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1. 

2. 

3.  

Introduction 

1.1 This report seeks Committee approval for the establishment of a cycling mileage allowance to 
be paid to those employees who have been authorised to use a cycle when travelling on the 
business of the Council. 

Background 

2.1 This Council was chosen by the Scottish Executive as one of only three organisations in 
Scotland to pilot Green Transport Plans (GTPs). GTPs are designed to tackle unsustainable 
patterns of travel, Which contribute to social exclusion, safety problems, congestion, air 
pollution and global warming. 

2.2 A Steering Group was established to develop a GTP for the Council. The Group comprises 
officers from all departments and one of its first recommendations is the introduction of a 
cycling mileage allowance. 

2.3 In establishing this allowance, it is hoped that it will provide an incentive for more employees 
to use cycles for Council business rather than their cars. It is recognised that in the short 
term this will not lead to a huge shift from the car to the cycle but it will provide an incentive 
to do so and will provide recompense for wear and tear and maintenance. This principle is 
similar to that for authorised car users. 

2.4 Eight other local authorities in Scotland pay a cycling mileage allowance ranging from 6.2 
pence per mile (Fife Council) to 25 pence per mile (Edinburgh, Glasgow and Perth & Kinross 
Councils). Other Councils pay 10 pence per mile (Moray Council), 12.5 pence per mile 
(Aberdeenshire Council), 13 pence per mile (Aberdeen Council) and 14.9 pence per mile 
(Dundee City Council). 

2.5 The winning entry of the Council's Staff Sustainability Prize (Transport Category) was the 
establishment of a programme to encourage staff to use their cycles. It was recognised that in 
order to do this, staff must be given incentives to start cycling. 

Safety 

3.1 The Council considers the safety of employees to be of prime importance. All employees 
who are authorised to use their cycle for official business and who wish to claim the cycling 
allowance must observe the following safety conditions:- 
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a) Cycles should be checked regularly for road worthiness and safety, be of suitable design 
for the activity, and should be appropriate for size and weight of participant. It is 
essential to check tyres, brakes and when appropriate, lights. 

b) Participants should be proficient cyclists and know the Highway Code 

c) Suitable safety helmet (to British Standard), high visibility clothinghest, suitable 
Warm clothing or waterproofs should be clothing and footwear should be worn. 

considered. 

d) Lights must be fitted, working and used after dark. 

e) Consideration should be given to route selection to avoid roads with heavy, fast moving 
traffic. 

f, Items to be carried should be in an appropriate day sack, saddle bag or pannier 

g) A suitable repair kit must be carried. 

h) Details of the route to be taken and an expected arrivalireturn time should be passed to a 
supervisor, prior to commencing the journey. Ensure your supervisor has a description 
of your cycle, including the make, inodel and colour. 

4. Insurance 

4.1 Personal in-jury, theft or damage to cycles are not covered by the Council’s insurance policies 
and the Council will not reimburse an employee for any such loss which is incurred. 
Employees are therefore advised to arrange appropriate insurance to use their cycle on 
Council business. 

4.2 Whilst the employee is using their cycle on authorised Council business, and where the 
Council or its employee has been proven to be negligent in carrying out its duties, then the 
Council’s Public Liability policy will provide cover. However, the journey between an 
employee’s home and place of work, and vice versa, is not covered. 

5. Eligibility 

5.1 In vien of the need to satisfy a mileage condition, employees in receipt of essential car user 
allouance or a leased car \vi11 not be eligible to claim this allowance. All other employees of 
the Council travelling by cycle on authorised Council business will be eligible to claim the 
cycling mileage allowance. 

6. Operational Considerations 

6.1 While employees are encouraged to use their cycle instead of a car for undertaking Council 
business, there may be circumstances \\here i t  is not practical to do so. In these circumstances, 
i t  is for the employee’s manager to judge whether safety, efficiency or service provision would 
be impaired by use of a cycle. The following are examples of such situations:- 
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a) The need to undertake several site visits throughout the working day or the need to 
undertake a long journey where the benefits of using a cycle will be outweighed due to the 
serious loss of productive time. 

b) The need to transport equipment which would make cycling hazardous. 

c) Adverse weather conditions. 

7. Rate 

7.1 It is proposed to establish the cycling mileage rate at 25 pence per mile. This is consistent with 
some of the larger local authorities in Scotland (see 2.4) and is less than half of the current car 
allowance for casual users ( 5 3 . 6 5 ~  per mile for first 1000 miles). The higher rate has been 
proposed to act as an incentive to staff to use their cycle. An increase in the number of cyclists 
is consistent with the aims of a Green Transport Plan and also the winning entry of the 
Council’s Staff Sustainability Prize (Transport Category). This allowance will be subject to 
deduction of Income Tax and National Insurance as per Inland Revenue rules. 

7.2 This rate will be reviewed in approximately 12 to 18 months time. 

8. Recommendations 

It is recommended that the Committee:- 

i. 

ii. 

notes the content of this report: and 

approves the introduction of a cycling mileage allowance of 25 pence per mile. 

Head of Personnel Services 

132 




