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Executive Summary

The purpose of this report is to detail the review of Standing Orders which has taken
place involving representatives of the political groups and officers and to seek approval
by the Council of the proposed revisions to Standing Orders.

Recommendations

The Council is recommended toagree:−(1)

(2)

(3)

(4)

(5)

that those revisions to Standing Orders, listed in Appendix 1 to the report, be
approved;

to note that those proposals for revisions to Standing Orders, detailed at
paragraph 2.3 of this report, will not be progressed at this stage;

to note that those proposals for revisions to Standing Orders, detailed at
paragraph 2.4 to this report, did not achieve cross party consensus;

that the revisions to Standing Orders take effect on 1 January 2019, and

that the Head of Legal and Democratic Solutions be granted delegated authority
to update references to legislation, as appropriate.

Supporting Documents

Council business plan to 2020: 21.7 − Good Governance Standards and ensure that
the Council continues to operate in a consistent manner that meets those standards.

Appendix 1: Summary of Proposed Revisions to Standing Orders

Appendix 2: Proposed Standing Orders
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Background

1. 1. The Council last reviewed Standing Orders during 2014/15 and agreed
revisions at its meeting on 26 March 2015.

1.2. Following the Local Government elections in May 2017, when a
substantial number of new Members had been elected to the Council, it
was considered by both the leadership of political groups and senior
officers that it was appropriate to review Standing Orders to determine if
they remained fit for purpose and what, if any, revisions could be made to
assist the organisation's decision making.

2. Report

2.1. Review of Standing Orders

2.1.1. During the early part of 2018, discussions took place between the
Democratic Services Manager and the Business Managers for the
Labour Group, SNP Group and the Conservative Group. During
these sessions, the views of each political group were reflected in
terms of those Standing Orders they wished to see amended or
deleted and any additional Standing Orders they wished to have
included. A summary document of all proposals was circulated to
all Business Managers.

2.1.2. Following an initial information gathering stage, the three political
Group Business Managers and the Democratic Services Manager
met, on 30 May 2018, to discuss each proposal made by each
political group. During this meeting it became apparent that a
number of proposals were consensually agreeable and there were
a number of proposals for which there was little likelihood of
agreement being reached − and a position of "agree to disagree"
was reached. In addition, the Business Managers sought further
information or clarification in relation to other proposals. Such
information was obtained and provided.

2.1.3. The Business Managers met again with the Democratic Services
Manager on 7 September 2018 to discuss the proposals, taking
into consideration the information provided to them since the
previous meeting on 30 May 2018 and the views of the political
group leaders which had been expressed at a meeting held on
3 September 2018.

2.1.4. Following the discussion on 7 September 2018 a final position was
agreed in respect of each proposal and these were, where
appropriate, incorporated into the Standing Orders.

2.1.5. Details of the proposals considered and agreed as revisions to
Standing Orders by the Business Managers can be found at
Appendix 1 to this report.
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2.2. Category of Proposed Revisions

2.2.1. As outlined in paragraph 2.1.2 above, the proposals put forward
by the various political groups can be placed into three categories
(a) those where a consensus to progress was achieved; (b) those
where there was a consensus on the principle but some
disagreement on the mechanisms to be put in place, and (c) those
proposals where any agreement was unable to be achieved.

2.3. Proposals Agreed Not to be Progressed at This Time

2.3.1. Arising out of discussion during the review, a number of proposals
achieved consensus on the principle that further work would be
required before a final decision could be made. Accordingly, it was
agreed that these proposals would be dealt with at an appropriate
future time, but, for the interest of Council, those areas falling
within this category are detailedbelow:−(a)

Recording of Voting by Elected Members

Whilst there was agreement on the principle of the
recording of how each elected Member voted at meetings
of the Council was achieved, it was agreed to postpone
any further development on this until after webcasting
technology had been installed and had become
operational within the Council Chamber. This would permit
officers to identify mechanisms to obtain the information
required. It was agreed that further consideration would
be required on how the information would be provided and
whether this would necessitate an amendment to Standing
Orders.

(b) Order of Business at Council Meetings

During the meeting of the Group Leaders held on
3 September 2018, consideration was given to amending
the order of business at meetings of the Council to ensure
that "business" matters were taken initially with the
consideration of Notices of Motions taken thereafter. This
proposal was discussed by the Business Managers and
agreement in principle was achieved, however further time
in which to discuss this was sought and accordingly, this is
not included within the recommendations in this report.

(C) Petitions Committee

The Council, at its meeting on 21 June 2018, had agreed
that a report be submitted to the Policy and Resources
Committee regarding best practice in this area. Following
information available regarding the practice of other local
authorities, it became clear that a bespoke solution would
be required and that a significant amount of work would be
required to be undertaken by officers from across Services
as to how community empowerment and engagement with
local community groups should be achieved. It was
agreed that this matter sit outside the review of Standing
Orders and be dealt with in accordance with the decision
of the Council in June 2018.
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2.4. Proposals on Which There was Not Agreement

2.4.1. As outlined in paragraph 2.2.1 above, there were a number of
proposals in respect of which agreement could not be achieved.
These proposals have not been included in either Appendix 1 or 2
to this report, however, for transparency purposes the proposals
which fall into this category are detailedbelow:−(a)

Suspension of Standing Orders

A proposal had been made that the criteria to permit the
suspension of Standing Orders be reduced from two thirds
of those Members present and participating to one half of
those present plus one Member.

(b) Six Month Rule

The proposal to remove the restriction on a decision made
being reconsidered within a six month period.

(C) Re−open Debate on Matters Dealt with at the
Committee During Division

A proposal was made that where a matter had been
debated and voted upon at a Committee meeting, the
Council could re−open that consideration, if 40% of the
Members present at the Committee meeting − present and
participating − so agreed.

2.5. New Proposal

Following discussion by representatives of all Political Groups at a
meeting held on 1 October 2018, it is proposed to extend the Notice period
for the publication of meeting papers from the current "three clear days"
to "six clear days".

3. Equality and Diversity

3.1. Fairer Scotland

There is no requirement to carry out a Fairer Scotland assessment.

3.2. Equality Impact Assessment

There is no requirement to carry out an Equality Impact Assessment.

4. Implications

4.1. Financial Impact

There is no financial impact.

4.2. HR/Policy/Legislative Impact

There are no HR/policy/legislative impacts.
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4.3. Environmental Impact

There is no environmental impact.

4.4. Risk Impact

There is no risk impact.

5. Measures of Success

The decision making process of the Council operates in an efficient and
streamlined manner.

Head of Business for Legal and Democratic Solutions



Appendix 1
Summary of ProDosed Revisions to Standing Orders

Standing
Order Number Proposed Revision
(as identified in
the document
attached as
Appendix 2)

Contents List of contents included
Definitions Definition of a Motion and of an Amendment included

2 Meeting date of the Statutory Council meeting can be called on a date
within 21 days of the date of the election (as per legislation), and not the
second Thursday after the election as currently proscribed.

6 Notice period for publication of meeting papers extended to Six clear
days

22 Definition of a "C" Paragraph included
23 Reason(s) for a Notice of Motion being deemed Not Competent shall be

provided to the Proposer
24 Procedure for publication of Notices of Motion and Amendments

included in Standing Orders
25 Further confirmation of criteria to apply to a Motion
30 Competent for an Amendment to only detail how it differs from the

respective Motion
31 Criteria included which Motions and Amendments must meet and

outlining process if "Affordability" criteria unable to be achieved by the
date Motion/Amendment being considered

43 (a) The mover of an Amendment to have the right to sum up, with
the caveat that the mover of the Motion shall always be the
Member to sum up last.

(b) With the permission of the Chair, a Member may speak more
than once during a debate

45 Members may read from written prepared speeches
46 When making a Point of Order, the Member shall provide a sufficient

explanation as to why they believe that there has been a breach of
Standing Orders

51(b) Questions to be placed on the agenda in the order they are received
and no longer be subject to a ballot.

53 AudioNisual recording of meetings shall be in accordance with the
Council's Media Policy

63 Requirement that all appointments to committees etc. to be made in
accordance to political balance

64 A Substitute members of non quasi−judicial committees permitted subject
to a maximum of three named Members per political group
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STANDING ORDERS OF

NORTH LANARKSHIRE COUNCIL

DEFINITIONS

(1) In these Standing Orders, unless the context otherwise requires, the following words and
expressions shall have the followingmeanings:−"The

1973 Act" means the Local Government (Scotland) Act 1973, as amended.

"The 1994 Act" means the Local Government, etc. (Scotland) Act 1994.

"The Council" means North Lanarkshire Council, established under the 1994 Act.

"Statutory meeting" means the meeting which, in terms of Section 43 and Schedule 7 of the
1973 Act, the Council is required to hold within twenty−one days of the date of the election in an
ordinary election year.

"Provost" means the Convener of the Council elected in accordance with Section 4 of the 1994
Act and includes, if he or she is not available to participate, the Depute Provost.

"Depute Provost" means the Depute Convener of the Council elected under Section 4 of the
1994 Act.

"Leader of the Council" and "Depute Leader of the Council" means the Councillors appointed to
those offices by the Council.

"Chair" shall mean the person at any time presiding at a meeting of the Council or a Committee.

"Convener" and "Vice−Convener" of a Committee means the Councillors appointed to those
offices by the Council.

The term "functions" includes powers and duties.

Any reference to a "Committee" shall, unless the context otherwise requires, include a reference
to a Sub−Committee.

"Member" means a Councillor for North Lanarkshire elected in accordance with the Local
Governance (Scotland) Act 2004.

"Motion" means a formal proposal submitted to a meeting.

"Amendment" means a formal proposal seeking to alter the terms of a Motion.

"Notice" includes notice in writing or sent by email or any other electronic means.

The Council's Website is www.northlan.pov.uk or such other website which may replace it.

"email address" means the Councillor's northlan.gov.uk email address

Unless the context otherwise requires, words importing the singular shall include the plural and
vice−versa.
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MEETINGS OF COUNCIL

(2) The Council shall meet at 4.00 pm on the followingdays:−(a)

A STATUTORY MEETING shall be held in the year of elections to the Council
under Section 5 of the 1994 Act on a date to be notified by the Chief Executive, but
such a date shall be within 21 days of the date of the election.

(b) ORDINARY MEETINGS shall be held on the Thursday of the final week of each
cycle of meetings prescribed by the Council except where the Council otherwise
determines by reason of recess or otherwise.

(3) SPECIAL MEETINGS may be called at any time by the Provost or on a written requisition for
that purpose, specifying the business proposed to be transacted at that meeting and signed
by at least one quarter of the whole number of Members, which meeting shall be held within
fourteen days of receipt of the requisition by the Chief Executive.

(4) Unless otherwise determined by the Council, all meetings of the Council shall be held at the
Civic Centre, Motherwell, or such other place as the Council may determine. In the event of
the Civic Centre becoming unavailable or in other special circumstances, an alternative place
for meetings shall be determined by the Provost.

(5) If all business at a meeting of the Council has not been transacted by 8.00 pm, the meeting
shall adjourn and shall recommence at 10.00 am on the working day immediately following
unless on a motion to continue the meeting beyond that time for a further specified period
which has been moved, seconded and voted on without discussion the Council shall
otherwise determine. If a motion to continue the meeting beyond 8.00 pm is approved,
business on the agenda remaining to be transacted shall be dealt with in the following

manner:−•

Any motion or amendment which has been formally moved and seconded will be put to
the vote by the Chair.

Any report or motion then remaining on the agenda will be considered by the meeting in
order. On each remaining item, a motion and amendment may be moved and seconded
but without right of the mover and seconder of the motion or amendment to speak and
without discussion (provided that the Chair may rule that discussion is necessary for the
proper consideration of the item and authorise such discussion). Items not moved and
seconded will fall from the agenda.

SUMMONS
(6)

(7)

At least three clear days before a meeting of the Council −

(a) notice of the time of and arrangements for the intended meeting shall be published
at the Civic Centre, Motherwell and on the Council's website. Where the meeting is
called by Members, the notice published at the Civic Centre, Motherwell shall be
signed by those members and the notice published on the website shall record the
names of the Members calling the meeting; and each of these notices shall specify
the business proposed to be transacted at the intended meeting, and

(b) a summons to attend the meeting, specifying the business to be transacted thereat
and signed by the Chief Executive, shall, subject to Standing Order 7, be left at or
sent to the usual place of residence of every Member or, where a Member has so
agreed, the summons shall be emailed to his or her email address.

If a Member gives notice in writing to the Chief Executive that they desire summonses to
attend meetings of the Council to be sent to them at some address specified in the notice
other than their place of residence, any summons addressed to that Member and left at or
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sent to that address shall be deemed sufficient service of the summons; if that Member
desires summonses to be emailed to them, then the summons shall be sent to their email
address.

(8) Want of service of a summons on any Member shall not affect the validity of a meeting of the
Council.

QUORUM

(9)
(a) Subject to paragraph 4(2) of Schedule 7 of the 1973 Act, no business shall be

transacted at a meeting of the Council unless at least one−quarter of the whole
number of Members have, in terms of the arrangements for the meeting as
contained in the Notice sent under Standing Order No. 6(a), taken such action as is
necessary to permit participation. If ten minutes after the time stated in the
summons to attend a meeting a quorum is not available to participate, the meeting
shall stand adjourned until such time and date as may be determined by the Chief
Executive in consultation with the Provost. The Head of Business for Legal and
Democratic Solutions shall minute the reason for the adjournment of the meeting.

(b) If after a meeting has started, the number of Members available to participate falls
below the quorum, and after the lapse of five minutes, during which time no business
shall be considered or transacted, a quorum cannot be found, the meeting shall be
adjourned and the Head of Business for Legal and Democratic Solutions shall
minute accordingly.

SEDERUNT AND APOLOGIES

(10) The names of the Members available to participate at a meeting of the Council shall be
recorded. Members who intimate their apologies for their non−attendance at a Council
meeting to the Head of Business for Legal and Democratic Solutions before the meeting shall
have their apologies recorded in the minute.

FAILURE TO ATTEND MEETINGS

(11) Subject to the provisions of Section 35 of the 1973 Act, if a Member fails throughout a period
of six consecutive months to participate in any meeting of the Council (which in terms of the
1973 Act includes a meeting of a Committee), they shall, unless the failure was due to some
reason approved by the Council, cease to be a Member.

CHAIR

(12)
(a) At a meeting of the Council, the Provost, if available to participate, shall preside;

(b) If the Provost is not available to participate at a meeting of the Council, the Depute
Provost shall preside, and

(C) If the Provost and Depute Provost are not available to participate at a meeting of
the Council, another Member of the Council, chosen by the Members available to
participate, shall preside.

ROLE OF CHAIR

(13) It shall be the duty of theChair:−(a)

to preserve order and ensure fairness in debate;
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(b) to decide all points of order and matters of competency and relevancy;

(c) with the assistance of the Chief Executive, to ensure that Standing Orders are
observed, and

(d) to decide all questions of procedure for which no express provision is made under
Standing Orders.

(14) The decision of the Chair on all matters within their responsibility shall be final, and shall not
be open to question or discussion. When the Chair rises to speak, the Member, if any, who
is addressing the meeting shall cease to speak. The Chair shall be entitled, in the event of
disorder occurring, to adjourn the meeting to a time as determined by them.

RESTRICTION ON BUSINESS

(15) Except in the case of business required by Statute to be transacted at a meeting of the
Council (and any other business brought before that meeting by the Chair as a matter of
urgency) no business shall be transacted at a meeting of the Council other than that specified
in the summons relating thereto. Business which has not been specified in the summons
may be considered by adding such business to the agenda of the meeting provided that, in
the opinion of the Chair, the same is relevant, competent and urgent.

ORDER OF BUSINESS

(16) (1) The order of business of the Council at the first meeting of the Council held after an
ordinary election of Councillors (the Statutory Meeting) shall proceed asfollows:−(a)

Notification by Returning Officer of the persons elected to serve as Councillors;

(b) Election of Provost;

(c) Election of Depute Provost;

(d) Appointment of Leader of the Council and Depute Leader of the Council, and

(e) Other Business.

(2) The order of business of the Council at an Ordinary Meeting shall proceed as
follows:−(a)

Minutes of the meetings of the Council;

(b) Minutes of Committee meetings;

(c) Items continued from the last Council meeting;

(d) Notices of Motion submitted under Standing Order 23;

(e) Appointments which may arise from time to time, and

(f) Other Business.

(17) Notwithstanding the foregoing, the Chair at Ordinary Meetings of the Council, may, at their
discretion, alter the order of business to facilitate the conduct of the meeting.

(16) Unless previously removed from office by a simple majority of members participating and
voting for that purpose at a meeting of the Council following consideration of a notice of
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motion having been given under Standing Order 23, the Provost and Depute Provost shall
each hold office until the day of the ordinary election next following the meeting at which they
were appointed.

MINUTES

(19) Minutes of Council meetings shall be prepared by the Head of Business for Legal and
Democratic Solutions. Subject to approval or correction as the case may be, the minutes
shall be signed at the same or next suitable meeting of the Council by the person presiding
thereat.

(20) Minutes of Committee meetings shall be prepared by the Head of Business for Legal and
Democratic Solutions and submitted to the next suitable meeting of the Council for
acceptance as a correct record and, to the extent that such minutes do not record the
exercise of delegated powers, for approval of the recommendations contained therein.

(21) The Member presiding at a meeting of a Committee shall move acceptance of the minutes
of that meeting, with or without correction, as a correct record. Insofar as such minutes do
not record the exercise of delegated power, that Member shall move approval, with or without
amendment, of the minutes. If the Member presiding at the appropriate Committee is not
available to participate, another Member may so move. No seconder shall be necessary
unless intimation is made that an amendment to the motion is proposed, in which case the
motion must be seconded.

(22) A paragraph within a Minute designated with the letter 'C denotes that the item is subject to
consideration and disposal by the Council. All other items have been delegated in terms of
the approved Scheme of Administration and will therefore be submitted for information only.

PROCEDURE FOR NOTICE OF MOTION

(23) A Member may submit a Notice of Motion for consideration at any meeting of the Council.
Such Notice shall either be in writing and shall be signed by the Member giving the Notice,
countersigned by one other Member and delivered to the Chief Executive or emailed to the
Chief Executive by the Member submitting the Notice from their email address advising the
name of the Member who is countersigning the Motion ("the seconder") with the seconder
confirming in writing to the Chief Executive or by email from their email address that they are
the seconder for the Motion both at least 20 clear days (including the date of receipt of the
Notice (of Motion) and the date of the Council meeting) prior to the meeting of the Council at
which it is proposed that the Motion is considered. The Provost shall consider any Motion
submitted in terms of this Standing Order and at their sole discretion, and within five days of
receipt of the Notice of Motion, can rule a Motion incompetent and shall so intimate to the
mover and seconder of the Motion detailing the reason for such a ruling. Such notification
shall be provided to the Member by the Head of Business for Legal and Democratic
Solutions. The mover may amend and re−submit the Notice of Motion in writing or by email
advising the name of the Member who is countersigning the Motion ("the seconder") with the
seconder confirming in writing to the Chief Executive or by email from their email address
that they are the seconder for the Motion up to a period no later than ten days prior to the
meeting of the Council. Unless the Motion is ruled to be incompetent by the Provost, the
Motion shall be printed on the agenda of the meeting of the Council.

(24) Following the date upon which all Notices of Motion must be submitted to the Chief Executive
in accordance with Standing Order 23 (20 clear days before the date of the meeting) there
shall be published by the Head of Business for Legal and Democratic Solutions, no later than
16 clear days before the date of the meeting, a list of all Notices of Motions received and
declared as competent in accordance with Standing Order 23. Thereafter, any Member
wishing to submit an Amendment to a Motion shall submit this to the Chief Executive no later
than eight clear days before the day of the meeting. A list of all Amendments received shall
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be published by the Head of Business for Legal and Democratic Solutions no later than six
clear days before the meeting.

In the instance whereby the mover and seconder of a Motion and one or more Amendments
agree to composite, such a composited Motion/Amendment shall be submitted to the Chief
Executive. There shall be no prohibitation on any composited Motions/Amendments or
Amendments arising out of debate at a meeting to be moved, subject to the terms of Standing
Order 34.

(25) A Motion shall be required to be relevant to the context of North Lanarkshire, provide clarity
of the outcome to be achieved and detail a timescale for action.

(26) A Motion submitted under Standing Order 23 may be moved by the Member who submitted
the Notice of Motion or, if he or she is not available to participate, another member who is
available to participate. If it be not so moved at the appropriate stage of the meeting, it shall,
unless postponed by leave of the Council, be considered as withdrawn.

MOTIONS AND AMENDMENTS

(27) Any Member desiring to propose a motion or amendment relating to any item of business
before a meeting shall state precisely the terms of his or her motion or amendment to enable
the Chair to rule as to its competency.

(28) Subject to the provision of Standing Orders 21 and 64, before any discussion takes place, a
motion or amendment must be duly seconded.

(29) An Amendment shall be a counter proposition to the respective Motion and restrict itself to
the same parameters of relevance, outcomes and timescale.

(30) It shall be competent for the terms of an Amendment to be restricted to detailing which text
within the respective Motion the Amendment seeks to amend, delete or insert.

(31) Any Motion or Amendment, or a composite, shall be required to meet the criteria of
Competency, Relevancy, Affordability and Achievability. Any Motion, Amendment or
composite, which is unable to demonstrate Affordability by the date of the meeting shall be
considered in principle and, if agreed, a feasibility study may be undertaken on the
affordability element and thereafter, considered by the appropriate Committee for final
decision, subject to matters which would be determined as a "C" paragraph.

(32) Subject as aforesaid, any motion or amendment which is not seconded shall fall and will not
be recorded in the Minutes.

(33) A Member who has taken part in a vote or who has moved a motion or amendment but failed
to find a seconder may, if he or she so requests, have their dissent to the relevant decision
recorded in the minutes. A Member who has not taken part in a vote on the matter under
discussion, or who has not moved a motion or amendment but failed to find a seconder, shall
not be entitled to have their dissent from the decision recorded in the minutes.

(34) The Chair may require that any motion or amendment shall be reduced to writing. When
required by the Chair, the Chief Executive will read any motion or amendment prior to it being
put to the meeting.

(35) No Member shall move or second more than one motion or amendment on a particular issue
although a Member who has moved or seconded a motion or amendment shall not be
precluded from moving or seconding a fresh motion or amendment if the original motion or
amendment is withdrawn in terms of Standing Order 36.

(36) A motion or amendment once moved and seconded shall not be altered or withdrawn without
the consent of the mover and the seconder.
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(37) A motion or amendment contrary to a decision of the Council shall not be competent within
six months of that decision unless, in the opinion of the Chair, material information is
introduced which had not previously been available or some other material change of
circumstances has taken place.

VOTING

(38) Save as otherwise provided by Statute or by these Standing Orders, all questions coming or
arising before the Council shall be decided by a majority of the Members participating and
voting thereon at a meeting of the Council.

(39) Voting shall be, at the option of the Chair, by either use of the electronic voting system or
show of hands unless at least 40 per cent of the Members available to participate require a
roll call vote in which case the vote shall be taken by calling the roll.

(40) In addition to a deliberative vote, in the case of an equality of votes, the Chair shall have a
second or casting vote except where the matter which is the subject of the vote relates to the
appointment of a Member to any particular office or Committee, in which case the decision
shall be by lot

(41) When a motion and two or more amendments have been proposed and seconded, the vote
shall be taken in the first instance between the motion and the amendment first proposed.
The successful proposition from that vote shall be taken against the amendment next
proposed and so forth until there remains only one amendment to be taken against the
surviving proposition, and whichever is carried shall become the decision of the meeting.

(42) When a vote has been taken and the accuracy of the count is immediately challenged, it shall
be at the discretion of the Chair to call for a recount.

SPEECHES

(43) Except with the permission of the Chair, the mover and seconder of a motion or amendment
shall not speak for more than five minutes. Others speaking in the debate shall not speak
for more than five minutes. Members may, with the permission of the Chair, speak more
than once during a debate but the Chair may rule that the time permitted to them, except for
their first speech, shall be reduced to shorter than five minutes. The mover of an amendment
shall have the right to speak for up to five minutes in reply to the points raised in the debate.
Thereafter, the mover of the motion shall have the right to speak for up to five minutes in
reply to the points raised in the debate. Both the mover of the amendment(s) and the motion,
when summing up, shall strictly confine themselves to answering previous speakers and not
introduce any new matter. Thereafter, the question shall be put from the Chair.

(44) Each Member speaking shall confine their speech strictly to the issue under discussion and
shall address the Chair. In the event of the Chair considering that any member so speaking
has indulged in insulting or personally abusive behaviour, the Chair may, notwithstanding the
provisions of Standing Order 43, require the member addressing the meeting to cease
speaking forthwith and the member shall have no further right to address the meeting on the
item under discussion.

(45) It shall be competent for any Member to read a written or printed speech to the meeting but
such speech shall be subject to the provision of Standing Order 43.
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POINTS OF ORDER

(46) A Member who is addressing the meeting shall cease speaking immediately when a point of
order is raised until the point in question has been decided by the Chair who shall be the sole
and final judge as to the competency and validity of the point of order. A Member raising a
point of order shall provide a sufficient explanation to the Chair on why they believe there
has been a breach of these Standing Orders.

CLOSURE OF DEBATE

(47) At the conclusion of any speech if, at the sole discretion of the Chair, they are of the opinion
that an issue has been sufficiently discussed, they may rule that that the question be now
put and the mover of the original motion shall have the right to speak for not more than five
minutes in reply to the points raised in the discussion strictly confining themselves to
answering previous speakers and not introducing any new matter. Thereafter a vote shall
be taken immediately on the motion.

ADJOURNMENT

(48) At the conclusion of any speech any Member may move that the meeting be adjourned. If
such a motion is moved and seconded there will be no further debate and a vote shall be
taken immediately in the form of "adjournment" or "not adjournment". If the motion to adjourn
is carried then, unless times for adjournment and resumption are specified in the motion,
adjournment shall take effect immediately and the meeting shall stand adjourned until such
time as is decided by the Chair. If a motion to adjourn is not carried, it shall not be competent
to repeat such a motion until the expiry of thirty minutes thereafter unless it be moved by the
Chair.

(49) A motion for adjournment shall take precedence over all other motions.

DISREGARDING THE AUTHORITY OF THE CHAIR

(50) In the event of any Member, at any Council meeting, disregarding the authority of the Chair
or being guilty of obstructive or offensive conduct, a motion may be moved and seconded to
suspend such a Member for the remainder of the meeting. The motion shall be put to the
meeting without discussion and, if supported by a majority of the Members participating and
voting, the motion shall be declared carried. Should the motion be carried, the Member
concerned shall thereupon retire from the meeting. The Council Officer shall act on any
instructions he or she may receive from the Chair in pursuance of such a decision.

NOTICE OF QUESTION PROCEDURE

(51)
(a) A Member may submit a maximum of two single questions to be posed at any

Ordinary meeting of the Council by submitting notice of each question in writing
signed by the Member or by email sent from their email address giving the notice
and delivered to the Chief Executive not later than noon on the Thursday
immediately preceding the Thursday on which the Ordinary Council meeting is to
be held unless, by virtue of Standing Order 2(b), the Council determines that an
Ordinary Meeting of the Council shall be held on a day other than a Thursday in
which event a notice of question shall be delivered to the Chief Executive not later
than noon on the fifth working day immediately preceding the day on which there is
to be held the Ordinary meeting of the Council at which it is proposed that the
question be posed. In the event of any Member giving notice of more than two
questions, only the first two questions of which notice has been given shall be so
posed and shall be dealt with in accordance with sub−paragraphs (b) and (C) hereof;
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(b) Those questions properly submitted shall be placed on the agenda of the meeting
in the order in which they were received by the Chief Executive, and

INTEREST OF MEMBERS

(52) Any Member, who has any interest in any matter which, in terms of the Councillors' Code of
Conduct issued under the Ethical Standards in Public Life etc. (Scotland) Act 2000, requires
to be declared, and is available to participate at a meeting at which such a matter is the
subject of consideration shall declare that interest as soon as practicable at the meeting
where the interest arises. The declaration shall be sufficient to enable the meeting to
understand the nature of the interest.

If, in terms of the Code, the nature of the interest means that the Member cannot participate in
discussion and voting on the matter, the Member shall retire from the meeting and, if present,
leave the meeting room until the business concerning that matter is concluded.

AUDIONISUAL RECORDING

(53) The recording, whether audio, visual or both, of any meeting, by either Members or members
of the public, shall be in accordance with the Council's approved Media Policy.

USE OF SEAL

(54) The Head of Business for Legal and Democratic Solutions is empowered to make
arrangements for the common seal of the Council to be affixed to any deed or other document
to which, in pursuance of a decision of the Council, the Council is a party.

THE COUNCILLORS' CODE OF CONDUCT

(55) The Councillors' Code of Conduct, which has statutory force and which each Member has
undertaken to comply with, contains requirements regarding matters such as conduct in the
Chamber or in Committee and declarations of interest. Insofar as these relate to conduct at
meetings to which these Standing Orders apply they are drawn to Members' attention as
necessary requirements.

SUSPENSION OF STANDING ORDERS

(56) On a motion made at any time during a meeting, the Council shall be entitled to suspend one
or more of these Standing Orders so far as regards any business but only if two−thirds of the
Members participating and voting for that purpose shall so decide.

AMENDMENT OF STANDING ORDERS

(57) Subject to the provisions of the 1973 Act, the Council shall be entitled to amend, vary or
revoke any of these Standing Orders by a simple majority of the Members participating and
voting for that purpose subject to an appropriate Notice of Motion having been given under
Standing Order 23, stating the relevant amendment, variation or revocation.

DECISIONS AND ULTIMATE POWER OF COUNCIL

(58) No decision made by the Council shall be subject to review by any Committee of the Council
unless such review is specifically authorised by the Council.

(59) Without prejudice to any decision taken by a Committee in exercise of delegated powers, the
Council may at any time deal with any matter included in a reference to a Committee and
that notwithstanding that no report from such Committee is before it.



10

COMMITTEES

COMMITTEE BUSINESS

(60) Except where Statute or the provisions of Standing Order 16 otherwise require, business
requiring consideration by the Council shall, unless considerations of time otherwise dictate,
be placed before the appropriate Committee.

(61) A Committee shall hold such meetings as the Council may from time to time prescribe but
the Head of Business for Legal and Democratic Solutions shall call special meetings of a
Committee at any time on being required to do so either by the Committee concerned or by
the Convener of the Committee concerned or on receiving a requisition in writing or by
electronic means for that purpose, specifying the business proposed to be transacted at the
meeting and signed by at least one quarter of the whole number of Members of the
Committee concerned, and such requisitioned meeting shall be held within fourteen days of
the receipt by the Head of Business for Legal and Democratic Solutions of the requisition
and, at any time prior to the issue of a notice calling a meeting of a Committee other than a
meeting requisitioned as aforesaid, the Head of Business for Legal and Democratic
Solutions, after consultation with the Convener of the Committee concerned, may determine
that such meeting be cancelled or postponed to such date and time as, after consultation as
aforesaid, he / she shall determine, in which event the Head of Business for Legal and
Democratic Solutions shall, forthwith, issue to the Members concerned formal notice, as the
case may be, of the cancellation or of the adjournment of the meeting.

(62) All meetings of a Committee shall be called by

(a) notice published by the Head of Business for Legal and Democratic Solutions at the
Civic Centre, Motherwell and notice published on the Council's Website giving the
time and arrangements for the intended meeting and, where the meeting is called
on the requisition of Members of the Committee, the notice shall so indicate and
shall specify the business proposed to be transacted thereat;

(b) a summons to attend the meeting, issued by the Head of Business for Legal and
Democratic Solutions and specifying the business to be transacted thereat, which
summons shall be left at or sent to the usual place of residence of the Members
concerned, or to such other address as any Member may have specified in
accordance with Standing Order 7 or where a Member has so agreed sent to their
email address, and

(C) Where the meeting of a Committee (the first meeting) has not been concluded and
the accommodation is required for another meeting which has been called in
accordance with the requirements in Standing Order 62, the first meeting shall be
adjourned by the chair to enable the subsequent meeting to commence. The
Conveners of the first and subsequent meeting will make appropriate arrangements
for the meetings to proceed and be concluded.

APPLICATION OF STANDING ORDERS TO COMMITTEES

(63) The appointment of Members to all Council bodies shall be undertaken having due regard to
Political Balance in accordance with the Local Government and Housing Act 1989.
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(64) Without prejudice to the foregoing Standing Orders, the Standing Orders of the Council
shall apply mutatis mutandis, to meetings and proceedings of Committees, but subject
always to the following deletions, amendments orvariations:−The

following Standing Orders of the Council shall notapply:−Standing

Order 2
Standing Order 3
Standing Order 6
Standing Order 9
Standing Order 11
Standing Order 21
Standing Order 51

− Meetings of the Council

− Special Meetings
− Summons
− Quorum
− Failure to Attend Meetings
− Approval of Committee Minutes
− Notice of Question Procedure

The following Standing Orders shall be amended or varied to the extent shownhereunder:−STANDING

ORDER 4

Unless otherwise determined by the Council or the Committee, all meetings of Committees shall
be held at the Civic Centre, Motherwell or such other place as the Council may determine. In
the event of the Civic Centre becoming unavailable or in other special circumstances, an
alternative place for meeting shall be determined by the Head of Business for Legal and
Democratic Solutions after consultation with the Convener.

STANDING ORDER 12

(a)

(b)

(c)

At a meeting of a Committee the Convener, if available to participate, shall preside;

If the Convener is not available to participate in a meeting the Vice−Convener shall
preside; and

If the Convener and the Vice−Convener are not available to participate in a meeting
another Member of the Committee, chosen by the Members present, shall preside.

STANDING ORDERS 13 and 34
In the application to Committees of Standing Orders 13 and 34 all reference to the Chief
Executive shall be replaced by reference to the Head of Business for Legal and Democratic
Solutions.

STANDING ORDER 16

Subject to the terms of Standing Order 17 the order of business at each meeting of a
Committee shall be asfollows:−(a)

The Convener of the Committee or, if he or she is not available to participate, theVice−Convener,
whom failing another Member of the Committee chosen by the Members of

the Committee available to participate, shall take the Chair;

(b)

(c)

(d)

(e)

The sederunt shall be taken;

The summons calling the meeting shall be read or held as read;

Minutes of the previous meeting shall be signed as authorised by the Council or, in the
case of a Sub−Committee, the Committee;

Other items as specified in the agenda, and

(f) Notices of motion in the order in which they have been received.
STANDING ORDER 19
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Minutes of Committee meetings shall be prepared by the Head of Business for Legal and
Democratic Solutions. Subject to approval or correction by the Council or the Committee as
the case may be, the Minutes shalt be signed at the next suitable meeting of the relevant
Committee or Sub−Committee by the person presiding thereat.

STANDING ORDER 23

A Member may submit a Notice of Motion for consideration at any meeting of a Committee.
Such Notice shall be in writing and shall be signed by the Member giving the Notice,
countersigned by one other Member and delivered to the Head of Business for Legal and
Democratic Solutions at least ten clear days (not including the date of receipt of the Notice and
the date of the Committee Meeting) prior to the meeting of the Committee at which the Motion
is to be considered. The Motion shall be printed on the agenda of the meeting of the Committee
without prejudice to the right of the Chair to rule as to its competency.

STANDING ORDER 28

Subject to the provision of Standing Orders 21 and 64, before any discussion takes place a
motion or amendment must be duly seconded.

STANDING ORDER 32

Subject as aforesaid, any motion or amendment which is not seconded shall fall and will not be
recorded in the Minutes.

STANDING ORDER 33

A Member who has taken part in a vote or who has moved a motion or amendment but failed
to find a seconder may, if he or she so requests, have his or her dissent to the relevant decision
recorded in the minutes. A Member who has not taken part in a vote on the matter under
discussion or who has not moved a motion or amendment but failed to find a seconder, shalt
not be entitled to have his or her dissent from the decision recorded in the minutes.

STANDING ORDER 35

No Member shalt move or second more than one motion or amendment on a particular issue,
although a Member, who has moved or seconded a motion or amendment, shall not be
precluded from moving or seconding a fresh motion or amendment if the original motion or
amendment is withdrawn in terms of Standing Order 36.

STANDING ORDER 36

A motion or amendment once moved and seconded shall not be altered or withdrawn without
the consent of the mover and the seconder.

STANDING ORDER 41

When a motion and two or more amendments have been proposed and seconded, the vote
shall be taken in the first instance between the motion and the amendment first proposed. The
successful proposition from that vote shall be taken against the amendment next proposed and
so forth until there remains only one amendment to be taken against the surviving proposition
and whichever is carried shall become the decision of the meeting.
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STANDING ORDER 56

On a motion made at any time during a meeting, a Committee shall be entitled to suspend one
or more of these Standing Orders so far as regards any business, but only if two−thirds of the
Members participating and voting for that purpose and, in any case, at least three Members, so
decide.

The following additional Standing Orders shallapply:−SUBSTITUTE

MEMBERS

(A) It shall be competent for Political Groups to nominate three named substitute Members per
Committee who may attend a meeting in place of a Member of that Committee. Upon
attendance in a role of substitute member, that Member shall so indicate to the meeting prior
to the commencement of business that they are in attendance as a substitute Member and
further indicate the name of the absent Member for whom they are substituting, and this shall
be recorded in the Minute of the meeting. It is not permissible for a substitute Member to
assume the Chair. This Standing Order shall nto apply to quasi−judicial Committees.

PARTICIPATION OF OTHER MEMBERS

(B) Any Member wishing to have a matter considered at a Committee shall give written intimation
to the Head of Business for Legal and Democratic Solutions of the matter which that Member
would wish to have considered. Such intimation shall be referred, in the first instance, to the
Convener of the appropriate Committee and the Assistant Chief Executive or Head of Service
of the relevant Service. That Assistant Chief Executive or Head of Service shall be responsible
for responding to the Member concerned in relation to the matter raised. In the event that
such a response is not to the satisfaction of the Member concerned, they shall have the right
to have the matter considered at the appropriate Committee by giving written or electronic
intimation to the Head of Business for Legal and Democratic Solutions to that effect at least
14 days prior to the date of the relevant Committee meeting. On receipt of such intimation,
the matter will be placed on the agenda of business for the appropriate Committee without
prejudice to the right of the Chair to rule as to its competency.

(C) Any Member who submits, for consideration by a Committee of which he or she is not a
Member, an item of business, other than an item of business which involves the exercise of a
regulatory or quasi judicial function, shall be entitled to attend the meeting of that Committee
at which that item is being discussed and shall be entitled to participate in the discussion on
that item but shall not be entitled to vote.

(D) A Member who is not a Member of a particular Committee shall be entitled to attend a meeting
of that Committee while there is under discussion any item, other than an item involving the
exercise of a regulatory or quasi judicial function, in which that Member has a local or other
special interest. Such Member shall, with the consent of the Chair, be entitled to participate
in the discussion on that item but shall not be entitled to vote.

(E) A Member who is not a Member of a particular Committee shall be entitled to attend a meeting
of that Committee while there is under discussion an item involving the exercise of a regulatory
or quasi judicial function in which that Member has a local or special interest. Such Member
shall be entitled, having declared an interest as required by the Councillors Code of Conduct,
to make representations on that item but only to the extent to which any other party wishing to
make representations on that item is entitled so to do and such Member shall, after making
those representations, retire from the meeting room and shall not be entitled to vote.

SCHEME OF ADMINISTRATION
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(F) Subject to the terms of Standing Order 64, the business to be transacted at Committees, the
arrangements for Committee meetings and the functions delegated to Committees shall be
regulated in accordance with the Scheme of Administration which the Council adopts from
time to time.

(G) In addition to the provisions of the Scheme ofAdministration:−(a)

the Council may delegate to a Committee the discharge of any function on an
basis, and

(b) a Committee may delegate to a Sub−Committee the discharge of any function in
respect of which that Committee has delegated powers on an basis.

QUORUM OF COMMITTEES

(H) The quorum of Members at any meeting of any Committee shall be at least one quarter of the
whole number of Members of the Committee at that date rounded down to the nearest whole
number where appropriate subject to the proviso that in no case shall the quorum be less than
three Members. Depending on the Quorum requirements of an individual Committee, the
appropriate Quorum may be higher than three members.

(I) (a) If ten minutes after the appointed time for the meeting, a quorum is not available to
participate, the meeting shall stand adjourned until such date as may be determined
by the Head of Business for Legal and Democratic Solutions in consultation with the
Convener of the relevant Committee. The Head of Business for Legal and Democratic
Solutions shall minute the reason for the adjournment of the meeting.

(b) If after a meeting has started, the number of Members available to participate falls
below the quorum, and after the lapse of five minutes, during which time no business
shall be considered or transacted, a quorum cannot be found, the meeting shall be
adjourned and the Head of Business for Legal and Democratic Solutions shall minute
accordingly.

CONVENER'S RECOMMENDATIONS

(J) A recommendation to a Committee in the form of a Convener's recommendation, shall be held
to be the motion before the meeting. No seconder shall be necessary unless intimation is
made that an amendment to the motion is proposed, in which case the motion must be
seconded.

REMITS BETWEEN COMMITTEES

(K) Any decision by a Committee, to remit consideration of a matter to another Committee shall,
where practicable, be considered at the next meeting of the Committee to which the remit is
made without the approval of the Council being required for such remit.


