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To: AREA COMMITTEES 

From: DIRECTOR OF ADMINISTRATION 

REPORT 

Subject: AREA COMMITTEES - STANDING 
ORDERS 

Date: 1 September 1997 Ref JAFAL 

1. Background 

1.1 The Council, at its meetings on 4 and 7 November 1996, approved Standmg Orders for replation of 
proceedmgs and business at meetings of the Council, its Committees and Sub-Committees a n 4  at its 
meeting on 3 July 1997, approved amendments to those Standmg Orders both to reflect the experience 
oftheir operation in the period following their first approval and to accommodate Area Committees. 

2. Standing Orders 

2.1 There is attached, for ease of reference by members, a copy ofthe amended Standmg Orders as approved 
by the Council at its meeting on 3 July. It will be noted that the majority of the provisions particular 
to Area Committees are contained within the h a 1  section of those Standmg Orders commencing uith 
Standmg Order No.52. 

3. Recommenda tion 

3.1 It is recommended that the Committee note the Standmg Orders for the regulation ofproceedmgs and 
business at meetings of the Council, its Committees and Sub-Committees includmg the particular 
provisions relating to meetings of the Area Committees. 

Dircctor Administration \+ - 
Mcmbcrs scehng further information on the contents of this rcport arc' asked to contact John Flerning, Head of  
Central Scmices on Estsnsion 2228. 
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STANDING ORDERS OF 

NORTH LANARKSHIRE COUNCIL 

DEFINITIONS 

( 1  ) In these Standing Orders, unless the context otherwise requires, the following words and expressions 
shall have the following meanings:- 

"The 1973 Act" means the Local Government (Scotland) Act 1973, as amended. 

"The 1994 Act" means the Local Government, etc (Scotland) Act 1994 

"The Council" means North Lanarkshire Council, established under the 1994 Act. 

"Statutory meeting" means the meeting which, in terms of Section 43 and Schedule 7 of the 1973 
Act, the Council is required to hold within twenty-one days of the date of the election in an ordinary 
election year. 

"Provost" means the Convener of the Council elected in accordance with Section 4 of the 1994 Act 
and includes in his absence the Depute Provost. 

"Depute Provost" means the Depute Convener of the Council elected under Section 4 of the 1994 Act. 

"Leader of the Council" and "Depute Leader of the Council" means the Councillors appointed to  those 
offices by the Council. 

"Chair" shall mean the person at any t ime presiding at a meeting of the Council or a Committee. 

"Convener" and "Vice-Convener" of a Committee means the Councillors appointed to  those offices by 
the Council. 

The term "functions" includes powers and duties. 

Any reference to  a "Committee" shall, unless the context otherwise requires, include a reference to  
a Sub-Committee. 

"Member" means a Councillor for North Lanarkshire elected under Section 5 of the 1994 Act. 

Unless the context otherwise requires, words importing the singular shall include the plural and vice- 
versa. 

MEETINGS QF COUNCIL 

(2) The Council shall meet a t  4.00 pm on the following days:- 

(i) A STATUTORY MEETING shall be held in the year of elections to  the Council under 
Section 5 of 1994 Act on  the second Thursday after the date of such elections or such 
alternative date as the Council may have previously agreed. 

(ii) ORDINARY MEETINGS shall be held on  the Thursday of the final week of each cycle of 
meetings prescribed by the Council except where the Council otherwise determines by reason 
of recess. 
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(3)  SPECIAL MEETINGS may be called at any time by the Provost or on a written requisition for that 
purpose, specifying the business proposed to be transacted a t  that meeting and signed by a t  least 
one quarter of the whole number of Members, which meeting shall be held within fourteen days of 
receipt of the requisition by the Chief Executive. 

(4) All meetings of the Council shall be held at the Civic Centre, Motherwell, or such other place as the 
Council may determine. In the event of the Civic Centre becoming unavailable or in other special 
circumstances an  alternative place for meetings shall be determined by the Provost. 

SUMMONS 

(5) At least three clear days before a meeting of the Council - 

(i) notice of the time and place of the intended meeting shall be published a t  the Civic Centre, 
Motherwell and, where the meeting is called by Members, the notice shall be signed by those 
Members and shall specify the business proposed to  be transacted thereat, and 

(ii) a summons to attend the meeting, specifying the business to be transacted thereat and 
signed by the Chief Executive, shall, subject to  Standing Order 6 be left a t  or sent by post to  
the usual place of residence of every Member. 

(6) If a Member gives notice in writing to  the Chief Executive that he or she desires summonses to  attend 
meetings of the Council to  be sent to him or her at some address specified in the notice other than 
his or her place of residence, any summons addressed to him or her and left at or sent by post to  that 
address shall be deemed sufficient service of the summons. 

(7) Want of service of a summons on any Member shall not affect the validity of a meeting of the 
Co u nci I. 

QUORUM 

(8) (i) Subject to paragraph 4(2) of Schedule 7 of the 1973 Act, no business shall be transacted at 
a meeting of the Council unless at least one-quarter of the whole number of Members are 
present. If ten minutes after the time stated in the summons to attend a meeting a quorum 
is not present, the meeting shall stand adjourned until such time and date as may be 
determined by the Chief Executive in consultation with the Provost. The Director of 
Administration shall minute the reason for the adjournment of the meeting. 

(ii) If after a meeting has started, the number of Members present falls below the quorum, and 
after the lapse of five minutes, during which time no business shall be considered or 
transacted, a quorum cannot be found, the meeting shall be adjourned and the Director of 
Administration shall minute accordingly. 
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SEDERUNT AND APOLOGIES 

(9) The names of the Members present at a meeting of the Council shall be recorded. Members who 
intimate their apologies for their non-attendance a t  a Council meeting to the Director of 
Administration before the meeting shall have their apologies recorded in the minute. 

FAILURE TO AlTEND MEETINGS 

( 1  0) Subject to the provisions of Section 35 of the 1973 Act, if a Member fails throughout a period of six 
consecutive months to  attend any meeting of the Council (which in terms of the 1973 Act includes 
a meeting of a Committee), he or she shall, unless the failure was due to  some reason approved by 
the Council, cease to  be a Member. 

CHAIR 

( 1  1 ) (i) At a meeting of the Council the Provost, if present, shall preside; 

(ii) If the Provost is absent from a meeting of the Council the Depute Provost shall preside; 
and 

(iii) If the Provost and Depute Provost are absent from a meeting of the Council another Member 
of the Council, chosen by the Members present, shall preside. 

ROLE OF CHAIR 

( 1  2) It shall be the duty of the Chair:- 

(i) to  preserve order and ensure fairness in debate; 

(ii) to decide all points of order and matters of competency and relevancy; 

(iii) with the assistance of the Chief Executive, t o  ensure that Standing Orders are observed; and 

(iv) to  decide all questions of procedure for which no express provision is made under Standing 
Orders. 

( 1  3) The decision of the Chair on all matters within his or her responsibility shall be final, and shall not 
be open to  question or discussion. When the Chair rises to speak, the Member, if any, who is 
addressing the meeting shall cease to  speak. The Chair shall be entitled, in the event of disorder 
occurring, t o  adjourn the meeting to  a time he or she may then or thereafter fix. 
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RESTRICTION ON BUSINESS 

( 1  4) Except in the case of business required by statute to  be transacted at a meeting of the Council (and 
any other business brought before that meeting by the Chair as a matter of urgency) no business shall 
be transacted at a meeting of the Council other than that specified in the summons relating thereto. 
Business which has not been specified in the summons may be considered by adding such business 
to the agenda of the meeting provided that, in the opinion of the Chair, the same is relevant, 
competent and urgent. 

ORDER OF BUSINESS 

( 1  5) ( 1  ) The order of business of the Council at a Statutory Meeting shall proceed as follows:- 

Election of Provost; 

Election of Depute Provost; 

Appointment of Leader of the Council and Depute Leader of the Council; 

Appointment of Members to Committees; 

Appointment of the Conveners and the Vice-Conveners of Committees; 

Appointment of Members to any Sub-Committees; 

Appointment of the Conveners and The Vice-Conveners of Sub-Committees; 

Other Appointments; 

Minutes of any previous Council meeting not yet approved; 

Minutes of any previous Committee meetings not yet approved; and 

Other Business. 

The order of business of the Council at an Ordinary Meeting shall proceed as follows:- 

Minutes of the meetings of the Council; 

Minutes of Committee meetings; 

Items continued from last Council meeting; 

Notices of Motion submitted under Standing Order 20; 

Appointments which may arise from time to  time; and 

Other Business. 

(1 6) Notwithstanding the foregoing, the Chair a t  Ordinary Meetings of the Council, may, at his or her 
discretion, alter the order of business to facilitate the conduct of the meeting. 
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MINUTES 

( 1  7 )  Minutes of Council meetings shall be prepared by the Director of Administration. Subject to  approval 
or correction as the case may be, the minutes shall be signed at the same or next suitable meeting 
of the Council by the person presiding thereat. 

( 1  8) Minutes of Committee meetings shall be prepared by the Director of Administration and submitted 
to  the next suitable meeting of, in the case of all Committees other than Area Committees, the 
Council and, in the case of Area Committees, the Policy and Resources (Community Development) 
Sub-Committee for acceptance as a correct record and, to  the extent that such minutes do not record 
the exercise of delegated powers, for approval of the recommendations contained therein. 

( 1  9)  The Member presiding at a meeting of a Committee shall move acceptance of the minutes of that 
meeting, with or without correction, as a correct record. Insofar as such minutes do not record the 
exercise of delegated power, that Member shall move approval, with or without amendment, of the 
minutes. In the absence of the Member presiding at the appropriate Committee, another Member 
may so move. No seconder shall be necessary unless intimation is  made that an amendment to  the 
motion is proposed, in which case the motion must be seconded. 

PROCEDURE FOR NOTICE OF MOTION 

(20) A Member may submit a Notice of Motion for consideration at any meeting of the Council. Such 
Notice shall be in writing and shall be signed by the Member giving the Notice, countersigned by one 
other Member and delivered to  the Chief Executive a t  least ten clear days (not including the date of 
receipt of the Notice and the date of the Council meeting) prior to  the meeting of the Council at 
which the Motion is to be considered. The Motion shall be printed on the agenda of the meeting of 
the Council without prejudice to  the right of the Chair t o  rule as to  i ts  competency. 

(21) A Motion submitted under Standing Order 20 may be moved by the Member who submitted the 
Notice of Motion or in his or her absence another Member present. If it be not so moved at the 
appropriate stage of the meeting, it shall, unless postponed by leave of the Council, be considered 
as withdrawn. 

MOTIONS AND AMENDMENTS 

(22) Any Member desiring to propose a motion or amendment relating to any item of business before a 
meeting shall state precisely the terms of his or her motion or amendment to  enable the Chair t o  rule 
as to its competency. 

(23) Subject to the provision of Standing Orders 19 and .%(I), before any discussion takes place, a motion 
or amendment must be duly seconded. 

(24) Subject as aforesaid, any motion or amendment which is not seconded shall fall and will not be 
recorded in the Minutes. 

(25) A Member who has taken part in a vote or who has moved a motion or amendment but failed to  find 
a seconder may, if he or she so requests have his or her dissent t o  the relevant decision recorded in 
the minutes. A Member who has not taken part in a vote o n  the matter under discussion, or who 
has not moved a motion or amendment but failed to  find a seconder, shall not be entitled to  have 
his or her dissent from the decision recorded in the minutes. 
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(26) The Chair may require that any motion or amendment shall be reduced to  writing. When required 
by the Chair, the Chief Executive will read any motion or amendment prior to it being put to the 
meeting. 

(27) No Member shall move or second more than one motion or amendment on a particular issue, 
although a Member who has moved or seconded a motion or amendment, shall not be precluded 
from moving or seconding a fresh motion or amendment if the original motion or amendment is 
withdrawn in terms of Standing Order 28. 

(28) A motion or amendment once moved and seconded shall not be altered or withdrawn without the 
Consent of the mover and the seconder. 

(29) A motion or amendment contrary to a decision of the Council shall not be competent within six 
months of that decision unless, in the opinion of the Chair, material information is introduced which 
had not previously been available or some other material change of circumstances has taken place. 

VOTl N G 

(30) Save as otherwise provided by statute or by these Standing Orders all questions coming or arising 
before the Council shall be decided by a majority of the Members present and voting thereon a t  a 
meeting of the Council. 

(31) Voting shall be by show of hands unless a t  least one quarter of the Members present require a roll 
call vote in which case the vote shall be taken by calling the roll. 

(32) In addition to  a deliberative vote, in the case of an equality of votes the Chair shall have a second 
or casting vote except where the matter which is the subject of the vote relates to  the appointment 
of a Member to any particular office or Committee, in which case the decision shall be by lot. 

(33) When a motion and two or more amendments have been proposed and seconded the vote shall be 
taken in the first instance between the motion and the amendment first proposed. The successful 
proposition from that vote shall be taken against the amendment next proposed and so forth until 
there remains only one amendment to  be taken against the surviving proposition and whichever is 
carried shall become the decision of the meeting. 

(34) When a vote has been taken and the accuracy of the count is immediately challenged it shall be at 
the discretion of the Chair to  call for a recount. 

SPEECHES 

(35) Except with the permission of the Chair the mover and seconder of a motion or an amendment shall 
not speak for more than five minutes. Others speaking in the debate shall not speak for more than 
five minutes. No Member other than the mover of a motion shall speak more than once in the same 
discussion unless to  call attention to a point of order or, with the sanction of the Chair, to  make an 
explanation. The mover of the motion shall have the right to speak for up to five minutes in reply 
to the points raised in the discussion, strictly confining himself or herself to answering previous 
speakers and not introducing any new matter. Thereafter the question shall be put from the Chair. 

(36) Each Member speaking shall confine his or her speech strictly to  the issue under discussion and shall 
address the Chair. 

(37) Except with the consent of the Chair it shall not be competent for any Member to read a written or 
printed speech to  the meeting but a Member shall be entitled to refer to  notes. 
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POINTS OF ORDER 

(38) A Member who is addressing the meeting shall cease speaking when a point of order is raised until 
the point in question has been decided by the Chair who shall be the sole and final judge as to the 
competency and validity of the point of order. 

CLOSURE OF DEBATE 

(39) At the conclusion of any speech a Member who has not spoken on the issue before the meeting may 
move "that the question be now put". If such a motion is moved and seconded, and the Chair is  of 
the opinion that the issue has been sufficiently discussed, there shall be no further debate and the 
vote shall be taken immediately "for" OF "against" the motion that the question be now put. If the 
motion that the question be now put is  decided in the affirmative, the mover of the original motion 
shall have the right to speak for not more than five minutes in reply to  the points raised in the 
discussion strictly confining himself or herself to answering previous speakers and not introducing any 
new matter. Thereafter a vote shall be taken immediately on the motion. 

ADJOURNMEM- 

(40) At the conclusion of any speech any Member may move that the meeting be adjourned. If such a 
motion is moved and seconded there will be no further debate and a vote shall be taken immediately 
in the form of "adjournment" or "not adjournment". If the motion to adjourn is  carried, then, unless 
times for adjournment and resumption are specified in  the motion, adjournment shall take effect 
immediately and the meeting shall stand adjourned until such time as is decided by the Chair. If a 
motion to  adjourn is not carried, it shall not be competent to repeat such a motion until the expiry 
of thirty minutes thereafter unless it be moved by the Chair. 

(41) A motion for adjournment shall take precedence over all other motions. 

DISREGARDING THE AUTHORITY OF M E  CHAR 

(42) In the event of any Member at  any Council meeting disregarding the authority of the Chair or being 
guilty of obstructive or offensive conduct, a motion may be moved and seconded to suspend such a 
Member for the remainder of the meeting. The motion shall be put to  the meeting without discussion 
and, if supported by a majority of the Members present and voting, the motion shall be declared 
carried. Should the motion be carried, the Member concerned shall thereupon retire from the 
meeting. The Council Officer shall act o n  any instructions he or she may receive from the Chair in 
pursuance of such a decision. 
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DEPUTATIONS 

(43) Any written request received by the Director of Administration that a deputation be received by the 
Council on  a particular matter shall be referred, in the first instance, to the  Convener of the 
appropriate Committee and the Director of the relevant Department who shall give consideration to  
meeting with the representatives of those submitting such a request t o  discuss the subject a t  issue. 
In the event of the Convener of the appropriate Committee and the relevant Director deciding t o  
arrange such a meeting, an invitation to  attend shall be given to the local Member. In addition, the 
matter shall be placed on the agenda for the first appropriate meeting of the relevant Committee. 
Thereafter, where the Committee considers it appropriate to  do so in a particular case, the Committee 
may make arrangements for hearing a deputation either at a subsequent meeting of the Committee 
or, subject t o  the agreement of the Council so to  do, a t  a meeting of the Council. 

(44) In the event of a Committee or the Council agreeing that arrangements be made to hear a 
deputation, the following provisions shall apply:- 

(i) The deputation shall not exceed three in number; 

(ii) Representatives of the deputation may speak for a total of not more than ten minutes unless 
the Chair otherwise permits; 

(iii) It shall be competent for members to  put to  the deputation only questions relevant to the 
subject on  which the deputation asked to be heard; 

(iv) No member shall express an opinion on  or discuss that subject until the deputation has 
withdrawn; and 

(v) Subject to  the provisions of Standing Order No 15, representations made by a deputation 
shall not be considered at the meeting at which the deputation is received unless they refer 
to a matter otherwise included in the agendc. 

PECUNIARY INTEREST OF MEMBERS 

(45) Any Member who, in terms of Sections 38 and 39 of the 1973 Act (or Section 60 in the case of 
Committees) as qualified by Sections 41 and 42 thereof, has any pecuniary interest, direct or indirect, 
in any contract, proposed contract OF other matter as defined in the said Sections and is  present a t  
a meeting of the Council at which such contract, proposed contract or other matter is the subject o f  
consideration and discloses such interest, or has previously disclosed such interest by general notice 
in terms of Section 40 of the 1973 Act, shall retire from the meeting while such contract, proposed 
contract or other matter in which he or she has an  interest is  under consideration. 

USE OF SEAL 

(46) The Director of Administration is empowered to  make arrangements for the common seal of the 
Council to  be affixed to  any deed or other document to  which, in pursuance of a decision of the 
Council, the Council is a party. 
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T H E  NATIONAL CODE OF L O W  GOVERNMENT CONDUCT 

(47) The Council commends to Members the National Code of Local Government Conduct issued jointly 
by the Secretary of State for the Environment, the Secretary of State for Scotland and the Secretary 
of State for Wales and approved by Resolution by both Houses of Parliament in accordance with 
Section 31 of the Local Government and Housing Act 1989. 

SUSPENSION OF STANDING ORDERS 

(48) On a motion made at any time during a meeting, the Council shall be entitled to  suspend one or 
more of these Standing Orders so far as regards any business but only if two-thirds of the Members 
present and voting for that purpose shall so decide. 

AMENDMENT OF STANDING ORDERS 

(49) Subject to  the provisions of the 1973 Act the Council shall be entitled to amend, vary or revoke any 
of these Standing Orders by a simple majority of the Members present and voting for that purpose 
subject t o  an appropriate Notice of Motion having been given under Standing Order 20, stating the 
relevant amendment, variation or revocation. 

DECISIONS AND ULVIMAE POWER OF COUNCIL 

(50) No decision made by the Council shall be subject t o  review by any Committee of the Council unless 
such review is specifically authorised by the Council. 

(51) Without prejudice to  any decision taken by a Committee in exercise of delegated powers, the Council 
may at any time deal with any matter included in a reference to  a Committee and that 
notwithstanding that no report from such Committee is  before it. 

CQMM t lTEES 

COMMllTEE BUSINESS 

(52) Except where statute or the provisions of Standing Order 15 otherwise require, business requiring 
consideration by the Council shall, unless considerations of t ime otherwise dictate, be placed before 
the appropriate Committee. 

(53) A Committee shall hold such meetings as the Council may from time to time prescribe but the 
Director of Administration shall call special meetings of a Committee at any t ime on being required 
to do so either by the Committee concerned or by the Convener of the Committee concerned or on 
receiving a requisition in writing for that purpose, specifying the business proposed to  be transacted 
at the meeting and, in the case of all Committees other than Area Committees, signed by a t  least 
one quarter of the whole number of members of the Committee concerned and, in the case of an 
Area Committee, signed by at least one quarter of the whole number of the members of that Area 
Committee or two members of that Area Committee, whichever number shall be  the greater, and 
such requisitioned meeting shall be held within fourteen days of the receipt by the Director of 
Administration of the requisition. 
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(54) All meetings of a Committee shall be called by 

(i) notice published by the Director of Administration at the Civic Centre, Motherwell giving the  
time and place of the intended meeting and, where the meeting is called on the requisition 
of members of the Committee, the notice shall so indicate and shall specify the business 
proposed to  be transacted thereat; and 

(ii) a summons to  attend the meeting, issued by the Director of Administration and specifying the 
business to be transacted thereat, which summons shall be left at or sent by post to  the usual 
place of residence of the members concerned, or to  such other address as any member may 
have specified in accordance with Standing Order 6. 

APPUCATIQN OF STANDING ORDERS TO COMMllTEES 

(55) Without prejudice to  the foregoing Standing Orders, the Standing Orders of the Council shall apply 
mutatis mutandis, t o  meetings and proceedings of Committees, but subject always to  the following 
deletions, amendments or variations:- 

The following Standing Orders of the Council shall not apply:- 

Standing Order 2 
Standing Order 3 
Standing Order 5 
Standing Order 8 
Standing Order 10 
Standing Order 19 

- Meetings of the Council 
- Special Meetings 
- Summons 
- Quorum 
- Failure to  Attend Meetings 
- Approval of Committee Minutes 

The following Standing Orders shall be amended or varied to  the extent shown hereunder:- 

STANDING ORDER 4 

All meetings of Committees, other than Area Committees, shall be held a t  the Civic Centre, 
Motherwell or such other place as the Council may determine. In the event of the Civic Centre 
becoming unavailable or in other special circumstances an  alternative place for meeting shall be 
determined by the Director of Administration after consultation with the Convener. Meetings of Area 
Committees shall be held in such premises as the Director of Administration, after consultation with 
the Convener, shall, from time to  time, determine. 

STANDING ORDERS 12 and 26 

In the application to  Committees of Standing Orders 12 and 26 all reference to  the Chief Executive 
shall be replaced by reference to  the Director of Administration. 

STANDING ORDER 1 1  

(i) At a meeting of a Committee the Convener, if present, shall preside; 

(ii) If the Convener is absent from a meeting the Vice-Convener shall preside; and 

(iii) If the Convener and the Vice-Convener are absent from a meeting another Member of the 
Committee, chosen by the Members present, shall preside. 
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STANDING ORDER 15 

Subject to  the terms of Standing Order 16 the order of business at each meeting of a Committee 
shall be as follows:- 

(i) The Convener of the Committee or, in his or her absence, the Vice-Convener, whom failing 
another member of the Committee chosen by the members of the Committee present shall 
take the Chair; 

(ii) The sederunt shall be taken; 

(iii) The summons calling the meeting shall be read or held as read; 

(iv) Minutes of the previous meeting shall be signed as authorised by the Council or, in the case 
of a Sub-Committee, the Committee; 

(v) Other items as specified in the agenda, and 

(vi) Notices of motion in the order in which they have been received. 

STANDING ORDER 17 

Minutes of Committee meetings shall be prepared by the Director of Administration. Subject to  
approval or correction by the Council or the Committee as the case may be, the Minutes shall be 
signed at the next suitable meeting of the relevant Committee or Sub-Committee by the person 
presiding thereat. 

STANDING ORDER 20 

A Member may submit a Notice of Motion for consideration at any meeting of a Committee. Such 
Notice shall be in writing and shall be signed by the Member giving the Notice, countersigned by one 
other Member (except in the case of a Notice of Motion submitted for consideration at a meeting of 
an  Area Committee, in which case countersignature of the Notice shall not be required) and delivered 
to the Director of Administration at least ten clear days (not including the date of receipt of the 
Notice and the date of the Committee Meeting) prior to  the meeting of the Committee at which the 
Motion is t o  be considered. The Motion shall be printed on  the agenda of the meeting of the 
Committee without prejudice to  the right of the Chair t o  rule as to  i t s  competency. 

STANDING ORDER 23 

Subject to  the provision of Standing Orders 19 and 55 (I), before any discussion takes place a 
motion or amendment must be duly seconded, it being declared that the provisions of this Standing 
Order shall not apply to  a motion or amendment proposed before an  Area Committee, which motion 
or amendment shall not require to  be seconded. 

STANDING ORDER 24 

Subject as aforesaid, any motion or amendment, other than a motion or amendment proposed before 
a meeting of an Area Committee, which is not seconded shall fall and will not be recorded in the 
Minutes. 

STANDING ORDER 25 

A Member who has taken part in a vote or, except in the case of an  Area Committee, who has 
moved a motion or amendment but failed to find a seconder may, if he or she so requests, have his 
or her dissent to  the relevant decision recorded in the minutes. A member who has not taken part 
in a vote on  the matter under discussion or who has not moved a motion or amendment but failed 
to  find a seconder, shall not be entitled to  have his or her dissent from the decision recorded in the 
m i n utes. 
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STANDING ORDER 27 

N o  member shall move or second more than one motion or amendment on a particular issue, 
although a member who has moved or seconded a motion or amendment, shall not be precluded 
from moving or seconding a fresh motion or amendment if the original motion or amendment is 
withdrawn in terms of Standing Order 28, it beina declared that, in its application to Area 
Committees, all reference in this Standing Order to the seconding of a motion or amendment shall 
be delete. 

STANDING ORDER 28 

A motion or amendment once moved and seconded shall not be altered or withdrawn without the 
Consent of the mover and the seconder, it being declared that, in its application t o  Area Committees, 
all references in this Standing Order to seconding a motion or amendment and to  the seconder 
thereof shall be delete. 

STANDING ORDER 33 

When a motion and two or more amendments have been proposed and seconded, the vote shall be 
taken in the first instance between the motion and the amendment first proposed. The successful 
proposition from that vote shall be taken against the amendment next proposed and so forth until 
there remains only one amendment to be taken against the surviving proposition and whichever is 
carried shall become the decision of the meeting, it being declared that, in its application to Area 
Committees, all references in this Standing Order to  the seconding of a motion or amendment shall 
be delete. 

STANDING ORDER 48 

On a motion made at any time during a meeting, a Committee shall be entitled to  suspend one or 
more of these Standing Orders so far as regards any business but only if two-thirds of the members 
present and voting for that purpose and, in any case, a t  least three members, so decide. 

The following additional Standing Orders shall apply:- 

PARTICIPATION OF OTHER MEMBERS 

Any Member wishing to  have a matter considered a t  a Committee shall give written intimation to  the 
Director of Administration of the matter which that Member would wish to  have considered. Such 
intimation shall be referred, in the first instance, to  the Convener of the appropriate Committee and 
the Director of the relevant Department. That Director shall be responsible for responding to  the 
Member concerned in relation to  the matter raised. In the event that such a response is not to  the 
satisfaction of the Member concerned, he or she shall have the right to  have the matter considered 
at the appropriate Committee by giving written intimation to the Director of Administration to  that 
effect at least 14 days prior to  the date of the relevant Committee meeting. On receipt of such 
intimation, the matter will be placed on the agenda of business for the appropriate Committee 
without prejudice to  the right of the Chair to  rule as to its competency. 

Any Member who submits an  item of business for consideration by a Committee of which he or she 
is not a member shall be entitled to attend the meeting of that Committee at which that item is being 
discussed and shall be entitled to  participate in the discussion on that item but shall not be entitled 
to  vote. 

A Member who is  not a member of a particular Committee shall be entitled to  attend a meeting of 
that Committee while there is under discussion any item in which that Member has a local or other 
special interest. Such Member shall, with the consent of the Chair, be entitled to  participate in the 
discussion on that item, but shall not be entitled to vote; 
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SCHEME OF ADMINISTRATION 

(D) Subject to the terms of Standing Order 55(E), the business to  be transacted at Committees, the 
arrangements for Committee meetings and the functions delegated to  Committees shall be regulated 
in accordance with the Scheme of Administration which the Council adopts from time to time. 

(E) In the case of a Committee exercising a delegated function in terms of the Scheme of Administration, 
where a vote is taken or dissent recorded under Standing Order 25, it shall be competent for at least 
one quarter of the members present and voting at the meeting to  require that the delegated power 
be not exercised and that the matter under discussion be referred for determination to  the relevant 
Committee (in the case of a Sub-Committee), to  the Council (in the case of a Committee other than 
an Area Committee) or t o  the Policy and Resources (Community Development) Sub-Committee (in 
the case of an Area Committee). 

(F) In addition to  the provisions of the Scheme of Administration:- 

(i) the Council may delegate to  a Committee the discharge of any function on an ad-hoc basis; 
and 

(ii) a Committee may delegate to  a Sub-Committee the discharge of any function in respect of 
which that Committee has delegated powers on an ad-hoc basis. 

QUORUM OF COMMITEES 

(G) The quorum of members at any meeting of any Committee shall be at least one quarter of the whole 
number of members of the Committee at that date subject t o  the proviso that, with regard to  all 
Committees other than Area Committees, in no case shall the quorum be less than three members 
and, with regard to  Area Committees, in no case shall the quorum be less than two members. 

(H) (i) If ten minutes after the appointed time for the meeting a quorum is not present the meeting 
shall stand adjourned until such date as may be determined by the Director of Administration 
in consultation with the Convener of the relevant Committee. The Director of Administration 
shall minute the reason for the adjournment of the meeting. 

( i i )  If after a meeting has started, the number of members present falls below the quorum, and 
after the lapse of five minutes, a quorum cannot be found, the meeting shall be adjourned 
and the Director of Administration shall minute accordingly. 

CONVENER'S RECOMMENDATIONS 

(I) A recommendation to  a Committee in the form of a Convener's recommendation shall be held to  be 
the motion before the meeting. No seconder shall be necessary unless intimation is made that an 
amendment to the motion is proposed, in which case the motion must be seconded. 

REMITS BETWEEN COMMITI-EES 

(J) Any decision by a Committee to remit consideration of a matter to another Committee shall, where 
practicable, be considered at the next meeting of the Committee to  which the remit is made without 
the approval of the Council being required for such remit. 

SOSASTANDORD 




