of areas where co-operation is essential are in dealing with child 
abuse or addressing the needs of children in trouble. 

' 

Curriculum issues 

92. While section 1 of the Education (Scotland) Act 1980 places the duty of provision of 
school education on education authorities individually, there is a substantial consensus 
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between au‘thorities and the Secretary of State on what coiistitutes adequate and efficient 
prokrision. On that basis, the Secretary of State offers advice and guidance on curriculum and 
assessment matters which is used by authorities and schools to plan and audit their provision. 
More detailed advice and guidance is issued nationally by Her Majesty’s Inspectors of 
Schools. the Scottish Consultative Council on the Curriculum (SCCC) and the Scottish 
Examination Board. 

93. Two major programmes designed to improve school education in Scotland are in train. 
The first of these follows a complete review of provision for pupils aged 5-14. National 
guidelines on the content of the curriculum, and on assessing and reporting pupils’ progress, 
were issued between 1991 and 1993, by means of SOED Circulars Nos 12, 13 and 16/91; 
Nos 5 to 7 and 9/92; and Nos 1 to 3 , 5  and 9/93. The 5-14 programme - whichis supported by 
substantial staff development measures - is expected to be in place in all schools by the end of 
the 1998-99 school session. National testing of pupils in mathematics, reading and writing, 
tluougli procedures closely aligned to the 5- 14 curriculum and assessment arrangements, 
should now be in place in all schools following the arrangements set out in SOED 
Circular No 12/92. 

94. As regards curriculum design for secondary stages, guidelines for headteachers were 
first issued by the SCCC in 1989 with the approval of the Secretary of State who commended 
them to authorities in SOED CircularNo 7/89. Guidance will be issued on the 
implementation of the Higher Still reforms in upper secondary education in accordance with 
the Development Programme Plan published by the Higher Still Development Unit in January 
1995. Key documents will be issued for consultation in the first instance. 

95. 
would wish to commend to the new authorities. These are: 

There are a number of other curriculum developments which the Secretary of State 

the arrangements for religious education and observance set out in SOED 
Circular No 6/9 1 (for statutory provision relating to religious observance and 
instruction, see paragraph 17); 

the development and maintenance of education and industry links (including pupil 
work experience) and careers education; and 

the introduction of modem languages in the primary school, including the training 
which education authorities are organising for primary school teachers in French, 
German, Italian and Spanish, funded by SOED and delivered as part of the national 
Modem Languages in the Primary School (MLPS) programme. 

96. Education authorities are encouraged to address health education within a 
comprehensive programme of personal and social development. School health education is 
rooted in three key documents: 

Health Education in Scotland: A National Policy Statement (HMSO, 1991); 

Scotland’s Health, A Challenge To Us All: A Policy Statement (HMSO, 1992); and 

FLELG019.DSH 19. 



Promoting Good Health, Proposals for Action i n  Schools (SHEG/SCCC 1990). 

Health education is covered in the National Guidelines on 'Environmental Studies, 5-14' and 
the National Guidelines on 'Personal and Social Development, 5- 14'. The former document 
sets out what pupils are expected to learn about healthy and safe living. A further practical 
guide to setting up health education programmes was produced by the Strathclyde Health and 
k d s  Project on Education (SHAPE) in 1988 with SOED support. This has now been 
reviewed and will be issued in 1995 under the heading, Health Education for Living Project 
(HELP). 

Initial teacher training 

97. Local authorities are consulted on the teacher supply requirements upon which are 
based the student intakes to courses of initial teacher training recommended each year by the 
Secretary of State to the Scottish Higher Education Funding Council. It is important also that 
authorities liaise closely with the teacher education institutions about local teacher supply 
issues, including the balance of specialist subject requirements for prospective teachers in the 
secondary school sector. Local authorities should promote and support the partnership 
arrangements that must apply between individual schools and teacher education institutions in 
order to ensure appropriate arrangements are in place for high quality school placements 
which are an integral and well established part of all initial teacher training courses. 

- 

In-service training of teachers 

98. Authorities' responsibilities for the in-service training of teachers and community 
education workers remains unchanged on reorganisation. The Secretary of State makes 
available through the specific grant scheme for the in-service training of teachers allocations 
to individual authorities which contribute up to 75% of the costs of in-service training for 
designated subjects of national priority. Maintaining and improving standards of professional 
development for teachers is particularly important at a time of curriculum change when 
teaching skills need to be refieshed and updated. 

99. All teachers in Scottish schools should have been brought within the arrangements for 
teacher appraisal by the end of school session 1995-96. Progress on implementation will be 
monitored by the National Co-ordinating Committee on Staff Development on which 
authorities are represented and will also be covered as part of the routine school inspection 
process by HM Inspectors of Schools. 

Devolved school management (DSM) 

100. Following extensive consultation, SOED Circular No 6/93 invited education 
authorities to bring forward administrative schemes of devolved management in all primary, 
secondary and special schools in their areas. The circular also set out Guidelines on which the 
schemes should be based. Under DSM, decisions on the day-to-day management of school 
education are taken, wherever possible, at school level by headteachers, following 
consultation with their School Board, where one exists. Education authorities retain a 
strategic, enabling and supporting role. 
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10 1. In February 1994, following discussion between the Department and each authority. 
authorities were notified that the Secretary of State had approved their draft schemes. In so 
doing, the Secretary of State noted that some of the schemes had not at that time h l l y  satisfied 
the criteria set out in the Guidelines but that he was satisfied that the authorities concerned 
were taking steps to ensure that their schemes would meet the Guidelines by the target dates 
set for implementation. 

102. The target dates for implementation, following a phased introduction, are: 

1 April 1998 for primary schools whose headteachers have hll-time teaching 
responsibilities; 

1 April 1997 for special schools; and 

1 April 1996 for all other schools. 

103. The aim of devolved management is to bring real benefits to schools in terms of 
greater flexibility and choice, the ability to respond more quickly to changing needs and 
increased morale as schools see the results of increased control and responsibility at school 
level. The new councils will inherit schemes of devolved school management from the 
existing authorities. It will be necessary for the new councils in areas currently covered by a 
larger existing education authority to ensure continuity in support arrangements which have 
been put in place for DSM such as, for example, in relation to computer support systems or 
other advanced technology support systems. Should amendments to existing DSM schemes 
be proposed in line with the Guidelines set out in SOED Circular No 6/93, the new councils 
will be expected to discuss these in advance with The Scottish Office Education Department 
and to seek the agreement of the Secretary of State before implementation. 

School development planning 

104. SOED Circular No 1/94, issued following consultation, provides Guidelines for 
schools and education authorities on arrangements for producing and using school 
development plans in primary, secondary and special schools. The Guidelines provide 
guidance for headteachers, School Boards and education authorities, in line with the objective 
of the Parents’ Charter, to improve quality and standards in Scottish schools. They also 
contain advice about the availability of support materials to assist schools in the process of 
development planning. Inter alia, the Guidelines state that a school development plan 
provides a framework for managing change for the greater benefit of pupils and that, above 
all, the plan is a programme for improvement and action containing essential information 
related directly to learning and teaching. 

105. Under the Guidelines, all schools should have a school development plan in place for 
the start of the 1995-96 school session. The plan should be based on a three year planning 
cycle with one year in detail and years two and three in outline. This three year forward look 
is to be carried out annually along with reporting of progress on the previous year’s 
performance against targets. The plan should address priorities for improving school 
performance and meeting the school’s declared aims. The Guidelines indicate that education 
authorities should ensure that there are suitable arrangements at authority level to support 
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school de\?elopment planning in schools and the work of School Boards and to facilitate 
implementation and monitoring of plans and targets. The circular asked authorities to inform 
the Audit Unit of HM Inspectors of Schools on progress made in implementing the 
Guide 1 ines . 

Special units and specialist units 

106. A number of special units attached to secondary schools provide valuable specialist 
provision which is of benefit to pupils with special educational needs locally and more further 
afield. The Secretary of State assumes that the new councils would wish to continue to 
maintain them and that other authorities would for their part wish to continue to make use of 
them in the interests of the children they serve. 

107. Similarly, the Secretary of State assumes that the new councils will wish to continue to 
maintain a number of specialist units attached to secondary schools which provide specialist 
provision, such as in music or dance, for talented children. In taking his view, the Secretary 
of State has in mind that local government reorganisation does not directly affect the position 
of specialist units. 

- 

. 

108. Section 23(2) of the Education (Scotland) Act 1980 provides for the recoupment of 
costs where one authority provides school education for a pupil belonging to the area of 
another authority. 

Voluntary organisations 

109. Voluntary organisations have long been recognised as making a significant 
contribution and it is important that the services provided by such organisations continue with 
minimum disruption through local government reorganisation. Much of their work is carried 
out with the assistance of direct and indirect financial support from local authorities and 
Scottish Office Miscellaneous Circular No 8/95 set out the requirements on the existing local 
authorities to pass on information about their funding of individual voluntary organisations to 
the new councils. In addition separate guidance will be issued by The Scottish Office to the 
new councils on the development by the new councils of more general aspects of their 
relationship with voluntary organisations. 

Equal opportunities 

110. There should be equal opportunities in education regardless of sex, race, religion or 
social factors. This means the promotion of equality and fairness and the combating of 
discrimination and prejudice; and the provision of multi-cultural education where appropriate 
in Scottish schools. The issuing of detailed guidance on how to promote equal opportunities 
in schools is, however, the responsibility of local authorities and headteachers. Education 
authorities and education establishments should have a policy on equal opportunities. The 
Scottish Consultative Council on the Curriculum published in October 1993, two booklets 
‘Equal Opportunities in Practice’ and ‘Equal Opportunities: A Statement of Position’. These 
were issued to all education authorities and schools in Scotland, and should help to encourage 
positive action in promoting an ethos of equal opportunities through all school activities. The 
law relating to racial discrimination in education is contained in the Race Relations Act 1976, 
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Part 111, sections 17 to 19 and the duties of education establishments in relation to sex 
discrimination are contained in the Sex Discrimination Act 1975, Part 111, sections 22 to 28. 

Community education 

11 1. 
community education will be issued by The Scottish Office Education Department. 

Separate guidance to the new authorities on the discharge of their responsibilities for 

Sport 

112. In recognition of the importance of sport in schools, the Government are currently 
considering potential developments within the wider framework of sports policy generally. 
This will address school sport both within the curriculum and as an extra-curricular activity. 

1 13. The unitary structure of new authorities should provide an excellent opportunity for 
the building of better links between the education service and the leisure and recreation 
functions of authorities, particularly in relation to the use of sports facilities. Separate 
P ouidance will be made available on the delivery of leisure and recreation services. As 
indicated in paragraph 57, School Boards have a role in the use of school premises outwith 
school hours. 

Museums, libraries and cultural and arts facilities 

114. Under section 1 of the Education (Scotland) Act 1980, education authorities have a 
duty to secure for pupils in attendance at their schools, inter alia, the provision of adequate 
facilities for social, cultural and recreative activities. Under paragraph 128 of Schedule 13 of 
the Local Government etc (Scotland) Act 1994, local authorities have a power to contribute to 
any body which provides or promotes the provision of cultural activities or facilities. 

11 5. Authorities will wish to note the opportunities in education offered by a wide range of 
organisations in the arts and heritage sectors. Curricular changes within education have laid 
great emphasis on resource-based learning and the acquisition of investigative skills. 
Museums, galleries, libraries and arts facilities - at local and national level, and in the public 
and independent sectors - have a strong role to play in supporting the curriculum at all levels. 
Their collections and facilities offer a broad range of primary source material which can be 
developed as an important teaching resource. Education authorities should seek to develop a 
framework to encourage close co-operation between curriculum development and resource 
provision in this area. 

Miscellaneous 

116. The Scottish Office Education Department issues a wide range of education reports, 
including inspection reports, and other documents. Two in particular, of which the new 
unitary authorities may wish to be aware, are the updated Parents’ Charter (January 1995) 
and the updated Parents’ Guide to Special Educational Needs (March 1993). 
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117. 
provisions, legislative or otherwise, which may come into effect in the future. 

The 'advice and guidance provided in this circular is without prejudice to any new 

Enquiries 

118. Any enquiries relating to this circular should be directed to Mr Torn Macdonald, 
Room 4/09, The Scottish Office Education Department, New St Andrew's House, St James 
Centre, Edinburgh, EH1 3TG (telephone 0131 244 4432). Further copies of this circular are 
available from Room 4/10 at the same address (or telephone 013 1 244 4436). 

Yours faithfully 

-. 

David Henderson 
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CIRCULATION LIST FOR SOED CIRCULAR NO 5/95 

ANNEX A 

Accounts Commission for Scotland 
Association for All Speech Impaired 
Adult Basic Education Forum 
Association of Directors of Education 
Association of Directors of Social Work 
Association of Education Advisers 
Association of Headteachers in Scotland 
Association of Chief Police Officers 
Association of Primary Teachers 
Association of Reporters to Children's Panels 
Association of Scottish Police Superintendents 
Association of Scottish Principal Educational Psychologists 
Barnado's 
British Association for Early Childhood Education 
British Association of Social Workers 
British Psychological Society 
Career Services 
Chairmen of Children's Panels 
Chairmen of Children's Panel Advisory Committees 
Catholic Education Commission 
Catholic Headteachers Association of Scotland 
Central Council for Education and Training in Social Work 
Chief Executives of Regional and Islands Councils 
Chief Executives of Shadow Authorities 
Children in Scotland 
Christian Education Movement 
Church of Scotland Committee on Social Responsibility 
Church of Scotland Department for Education 
Comhairle Nan Sgoiltean Araich 
Committee of Scottish Higher Education Principals 
commissioner for Local Administration in Scotland 
Comunn Na Gaidhlig 
Confederation of British Industry 
Convenor of Sheriff Principals 
Convention of Scottish Local Authorities 
Department for Education 
Directors of Education and Area Offices 
Directors of Social Work 
Disability Scotland 
Dornoch Academy 
Dyslexia Institute 
Educational Institute of Scotland 
EIS Association of Lecturers in Colleges of Education in Scotland 
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ENABLE 
Epilepsy Association of Scotland 
Free Church of Scotland Education Committee 
Episcopal Church Education Committee 
Further Education Colleges 
Eurydice Unit 
Forum on Scottish Education 
General Teaching Council 
Glasgow Jewish Representative Council 
Headteachers’ Association of Scotland 
Headmasters’ Conference 
Islamic Centre 
Jordanhill School 
Linking Education and Disability 
Lothian Federation of Parent Teacher Associations 
Mobile Projects Association Scotland 
National Association of SclioolniastersLJnion of Women Teachers 
National Association for Special Educational Needs 
National Centre for Play 
National Deaf Children’s Society 
National Federation of Blind of the UK 
National Galleries of Scotland 
National Library of Scotland 
National Museums of Scotland 
Northern Ireland Office 
Professional Association of Teachers (Scotland) 
Quality in Education Centre for Research and Consultancy, University of Strathclyde 
Regional Reporters to Children’s Panels 
Royal College of Psychiatrists 
Royal National Institute for the Blind (Edinburgh) 
Royal National Institute for the Deaf (Glasgow) 
School Parents Information Network 
Scottish Arts Council 
Scottish Arts Lobby 
Scottish Association for the Deaf 
Scottish Association for Mental Health 
Scottish Association of Local Sports Councils 
Scottish Child Law Centre 
Scottish Children’s Reporter Administration 
Scottish Community Education Council 
Scottish Consultative Council on the Curriculum 
Scottish Consumer Council 
Scottish Council for Education Technology 
Scottish Council for Independent Schools 
Scottish Council for Spastics 
Scottish Council for Racial Equality 
Scottish Council for Research in Education 
Scottish Council for Voluiitcvy Organisations 

FLELG040.MW 2. 



Scottish Courts Admiiiistratioii 
Scottish Downs Syndrome Association 
Scottish Dyslexia Association 
Scottish Examination Board 
Scottish Film Council 
Scottish Film Production Fund 
Scottish Higher Education Funding Council 
Scottish Independent Nurseries Association 
Scottish Law Commission 
Scottish Library Association 
Scottish Library and Information Council 
Scottish Museums Council 
Scottish National Federation for the Welfare of the Blind 
Scottish Parent Teacher Council 
Scottish Police Federation 
Scottish Pre-school Playgroup Association 
Scottish School Board Association 
Scottish Secondary Teachers Association 
Scottish Society for Autistic Children 
Scottish Spina Bifida Association 
Scottish Spinal Cord Injury Association 
Scottish Sports Association 
Scottish Sports Council 
Scottish Standing Conference of Voluntary Organisations 
Scottish Trade Union Congress 
Scottish Vocational Education Council 
SENSE SCOTLAND 
Sheriff Association 
Social Care Association 
Socialist Education Association 
Society of Local Authority Chief Executives 
UNISON 
Welsh Office 

FLELG040.MW 3. 
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ANNEX B 

LIST OF RELEVANT CIRCULARS CURRENT AT MAY 1995: 
THE SCOTTISH OFFICE EDUCATION DEPARTMENT (SOED) AND 
THE SCOTTISH OFFICE PENSIONS AGENCY (SOPA) 

PART I - SOED CIRCULARS 

No of Date of SOED Title 
Circular Issue Division 

Responsible 

84 3 1.7.46 NU 

95 22.1.47 1 

5 84 20.4.65 3 

60 1 2.11.65 3 

663 21.12.67 2A 

672 11.3.68 

677 10.4.68 

695 18.1 1.68 

698 9.12.68 

706 10.2.69 

720 12.6.69 

2A 

3 

3 

1 

2A 

2A 

Educational Development, Research 
and Services (Scotland) Grant 
Regulations 1946 

Children and Young Persons 
(Scotland) Act 1937 Employment of 
Children-Byelaws 

The Schools (Scotland) Code 
Amendment Regulations 1 965 

General Teaching Council for 
S c o t 1 and 

Central Committee on English 
Bulletin No 1 - English in the 
Secondary School - Early Stages 

Physical Education in the Primary 
School 

Training of Teachers: Probationary 
Arrangements 

Teaching Council (Scotland) 
Act 1965 (Commencement No 2) 
Order 1968 

Commencement of Part I1 of the 
Children and Young Persons 
Act 1963 - The Children 
(Performance) Regulations 1968 

Consultative Committee on the 
Curriculum - First Report 1965/68 

Science for General Education 

FLELG04 1 .LMI 1. 
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No of Date of Division Title 
Circular Issue Responsible 

73 5 23.9.69 1 

73 8 15.10.69 2A 

74 1 29.10.69 3 

745 28.1.70 2A 

75 1 10.4.70 3 

785 4.3.71 

812 28.9.71 

816 29.12.71 

822 29.2.72 

826 30.5.72 

.838 29.8.72 

84 1 15.9.72 

848 5.12.72 

863 9.3.73 

FLELG04 1 .LMI 

3 

2A 

1 

2A 

3 

1 

2A 

3 

1 

2. 

7 f ) Z  

Education (Scotland) Act 1969 

French in the Primary School 

Voluntary service by Young People 
to the Community 

Modern Languages in SI and SI1 in 
the Comprehensive School 

Teaching Council (Scotland) 
Act 1965 (Amendment of 
Constitution of the Council) 
Order 1970 

The General Teaching Council 
(Deduction of Fees for Renewal of 
Registration) (Scotland) 
Regulations 197 1 

Primary Education - Organisation for 
Development - A Progress Report 

Truancy 

Consultative Committee on the 
Curriculum. Second Report 1968-7 1 

Structure of Promoted Posts in 
Secondary Schools in Scotland 

Employment of Children and 
Performance by Children. Effects of 
Raising the School Leaving Age 

The First Two Years of Secondary 
Education 

Safety in Outdoor Pursuits 

The School Premises (General 
Requirement and Standards) 
(Scotland) Amendment 
Regulations 1973 and the Further 
Education (Scotland) Amendment 
Regulations 1973 



No Of Date of Division Title 
Circular Issue Responsible 

865 

870 

872 

898 

899 

914 

917 

92 8 

930 

947 

949 

965 

967 

976 

979 

980 

23.3.73 

17.5.73 

23.5.73 

16.4.74 

1.5.74 

13.11.74 

16.1.75 

22.4.75 

18.4.75 

26.2.76 

30.3.76 

1.11.76 

19.11.76 

4.4.77 

16.6.77 

16.6.77 

3 

2A 

3 

1 

2A 

2A 

1 

2A 

1 

2B 

1 

2A 

3 

2A 

2B 

2A 

Secondary School Staffing Report 

Mathematics in the Primary School: 
Curriculum Paper 13 

Registration of Teachers 

Organisation of Secondary Education 

Consultative Committee on the 
Curriculum Working Party on the 
Communication of Aims 

Environmental Education - A Report 
by HM Inspector of Schools 

Health and Safety at Work etc 
Act 1974 

Consultative Committee on the 
Curriculum Third Report 197 1 /74 

I11 Treatment of Children 

Sex Discrimination Act 1975 

Regulations under the Employment 
of Children Act 1973 

Seminar on Educational 
Disadvantage 

The Retirement of Teachers 
(Scotland) Act 1976 

English for Slower Learning 
Children in the Scottish Secondary 
School 

Race Relations Act 1976 

Geography in SI and SI1 

FLELG041 .LMI 3. 
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No of  Date of Division Title 
Circular Issue Responsible 

987 

1029 

1031 

1051 

1058 

1060 

1071 

1072 

1074 

1078 

1080 

1082 

22.8.77 

14.12.78 

5.2.79 

10.4.80 

5.8.80 

16.9.80 

21.8.81 

25.8.81 

9.11.81 

20.1.82 

20.7.82 

9.8.82 

1083 13.9.82 

1 

3 

2A 

3 

1 

3 

2A 

3 

1 

TES/TTLP 

1 

3 

1 

Report of Committee of Inquiry into 
Truancy and Indiscipline in Schools 
in Scotland (The Pack Report) 

The Staffing of Primary Schools 

Use of Calculators in Schools 

The Report of the Sneddon Working 
Group “Learning to Teach” 

Education (Scotland) Act 1980 

Teachers’ (Compensation for 
Premature Retirement) (Scotland) 
Regulations 1980 

Directive of the Council of the 
European Community on the 
Education of the Children of Migrant 
Workers 

The Staffing of Primary and 
Secondary Schools 

Education (Scotland) Act 198 1 

Learning and Teaching in Scottish 
Secondary Schools: The Contribution 
of Educational Technology 

Education (Scotland) Act 198 1 : 
Second Commencement Order 

Teachers (Compensation for 
Premature Retirement) (Scotland) 
Amendment Regulations 1982 Local 
Government (Compensation for 
Premature Retirement) (Scotland) 
Amendment Regulations 1982 

Education (Scotland) Act 1980 as 
Amended Education (Record of 
Needs) (Scotland) Regulations 1982 

FLELG041 .LMl 4. 



No4f  Date of Division Title 
Circular Issue Responsible 

1087 9.12.82 1 Education (Scotland) Act 198 1 - 
Implementation 

1093 12.4.83 2A The Mum and Dunning Reports. 
Implementation of the Government’s 
Proposals 

1098 7.7.83 1 Vandalism in Schools and Colleges 

1107 2.12.83 2A Implementation of the Governments 
Proposals for the return of the 
Curriculum and Assessment in S3 
and S4 

1111 19.4.84 1 Discontinuance of School Sites. 
Application under Section 22(2) of 
the Education (Scotland) Act 1980 

1113 1.6.84 1 Use of asbestos in Educational 
Establishments 

1114 6.6.84 1 Education (Amendment) (Scotland) 
Act 1984 Dangerous Materials and 
apparatus (Educational 
Establishments) (Scotland) 
Regulations 1984 

1118 2.8.84 3 The Teachers’ (Compensation for 
Redundancy and Premature 
Retirement) (Scotland) 
Regulations 1984 

. 1120 27.9.84 SAAS The Education (Fees and Awards) 
(Scotland) Amendment 
Regulations 1984 

1130 23.5.85 1 Building procedures Handbook: Cost 
Limits for Educational and Social 
Work Buildings 

1132 3 1.7.85 3 Safety of Sports Grounds - Interim 
Report of the Committee of Inquiry 
into Ground Safety and Control at 
Sports Grounds 

FLELG041.LMI 5 .  



N o  of Date of D iv is io n Title 
Circular Issue Responsible 

1134 

1135 

1138 

1143 

1144 

1147 

1150 

1151 

SWSG5l87 

1155 

1157 

1161 

25.10.85 

20.1 1.85 

24.1.86 

26.6.86 

4.7.86 

26.7.86 

15.12.86 

23.3.87 

11 S.87 

17.6.87 

8.7.87 

25.1 1.87 

1163 30.1 1.87 

FLELG04 1 .LMI 

1 

2B 

3 

3 

8 

2B 

3 

1 

1 

1 

2A 

3 

1 

6. 

207 

The Ionising Radiations 
Regulations 1985 

The Role of the Education Service in 
Combating Drug Misuse 

Safety of Sports Grounds: Committee 
of Inquiry into Crowd Safety and 
Control at Sports Grounds: Final 
Report [Cmnd 97 101 

Fire Safety and Safety at Sports 
Venues 

Grants for Gaelic Language 
Education Regulations 1986 

The Role of Community Education 
in Combating Drug Misuse 

Public Order Act 1986 

Reduction in the Length of The 
School Year 

Disabled Persons (Services, 
Consultation and Representation) Act 
1986 

Education (No 2) Act 1986 Corporal 
Punishment 

Use of Nationally Certificated Short 
Courses in Schools 

Fire Safety and Safety of Places of 
Sport Act 1987: Implementation of 
Part I1 (Safety of Sports Grounds) 
and the Safety of Sports Grounds 
Regulations 1987 

SED Building Procedures Handbook: 
Revised Form 



NQ Of Date of Division Title 
Circular Issue Responsible 

1164 25.1 1.87 3 Fire Safety and Safety of Places of 
Sport Act 1987: Implementation 
Part I1 (Safety of Sports Grounds) 
Section 25: Inspections under Section 
1 OB of the Safety of Sports Grounds 
Act 1975 

1166 

1167 

1169 

1173 

12.1.88 

13.1.88 

8.4.88 

1.8.88 

1174 12.12.88 

1175 24.1 1.88 

1 Procedures for the use of Ionising 
Radiations in Educational 
Establishments 

1 Disabled Persons (Services, 
Consultation and Representation) Act 
1986: Commencement of Section 13 

3 Fire Safety and Safety of Places of 
Sport Act 1987 Implementation of 
Parts IV and V: Indoor Sports 
Licences and Luminous Tube Signs 

SAAS The Students’ Allowances Scheme: 
The Students’ Allowances (Scotland) 
Amendment Regulations 1988. The 
Education Authority Bursaries 
Scheme: I. The Education Authority 
Bursaries (Scotland) 
Regulations 1988. II. The Education 
Authority Bursaries (Scotland) 
Amendment Regulations 1988 

1 The Education (Publication and 
Consultation etc.) (Scotland) 
Amendment Regulations 1987 and 
The Education (Publication and 
Consultation etc.) (Scotland) 
Amendment Regulations 1988 

3 Fire Safety and Safety of Places of 
Sport Act 1987: Implementation of 
Part I11 (Safety of Stands at Sports 
Grounds) and the Safety of Places of 
Sport Regulations 1988 

FLELG041 .LMI 



No Of Date of Division Title 
Circular Issue Responsible 

1176 24.1 1.88 3 

1177 30.11.88 

1178 12.1.89 

1 189 15.3.89 

3/89 19.4.89 

4/89 19.4.89 

5/89 24.7.89 

2B 

2A 

3 

3 

6/89 6.9.89 SAAS 

7/89 7.8.89 2A 

8/89 3.8.89 2B 

10189 10.89 1 

11/89 27.10.89 1 

Fire Safety and Safety of Places of 
Sport Act 1987: Part I11 Safety of 
Stands at Sports Grounds: Statutory 
Guidance by the Secretary of State 
under Sections 26(8) and 34(2) 

The Role of Community Education 
in Combating Drug Misuse - Further 
Development 

The Teaching of languages other than 
English in Scottish Schools 

Environment and Safety Information 
Act 1988 

School Boards (Scotland) Act 1988 
Guidance on Elections and Ballots 

School Boards (Scotland) Act 1988 
(Commencement) Order 1989 School 
Boards (Scotland) Regulations 1989 

Protection of Children: Disclosure of 
Criminal Convictions of those with 
access to children 

The Student Allowances (Scotland) 
Amendment Regulations 1989. The 
Educational Authority Bursaries 
(Scotland) Regulations 1989 

Curriculum Design for the Secondary 
Stages 

Ethnically-Based Statistics on School 
Pupils 

Cost Limits for Education and Social 
Work Building 

Education (Publication and 
Consultation etc.) (Scotland) 
Amendment Regulations 1989 
(SI 1739/89) 

FLELG041.LMI 8. 
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No-of Date of Division Title 
Circular Issue Responsible 

14/89 28.12.89 1 

2/90 22.1.90 

3/90 22.3.90 

5/90 

6/90 

7/90 

3.4.90 

6.4.90 

6.4.90 

10/90 22.5.90 

12/90 6.7.90 

13/90 20.7.90 

14/90 17.8.90 

15/90 3 1.7.90 

2A 

3 

1 

1 

1 

1 

1 

1 

SAAS 

1 

Self-Governing Schools etc. 
(Scotland) Act 1989 Part 1 Self- 
Governing Schools: Statutory 
provisions 

The Teaching of Languages other 
than English in Scottish Schools 

The Teaching Council (Scotland) 
Election Scheme 1989 Approval 
Order 1989 

Self-Governing Schools etc. 
(Scotland) Act 1989 Part I1 - 
Section 67 Part 111 - Miscellaneous 
and General 

The Education (School and Placing 
Information) (Scotland) Amendment 
Regulations 1990 

Local Authorities (Publicity 
Account) (Exemption) (Scotland) 
Amendment Order 1990 

Protection of Children from Abuse. 
The role of education authorities, 
schools and teachers 

School Boards: Financial Information 

Self Governing Schools etc. 
(Scotland) Act 1989 Section 72: 
Reduction in the Age of Recording 

The Student Allowances Scheme 
(Scotland) Amendment 
Regulations 1990. The Educational 
Authority Bursaries (Scotland) 
Amendment Regulations 1990 

Entry to School of Under Age 
Children 

FLELG041 .LMI 9. 
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No of Date of Division Title 
Circular Issue Responsible 

19/90 28.8.90 

2 1/90 27.12.90 

219 1 

319 1 

519 1 

619 I 

719 1 

1 019 1 

11/91 

1 219 1 

un-numbered 

1319 1 

15/91 

FLELG04 1 .LMI 

16.1.91 

31.1.91 

7.2.91 

15.3.91 

15.3.91 

28.3.9 1 

17.4.91 

24.6.91 

17.7.91 

12.8.91 

22.8.91 

1 

3 

2B 

3 

1 

2A 

1 

3 

SAAS 

2A 

SAAS 

2A 

2A 

10. 

E\ I 

Self Governing Schools etc. 
(Scotland) Act 1989: Self Governing 
Schools (Ballots and Publication of 
Proposals) (Scotland) 
Regulations 1990 (SI 1990 No 800 
(S97)) 

Capital Grants to Local Voluntary 
Organisations for Youth, Village Hall 
and Community Centre Projects 

Testing in Primary Schools 
(Scotland) Regulations 1990 

National Guidelines for Staff 
Development and Appraisal in 
Schools 

Special Schools (Scotland) Grant 
Regulations 1990 

Provision of Religious Education and 
Religious Observation in Primary 
and Secondary Schools 

The School Pupil Records (Scotland) 
Regulations 1990 

Lord Justice Taylor’s Final Report on 
the Hillsborough Stadium Disaster 

The Education (Fees and Awards) 
(Scotland) Amendment 
Regulations 199 1 

Guidelines on English Language: 
5-14 

The Students’ Allowances (Scotland) 
Regulations 199 1 

Guidelines on Mathematics 5-  14 

The Testing in Primary Schools 
(Scotland) Amendment 
Regulations 199 1 



No-of Date of Division Title 
Circular Issue Responsible 

1 Gi91 3 1.10.91 2A 

1 819 1 19.1 2.91 3 

Guidelines on Assessment 5- 14 

Local Government Act 1988 - 
Competition in Sports and Leisure 
Facilities 

5 Further and Higher Education 
(Scotland) Act 1992 

3/92 30.4.92 

7.5.92 Further and Higher Education 
(Scotland) Act 1992: Part 1 Further 
Education: Statutory Provision 

4/92 4 

5/92 

6/92 

7/92 

8/92 

30.6.92 

12.8.92 

11.92 

14.9.92 

2A 

2A 

2A 

3 

Guidelines on Expressive Arts 5-14 

Guidelines on Latin 5-14 

Guidelines on Reporting 5- 14 

Taylor Report: Review of All- 
Seating Requirements 

9/92 11.92 2A Guidelines on Religious and Moral 
Education 

2.1 1.92 

3.93 

2A 

2A 

Arrangements for National Testing 12/92 

1 193 Guidelines on Modem European 
Languages 5-  14 

2/93 3 1.3.93 2A Guidelines on Environmental Studies 
5-14 

Guidelines on Gaelic 5- 14 3/93 

5/93 

6.93 

8.6.93 

2A 

2A Guidelines on the Structure and 
Balance of the Curriculum 5-14 

Devolved School Management: 
Guidelines for Schemes 

6/93 3 1.3.93 1 

Enhancement Training for PGCE 
(Primary) Probationers: Specific 
Grant Arrangements 

8/93 6.5.93 3 

11.  FLELG041.LMI 



No of Date of Division Title 
Circular Issue Responsible 

9/93 2.6.93 2A 

10193 6.7.93 1 

11/93 5.8.93 HMI 

12/93 10.9.93 1 

1 194 19.1.94 1 

2/94 24.3.94 6 

4/94 15.7.94 

5/94 7.4.94 

6/94 15.4.94 

7/94 1 5.4.94 

10/94 10.10.94 

unnumbered 27.1.95 

1 I95 30.1.95 

FLELG04 1 .LMI 

1 

1 

SAAS 

1 

12. 

73 r: 

Guidelines on Personal and Social 
Development 

Parents’ Charter: Information for 
Parents 

Publication of Reports by Her 
Majesty’s Inspectors of Schools 

Parents’ Charter: Information for 
Parents: Special Schools 

Educational Plans and Targets: 
School Development Planning 

The Education (European Economic 
Area) (Scotland) Regulations 1993 - 
SI 19933 184 

Safety at Scottish Football Grounds 

Self Governing Schools: Financial 
Arrangements 

Self Governing Schools etc. 
(Scotland) Act 1989, The Self 
Governing Schools (Application and 
Amendment of Regulations) 
(Scotland) Regulations 1994 

Self Governing Schools etc. 
(Scotland) Act 1989, Self-Governing 
Schools (Change in Characteristics) 
(Scotland) Regulations 1994 

Guidance on Safety in Outdoor 
Activity Centres 

The Education (European 
Community Enlargement) (Scotland) 
Regulations 1994 
Parents’ Charter: Information for 
Parents-Authorised and Unauthorised 
Absence 



N o  of Date of Division Title 
Circular Issue Responsible 

Y95 8.3.95 3 Specific Grants for the In Service of 
Training of Teachers and Education 
Community Workers 

un-numbered 

4/95 

5/95 

21.3.95 

3 1.3.95 

24. 5.95 

SAAS Local Government Etc. (Scotland) 
Act 1994 Section 17: Educational 
Endowments 

1 

1 

In Service Training for Teachers and 
other workers with Children with 
Special Educational Needs 

Local Government Etc. (Scotland) 
Act 1994: Local Government 
Reorganisation - Guidance on 
Education Provisions 

FLELG041 .LMI 13. 
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PART I1 - FURTHER EDUCATION CIRCULARS 

No of Date of Division Title 
Circular Issue Responsible 

(FE)4/92 

(FE)2/93 

(FE)3/93 

(FE)4/93 

(FE)5/93 

(FE)6/93 

(FE)8/93 

(FE)9/93 

(FE) 10/93 

(FE) 1 1 193 

(FE) 12/93 

(FE) 1 3/93 

FLELG041 .LMI 

18.5.92 

11.1.93 

26.1.93 

26.1.93 

1.2.93 

9.3.93 

12.3.93 

22.3.93 

24.3.93 

29.3.93 

26.5.93 

27.5.93 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

Building Procedure Notes 

Further Education Corporate College 
Development Plans for Academic 
Years 1993/94-95/6 onwards 

Further Education for Students with 
Learning Difficulties 

Boards of Management: Personal 
Liability of Members 

Colleges of Further Education: 
Insurance 

European Regional Development 
Fund (ERDF) 

Accounts Direction: Guidance on 
Audit 

Further and Higher Education 
(Scotland) Act 1992: Implications 
for Statistical Collection 

Delegated Authority in Respect of 
Losses and Special Payments 

Boards of Management: Rates of 
Travelling and Subsistence 
Allowance 

Further Education College 
Development Plans for Academic 
Years 1993194 - 1995196 

The Recurrent Funding of Further 
Education Colleges 

14. 

215 



so o f -  Date of Division Title 
Circular Issue Responsible 

(FE) 14/93 7.7.93 4 

(FE) 15/93 17.8.93 

(FE) 1 6/93 27.8.93 

[FE) 17/93 30.8.93 

(FE)18/93 30.8.93 

(FE)22/93 1.12.93 

(FE)25/93 21.1 2.93 

(FE)1194 13.1.94 

(FE)2/94 17.1.94 

(FE)3/94 16.2.94 

(FE)4/94 2.3.94 

4 

4 

4 

4 

4 

The Further and Higher Education 
(Scotland) Act 1992 
The Further Education (Prescription 
of Different Date for Property 
Agreements) (Scotland) Order 1993 

The Colleges of Further Education 
(Changes of Names) (Scotland) 
Order 1993 

The Future Funding of Collaborative 
Courses - Further Education Colleges 
and Higher Education Institutions 

The Recurrent Funding of Further 
Education Colleges: Classification 
of FE Provision for Collection of 
Funding Statistics 1993 

Recurrent Funding 

The Recurrent Funding of Further 
Education Colleges: Funding and 
Quality 

Recurrent Funding of Further 
Education Colleges . 

Further Education for Students with 
Learning Difficulties 

Further Education Corporate College 
Development Plans for Academic 
Years 1994195 

Preparation of Accounts - Financial 
Year 1993194 

Amendment to Financial 
Memorandum: Treatment of 
Proceeds from Sale of 
Land/Buildings and Rental Income 

FLELG041.LMI 15. 



No of Date of Division Title 
Circular Issue Responsible 

(FE)6/94 

(FE)7/94 

(FE) 8/94 

(FE)9/94 

(FE) 10/94 

(FE)11/94 

(FE) 12/94 

3/94 

4/94 

5/94 

(FE)16/94 

(FE) 18/94 

(FE) 19/94 

(FE)20/94 

FLELG041 .LMI 

30.3.94 

22.3.94 

13.5.94 

30.6.94 

5.7.94 

26.7.94 

22.8.94 

22.8 -94 

29.8.94 

16.9.94 

22.9.94 

26.9.94 

28.9.94 

24.10.94 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

4 

16. 

21 T 

Boards of Management: Rates of 
Financial Loss Allowance 

College Finance Returns: 
Frauds/Losses and Audit Information 

The Recurrent Funding of Further 
Education Colleges 

Accounts Direction 

The Recurrent Funding of Further 
Education Colleges: Preparation of 
Grant Allocation: Audit and 
Statistical Procedures 

The Recurrent Funding of Further 
Education Colleges 

The European Social Fund (ESF): 
Objective 3 

Restructuring Fund 1994-5 

The Recurrent Funding of Further 
Education Colleges: Preparation for 
1995/96 Grant Allocation 

The Recurrent Funding of Further 
Education Colleges: Funding and 
Quality 

Higher Education Tuition Fees in FE 
Colleges: Procedures for Band 2 
Courses 

Prompt Payment to Suppliers 

The Recurrent Funding of Further 
Education Colleges: Preparation for 
1995-96 Grant Allocation: Audit 

Unit Cost Related Data for FE 
Colleges 



No of Date of Division Title 
Circular Issue Responsible 

(FE)2 1/94 9.11.94 4 

(FE) 1/95 12.1.95 4 

(FE)2/95 23.1.95 

(FE)3/95 3.3.95 

(FE)4/9 5 13.3.95 

(FE) 5/9 5 27.3.95 

(FE)6/95 27.3.95 

(FE)7/95 30.3.95 

(FE) 819 5 20.4.95 

(FE)9/95 21.4.95 

4 

4 

4 

The Dumfries and Galloway College 
of Technology (Change of Name 
(Scotland) Order 1994 

Further Education College 
Development Plans for Academic 
Years 1995-96 to 1997-98, and 
Annual Report for Academic Year 

Sector Accounting Policies 

The Recurrent Funding of Further 
Education Colleges: Property Costs 
and Unit Costs 

Performance Indicators in Further 
Education 

Sector Accounting Policies 

1995/96 Financial Budget Forecast 

Restructuring Fund 1995-96 

The Recurrent Funding of Further 
Education Colleges: Funding and 
Quality 

The Provision of Higher Education 
by Further Education Colleges 

FLELG04 1 .LMI 17. 
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No of Date of Title 
Circular Issue 

SPN(TS)79/1 

SPN(TS)79/2 

SPN(TS)80/2 

S PN(TS) 8 3 12 

SPN(TS)83/3 

S PN( TS ) 8 3 14 

SPN(TS)84/ 1 

SPN(TS)84/2 

SPN(TS)84/3 

SPN(TS)85/1 

S PN( TS) 8 5/2 

SPN(TS)85/3 

March 1979 Teachers' Superannuation System: Instructions to 
emp lo yers 

1.6.79 

1.4.80 

3.5.83 

3.6.83 

20.10.83 

20.2.84 

26.4.84 

29.6.84 

31.1.85 

3 1.1.85 

21.3.85 

Armed Forces Pension Scheme: Transfer of Pension rights 
to Teachers' Scheme 

Teachers' Superannuation (Scotland) Amendment 
Regulations 1980 

Teachers' Superannuation (Scotland) Regulations 1977-80. 
Submission of Amended Leaver Returns to SOSD 

The Teachers Superannuation (War Service Etc) (Scotland) 
Regulations 1983 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1983 

Teachers' Superannuation (Scotland) Regulations 1977-83. 
Introduction of Various Revised Forms and Procedures 

Teachers' Superannuation (Scotland) Regulations 1977-83. 
Processing of Claims for Retirement Benefits 

Teacher's Superannuation (Scotland) Regulations 1977-83. 
Processing of Claims for Death Gratuities and Widow's and 
Children's Long-Term Pensions 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1984 

The Teachers Superannuation (Scotland) Regulations 
1977-84. Processing of Claims for Incapacity Benefits 

Teachers' Superannuation (Scotland) Regulations 1977-84. 
Notification of Retirement - submission of Form 
Awards 26 specific points on completion of Form 
Awards 26 - leaver form TS52, Part 3; SOSD Staff and 
duties. 

FLELG041 .LMI 19. 
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PART IlI - CIRCULARS ON TEACHERS' SUPERANNUATION ISSUED BY 
SCOTTISH OFFICE PENSIONS AGENCY (SOPA) 

No of Date of Title 
Circular Issue 

SPN(TS)3/7 1 

SPN(TS) 15/72 

SPN(TS)3 0174 

SPN(TS)3 5/74 

SPN(TS)3 8/74 

SPN(TS)47/76 

SPN(TS)48/77 

SPN(TS)j 0177 

S PN( TS) 5 2/7 7 

SPN(TS)53/77 

SPN(TS)78/1 

SPN(TS)78/2 

SPN(TS)78/3 

S PN( TS) 7 8/5 

3 1.12.71 

12.1.72 

3.6.74 

3 1.10.74 

16.12.74 

7.12.76 

18.8.77 

1.9.77 

17.10.77 

16.1 1.77 

10.3.78 

8.8.78 

13.1 1.78 

29.12.78 

The Increase of Pensions (Teachers Family Benefits) 
(Scotland) Regulations 197 1 

The Increase of Pensions (Teachers Family Benefits) 
(Scotland) Regulations 1972 

Pensions Increase (Teachers) (Scotland) Regulations 1974 

The Superannuation (Teaching and Civil Service) 
Interchange (Revocation) (Scotland) Rules 1974 

The Superannuation (Teachers Interchange) (Revocation) 
(Scotland) Rules 1974 

Retirement of Teachers (Scotland) Act 1976 

Teachers Superannuation (Scotland) Regulations 1977 

Superannuation (Teachers Scheme) - Social Security 
Pensions Act 1975: Contracted-out employment 

The Occupational Pension Schemes (Certification of 
Employments - Teachers) (Scotland) Regulations 1977 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1977 

State Pensions Scheme - Contracting-out 

State Pensions Scheme - Contracting-out ECONS & 
SCONS 

Teachers Superannuation (Scotland) Amendment 
Regulations 1978 

Change of addresspayments in lieu of terminal leave 

FLELG041 .LMI 18. 
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No-of Date of Title 
Circular Issue 

SPN(TS)92/2 

S PN( TS ) 92/3 

S PN(TS)9 3/2 

SPN(TS)94/1 

S PN( TS)94/2 

SPN(TS)94/3 

SPN(TS)94/4 

SPN(TS)94/5 

SPN( TS)9 5/ 1 

SPN( TS)9 5 /2 

SPN(TS)95/3 

24.3.92 

23.11.92 

Nov 93 

17.1.94 

25.4.94 

6.5.94 

1 6.1 1.94 

25.1 1.94 

10.1.95 

16.2.95 

5.4.95 

The Teachers Superannuation (Scotland) Regulations 1992 

The Teachers Superannuation Additional Voluntary 
Contribution (Scotland) Regulations 1992 

The Teachers Superannuation and Compensation for 
Premature Retirement (Scotland) Amendment Regulations 
1993 

Teachers Superannuation Scheme: Annual Returns for 
1994 

PRC Restructuring Fund 94-95 

Withdrawal of ESTPEN 

Part-time: Recording of Full-time equivalents 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1994 

European Court of Justice and Part-time Employees 

Teachers Superannuation Scheme: Annual Returns 1995 

Local Government (Education Administration) 
(Compensation for Redundancy or Premature Retirement 
on Reorganisation) (Scotland) Regulations 1 995 

FLELG041 .LMI 21. 
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No of - Date of Title 
Circular Issue 

SPY( T S)86/3 

SPN(TS)86/4 

SPN(TS)86/6 

SPN( TS) 8 71 1 

SPN( TS) 8 712 

SPN(TS)88/ 1 

SPN(TS)88/2 

SPN(TS)8 813 

S PN( TS) 8 9/3 

S PN( TS)89/4 

S PN (TS ) 9 0/2 

SPN(TS)91/2 

SPN(TS)91/3 

27.6.86 

12.8.86 

15.1 2.86 

4.2.87 

6.3.87 

17.3.88 

27.7.88 

19.10.88 

25.5.89 

25.9.89 

23.3.90 

25.7.91 

22.10.91 

Calculation of Pensions Awards System (CPA), Revised 
application forms (Awards 26 and Awards 27): New 
booklet - 'Guide for Pensioners and their dependants'; 
Revised booklet - 'An Easy to Read Guide' and a new 
form - 'Application for an Estimate of Superannuation 
Benefits'. 

I 

Informs the employers of new forni 'ESTPEN' Application 
for an estimate of superannuation benefits can now be 
issued. Asks employers to submit to SOSD, outstanding 
details of revised superannuable service and remuneration 
for those teachers who retired on or after 1 April 1985. 

Rewrite of Teacher Superannuation Record 

STSS - Disclosure of Information 

SOSD - List of Staff and Duties (Cancelling Appendix to 
198615) 

Social Security Act 1986. Effect on Teachers 
Superannuation Scheme 

Teachers Superannuation: Actuarial valuation 198 1-1 986 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1988 (SI 198811 61 8) 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1989 (SI 1989666) 

The Teachers Superannuation (Scotland) Regulations 
1977-89: Employers' Guide 

The Teachers Superannuation (Scotland) Amendment 
Regulations 1990 (SI 199013 83) 

Teachers Superannuation: Appointment of Pensions 
Ombudsman 

Revised Awards 26 and 27 (forms) 
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